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Overview

This document provides the steps to be followed to create or update Statewide ChartFields i.e.
Account, Fund, Budget Entity and Category within the Florida PALM system. The configuration
will be completed by the State Operations support resources assigned the DFS COA Maintainer
(FLP_STATE_COA_MAINTAINER) role.

Template
1. Path: CSV Templates are available within SmartSheet
2. Below are the CSV templates for Statewide ChartFields

8- Account 9/21/2021 2:29 AM Microsoft Excel Com.. 1 KB
B- Budget_Entity 9/21/2021 2:28 AM Microsoft Excel Com... 1 KB
8. Category 9/21/2021 2:11 AM Microsoft Excel Com... 1 KB
8- Fund_Code 9/21/2021 2:26 AM Microsoft Excel Com.. (B

Figure 1: CSV Templates

Fund
e Adding a new Fund value:
Below steps must be followed to create new Fund ChartField value.

1. Open the ‘Fund_Code’ template and enter the new Fund with all field details

Note: Enter the Effective Date in the format MM/DD/YYYY in all the templates.
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v Fund_Code - Excel

Insert  Page layout Formulas Data Review View Q) Tell me what you want to do...

3% Cut =5 -
=¢ Wrap Text General - Iy 4
Bz Copy - = =
Paste . . 0 .0 .00 Conditional Format as
¥ Format Painter Merge & Center §-% 2 sl Formatting ~ Table -
Clipboard I Font [ Alignment [ Number [ Styles
G2 . f
| A | B | C | D | E | F G H | | | J |
1 |Fund Effective Date Status Description Short Description Budgetary Only
2 |T8888 1/1/1901 A Testing 123 T123 N )
3
4
5
6

Figure 2: Fund_Code Template

2. Save the file as 'Fund_Code' with .CSV' extension.

1+ » This PC » Windows (C:) » Users » daminidamini » Documents » GLI039

Organize ~ New folder
~
Correction_Journ # Name Date madified Type Size
GLIO11_jul
July B2 Account 9/22/2021 4:43 AM Microsoft Excel Com... 1KB
GLIO33 . Account123 9/22/2021 5:00 AM Microsoft Excel Com... 1K8
Microsoft Excel g Budget_Entity 9/22/2021 4:00 AM Microsoft Excel Com... 1KB
Q) Category 9/22/2021 3:26 AM Microsoft Excel Com... 1KB
5 This PC @ Fund_Code 9/22/2021 3:04 AM Microsoft Excel Com... 1KB
m Desktop

Documents

# Downloads

b Music

= Pictures

B Videos
. RDP Profiles (A:)
£ Windows (C)
a.- Network Storage
» PHX network sto

» ASH Network St
o

File name: ‘ Fund_Code

Save as type: | CSV (Comma delimited)

Figure 3: Saving file with correct name and extension
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3. Login to Florida PALM.

Navigation: NavBar > Menu > Florida PALM > Interfaces > GL > Inbound ChartField
Mass Upload.

< C & finsit1.flpalm.myfloridacfo.gov/psp/psfinsit1/EMPLOYEE/ERP/c/PROCESS JOURNALSJOURNAL _ENTRY_IE.GBL

Favorites Main Menu ~ > Florida PALM~ > Interfaces™ > GL ™ > Inbound ChartField Mass Upload

Fl@ridaPALM

Inbound ChartField Mass Upload

Janrnale Search

Enter any information you have and click Search. Leave fislds blank for  list of all valuss

Find an Existing Value Add a New Value

Search Criteria

Search by. Run Control ID begins with

[ case sensitive

Search | Advanced Search

Find an Existing Value | Add a New Value

Figure 4: Inbound ChartField Mass Upload search page

4. Click on ‘Add a New Value’ tab, enter the ‘Run Control ID’, and click on ‘Add’ button.

€« C & finsit1.flpalm.myfloridacfo.gov/psp/psfinsit1/EMPLOYEE/ERP/c/PROCESS_JOURNALS JOURNAL_ENTRY_IE.GBL

Favorites Main Menu ¥ » Florida PALM™~ > Interfaces™ > GL~ > Inbound ChartField Mass Upload

Fl@ridaPALM

Inbound ChartField Mass Upload

Inurnals Search

Eind an Existing Value I Add a New Value I

—-— . -
Run Control ID| TEST1|
—-— - I

Add

— == ol

Find an Existing Value \ Add a New Value

Figure 5: Adding Run Control ID

5. Select the ‘ChartField Name’ as ‘Fund’ from the drop-down menu and click on ‘Add’
button to attach the ‘Fund_Code.csV’ file.
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<« c & finsit1.flpalm.myfloridacfo.gov/psp/psfinsit1/EMPLOYEE/ERP/c/FLP_GL.FLP_CF_UPLD_CMP.GBL

