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Step 1 

Go to the Public Depositor Reports section from the main menu. 

 

 

Step 2 

Enter the report Year/Quarter and FEIN 



 

Step 3 

Fill out required form fields (marked with *). 

 

 

 



Step 4 

Review auto-filled data and make corrections if needed. 

 

 

 

Step 5 

Continue completing fields and options as shown, then proceed. 

 



 

 

Step 6 

Success screen shown  

 

Step 7  

Ability to Print Success screen 



 

 

 

 