Inbound ChartField Mass Upload

Favorites ¥ Main Menu ¥ Florida PALM ¥ Interfaces ¥ GL~

Fl@ridaPALM

ChartField Mass Upload

Run Control ID  TEST1 Report Manager ~ Process Monitor

Input Parameters

*ChartField Name

Attached File Fund_Code csv
I —-— = =,

Add I Delete View
[

5l Save | [aF Return to Search ||[=] Notify Es Add || 2 Update/Display

Figure 6: Inbound ChartField Mass Upload page

6. Click on ‘View’ button to view the attached file.
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L = & finsit1 fipalm.myfloridacfo.gov/psp/psfinsit 1 /EMPLOYEE/ERP/c/FLP_GLFLP_CF_UPLD_CMP.GBL

Fayirkes = Az peng = Flordas PALM =

Fl@ridaPALM

H ChartFigid Mans Uplosd

Run Contral i Repo? Maragar PraERis ManRor Huf
Input Farameters

“EhartFiekd Hame | T ond =

AtLsched File | wnd

e W l
-— e
2 Bave i Fetwn o Search ] Moty s Ao
a Fund_Code .C5V ~

Figure 7: Inbound ChartField Mass Upload page

7. Click on the ‘Run’ button.
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<« c & finsit1.flpalm.myfloridacfo.gov/psp/psfinsit1/EMPLOYEE/ERP/c/FLP_GL.FLP_CF_UPLD_CMP.GBL

Favorites Main Menu ¥ Florida PALM ¥ Interfaces ¥ GL~ Inbound ChartField Mass Upload

Fl@ridaPALM

ChartField Mass Upload

Run Control ID  TEST1 Report Manager  Process Monitor I
— —

Input Parameters
“ChartField Name
Attached File Fund_Code csv

Add Delete View

=] Save | [GF Returnto Search ||[=] Notify [C% Add ] Update/Display

Figure 8: Inbound ChartField Mass Upload page

8. Click ‘OK’ button on the ‘Process Scheduler Request’ page.

<« C & finsit1.flpalm.myfloridacfo.gov/psp/psfinsit1/EMPLOYEE/ERP/c/FLP_GL.FLP_CF_UPLD_CMP.GBL
Main Menu Florida PALM Interfaces GL Inbound ChariField Mass Upload
Fi@ridaPALM R Y .- scxch
ChartField Mass Upload
Run Control ID  TEST{ Report Manager ~ Process Monitor | Run |

Process Scheduler Request
Input Parameters Hep

Run Control ID TEST1

“ChartField Name User 1D DAMINIDAMINI
Attached File Fund_Code csv Server Name Run Date 09/01/2021 )
o 5.43.55AN Reset to Current Date/Time
Add Dete | | view v Run Time [5:43:55AM
Time Zone Q

I e — Process List
|[Esave ||l Retumto Search _||[] Notify | Select Description Process Name Process Type “Type “Format Distribution

Inbound ChartField Mass Upload FLP_CFUPL_AE  Application Engine Distribution

1
I OK Cancel

Figure 9: Process Scheduler Request page

9. Click on the ‘Process Monitor’ link and once the ‘Run Status’ is in “Success”, click on
the ‘Details’ link and go to ‘View Log/Trace’. Click on the link with ‘.log’ extension to see

the log file.
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C & finsit1.flpalm.myfloridacfo.gov/psreports/psfinsit1/51796/CFUPLOAD_GLI039 436168 _20210924_020711.log

Inbound ChartField Mass Upload Summary Report

Process Name :  FLP_CFUPL_AE

Process Description : TInbound Chartfield Mass Upload
Process Instance 1 436168

Total number of File(s) Processed 1

Process Start Date time : 09/24/2021 @2:67:18

Process End Date time 1 @9/24/2021 @2:07:11

Run Control ID : TEST1
Operator ID + DAMINI.DAMINI
ChartField Mame : Fund

Input File Neme :  Fund_Code.csv
No. of Total Transactions Received H

No. of Total Transactions Processed 1

No. of Total Transactions in Error E |

No. of Total Transactions in Warning : o NAA

Figure 10: Summary Report

10. Verify newly added Fund.

Navigation: NavBar > Menu > Set Up Financials/Supply Chain > Common Definitions
> Design ChartFields > Define Values > ChartField Values > Fund
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< C & finsit1.flpalm.myfloridacfo.gov/psp/psfinsit1/EMPLOYEE/ERP/c/PROCESS_JOUR

Favorites ¥ Main Menu ¥ » Set Up Financials/Supply Chain ¥ > (Common Definitions ¥ > Design ChartFields ¥ > Define Values ¥ > ChartField Values

Fl@ridaPALM

Fund

Innrnals Search

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Add a New Value

w Search Criteria

*SetlD | = [| Q

Fund | begins with ~ Q

Description | begins with

OlInclude History ([ Correct History [ Case Sensitive

Basic Search & Save Search Criteria

Find an Existing Value Add a New Value

Figure 11: Fund ChartField value search page

11. In the ‘Find an Existing Value’ tab, enter the SetID as ‘STATE’ and Fund mentioned in
the .CSV file and click the ‘Search’ button.
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& & & finsit1.flpalm.myfloridacfo.gov/psp/psfinsit1/EMPLOYEE/ERP/c/PROCESSMONITOR.PROCESSMONITOR.G

Favorites ¥ Main Menu ¥

Set Up Financials/Supply Chain ¥ » Common Definitions ¥ > Design ChartFields ¥ > Define Values ¥

ChartField Values

Fl@ridaPALM

Fund

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Add a New Value

¥ Search Criteria

*SetlD = ~ State Q

Fund begins with ~ | |T8888 Q

Description  begins with +

OlInclude History ([ Correct History [ Case Sensitive

ﬂ Basic Search &P Save Search Criteria

Find an Existing Value | Add a New Value

Figure 12: Fund ChartField value search page

12. Verify the detalils.

& C @ finsit1.flpalm.myfloridacfo.gov/psp/psfinsit1/EMPLOYEE/ERP/c/PROCESSMONITOR.PROCESSMONITOR.GBL?PAGE=PMN_PRCSLIST&lIsFolder=false ¢

Favorites ¥ Main Menu ¥

Set Up Financials/Supply Chain ¥ > Common Definiions ¥ > Design ChariFields ¥ > Define Values ¥

ChariField Values

| All = | search Rl Aavanced searcn AddTo
FI@ridaPALM IR )

New Window | Hel
Fund

SetlD STATE Fund T8888

Effective Date

|&$HO“ 1-10f1 v | ViewAll
. - Short ; -
*Effective Date Status Description Description Budgetary Only Attributes Long Description
01/01/1901 Active ~ Testing 123 T123 = Attributes Long Description ‘ + ‘ | - ‘
[ Return to Search ] [ Notify ] Add Update/Display Include History ] [ Correct History ]

Figure 13: Fund ChartField page

Note: User needs to add ‘Attributes’ and ‘Long Description’ manually if applicable.
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e Updating an existing Fund value:
Below steps must be followed to update existing ChartField value with same effective date.

1. Open the ‘Fund_Code’ template and update the ‘Budgetary Only’ value from 'N' to "Y'
in the CSV file.

Fund Code - Excel

Insert  Page Layout Formulas Data Review View O Tell me what you want to do...

g{)CUt Calibri 11 A A == - EP Wrap Text General - Eé
"B Copy ~ i
Paste S L= == =3= . .07 9 | €0 00 Conditi
¥ Format Painter B L U- - A-=E==S|Ex Merge & Center 3% R
Clipboard T Font T Alignment T Number T
H18 M Je
A . B . C . D . E . F ‘ G H .
1 |Fund Effective Date Status Description Short Description Budgetary Only
2 |T888s 1/1/1901 A Testing 123 T123 Y
3 —
4

Figure 14: Fund_Code Template

2. Save the file as 'Fund_Code' with .CSV' extension.
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1+ » This PC » Windows (C:) » Users » damini.damini » Documents » GLI039

Organize ~ New folder
s
Correction_Journ ™ Name Date modified
GLIO11 jul !
Sy B Account 9/22/2021 4:43 AM
GLI039 B2 Account123 9/22/2021 5:00 AM
Microsoft Excel g Budget_Entity 9/22/2021 4:00 AM
@-] Category 9/22/2021 3:26 AM
% This PC @ Fund_Code 9/22/2021 3:04 AM
m Desktop

|2 Documents

# Downloads

b Music

= Pictures

B Videos
. RDP Profiles (A:)
£ Windows (C)
a.. Network Storage
= PHX network sto

= ASH Network St
v

Type

Microsoft Excel Com...
Microsoft Excel Com...
Microsoft Excel Com...
Microsoft Excel Com...

Microsoft Excel Com...

Size

1KB
1KB
1KB
1KB
1KB

File name: ‘ Fund_Code

Save as type: | CSV (Comma delimited)
Figure 15: Saving file with correct name and extension

3. Login to Florida PALM.

Navigation: NavBar > Menu > Florida PALM > Interfaces > GL > Inbound ChartField

Mass Upload.

Fl@ridaPALM

Inbound ChartField Mass Upload

Annrnals Search

Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value Add a New Value

Search Criteria

Search by. Run Control ID begins with

Clcase sensitive

Search | Advanced Search

Find an Existing Value | Add a New Value

Figure 16: Inbound ChartField Mass Upload search page
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4. Click on ‘Add a New Value’ tab, enter the ‘Run Control ID’, and click on ‘Add’ button.

& C & finsit1.flpalm.myfloridacfo.gov/psp/psfinsit1/EMPLOYEE/ERP/c/PROCESS_JOURNALS.JOURNAL_ENTRY_IE.GBL

Favorites Main Menu ~ > Florida PALM ™ > Interfaces ¥ > GL ™ > Inbound ChariField Mass Upload

Fl@ridaPALM S

Inbound ChartField Mass Upload

Eind an Existing Value Add a New Value

Run Control ID| TEST1|

Find an Existing Value \ Add a New Value

Figure 17: Adding Run Control ID

5. Select the ‘ChartField Name’ as ‘Fund’ from the drop-down menu and click on ‘Add’
button to attach the ‘Fund_Code.csV’ file.

& C @ finsit1.flpalm.myfloridacfo.gov/psp/psfinsit1/EMPLOYEE/ERP/c/FLP_GL.FLP_CF_UPLD_CMP.GBL

Favorites ~ Main Menu ¥ Florida PALM ¥~ Interfaces ¥ GL™ Inbound ChartField Mass Upload

Fl@ridaPALM

ChartField Mass Upload

Run Control ID  TEST1 Report Manager  Process Monitor

Input Parameters

“ChartField Name

Attached File Fund_Code.csv

I Add Delete View
— —
5l Save | [oh Return to Search =] Notify [C% Add ¥ Update/Display

Figure 18: Inbound ChartField Mass Upload page

6. Click on the ‘Run’ button.
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<« c & finsit1.flpalm.myfloridacfo.gov/psp/psfinsit1/EMPLOYEE/ERP/c/FLP_GL.FLP_CF_UPLD_CMP.GBL

Favorites Main Menu ¥ Florida PALM ¥ Interfaces ¥ GL~ Inbound ChartField Mass Upload

Fl@ridaPALM

ChartField Mass Upload

— —
Run Control ID TEST{ Report Manager ~ Process Monitor I Run ]
Input Parameters
“ChartField Name
Attached File Fund_Code csv
Add Delete View
5 Save | [Gh Return to Search =] Notify [ Add ¥ Update/Display

Figure 19: Inbound ChartField Mass Upload page

7. Click ‘OK’ button on the ‘Process Scheduler Request’ page.

& C & finsit1.flpalmmyfloridacfo.gov/psp/psfinsit1/EMPLOYEE/ERP/c/FLP_GL.FLP_CF UPLD_CMP.GBL
Favorites Main Menu Florida PALM Interfaces GL Inbound ChartField Mass Upload
FlgridaPALM R Y - orc:c ocarn
‘ChartField Mass Upload
Run Control ID  TEST1 Report Manager ~ Process Monitor Run

Process Scheduler Request

Input Parameters Help
“GhartField Name User 1D DAMINLDAMINI Run Control ID TEST1

Attached File Fund_Code csv serverName[ UM Run Date 09/01/2021 i

o < 5.43.55AM Reset to Current Date/Time
Add | [oeee | [ vew | Recurrence Run Time [5:43:55AM
Time Zone Q
Process List
[i)save ||[a Retumto Search |[[] Notify Select Description Process Name Process Type “Type *Format Distribution

m
Inbound ChartField Mass Upload FLP_GFUPL_AE  Application Engine Distribution

l 0K I Cancel
—

Figure 20: Process Scheduler Request page

8. To check the log file, click on the ‘Process Monitor’ link and once the ‘Run Status’ is in
“Success”, click on the ‘Details’ link and go to ‘View Log/Trace’. Click on the link with

‘.log’ extension to see the log file.

9. Verify updated Fund.
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Navigation: NavBar > Menu > Set Up Financials/Supply Chain > Common Definitions
> Design ChartFields > Define Values > ChartField Values > Fund

< C & finsit1.flpalm.myfloridacfo.gov/psp/psfinsit1/EMPLOYEE/ERP/c/PROCESS_JOUR

Favorites ¥ Main Menu ~ » Set Up Financials/Supply Chain ¥ > Common Definitions ¥ > Design ChariFields ¥ > Define Values ¥ > ChartField Values

Fl@ridaPALM

Fund

JInurnale Search

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Add a New Value

¥ Search Criteria

*SetlD | = v [| Q

Fund | begins with Q

Description | begins with ~

UlInclude History ([ Correct History [JCase Sensitive

Clear Basic Search B Save Search Criteria

Find an Existing Value Add a New Value

Figure 21: Fund ChartField value search page

10. In the ‘Find an Existing Value’ tab, enter the SetID as ‘STATE’ and Fund mentioned in
the .CSV file and click the ‘Search’ button.
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& & & finsit1.flpalm.myfloridacfo.gov/psp/psfinsit1/EMPLOYEE/ERP/c/PROCESSMONITOR.PROCESSMONITOR.G

Favorites ¥ Main Menu ¥ Set Up Financials/Supply Chain ¥ > Common Definitions ¥ > Design ChartFields ¥

» Define Values ¥ > ChartField Values

Fl@ridaPALM

Fund

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Add a New Value

¥ Search Criteria

*SetlD = ~ State Q

Fund begins with ~ | |T8888 Q

Description  begins with +

OlInclude History ([ Correct History [ Case Sensitive

m Basic Search &P Save Search Criteria

Find an Existing Value | Add a New Value

Figure 22: Fund ChartField value search page

11. Verify that the ‘Budgetary Only’ value changed from ‘N’ to Y’.

< C & finsit1.flpalm.myfloridacfo.gov/psp/psfinsit1/EMPLOYEE/ERP/c/PROCESSMONITOR.PROCESSMONITOR.GBL?PAGE=PMN_PRCSLIST&IsFolder=false

Favorites ¥ Main Menu ¥ Set Up Financials/Supply Chain ~ Common Definitions ¥ Design ChariFields ¥ Define Values ¥ ChartField Values

Fi@ridaPALM

New Window | H
Fund

SetlD  STATE Fund T8888

Effective Date

‘EiHO\| 110f1 v | View Al
*Effective Dat Stat Descripti Short Budgetary Onl Attribut Long Descripti
ctive Date us scription Description udgetary Only ibutes. ong Description
p1/01/1901 Active Testing 123 T123 Attributes Long Description ‘ + ‘ ‘ - |
[ Return to Search ] [ Notify ] Add Update/Display Include History ] [ Correct History ]

Figure 23: Fund ChartField page

e Adding new effective dated row to existing Fund value:
Below steps needs to be followed to add new effective dated row for existing ChartField value.
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1. Open the ‘Fund_Code’ template and add new effective dated row for an existing
‘Fund_Code’ and change 'Description’ value.

Fund Code - Excel

Page layout Formulas Data Review View ) Tell me what you want to do...

N

D 3 Cut =B £ - E@Wrap Text General M EE
Pasta 2 0PV == == <z | Conditd
asie = = | €= 3= - ) 0. onditi

- ¥ Format Painter = =22 ElMerge & Center $-% 9 %o Formatt

Clipboard & Font & Alignment & Number I
K11 - I
A 1 B Il C Il D 1 E 1 F 1 G 1 H 1 1

1 |Fund Effective Date Status Description Short Description Budgetary Only
2 |T8888 1/1/2018 A Testingl  T123 Y
3 —
4 _—

Figure 24: Fund_Code Template

2. Save the template as 'Fund_Code' with '.CSV' extension.

™ » This PC » Windows (C) » Users » damini.damini » Documents > GLI039

Organize ~ New folder
Correction_Journ ** Name Date modified Type Size
GLIOT1_jul .
St 8 Account 9/22/2021 443 AM  Microsoft Excel Com... e
GLID39 . Account123 9/22/2021 5:00 AM Microsoft Excel Com... 1KB
Microsoft Excel ﬁ: Budget_Entity 9/22/2021 4:00 AM Microsoft Excel Com... 1KB
l:) Category 9/22/2021 3:26 AM Microsoft Excel Com... 1KB
= This PC . Fund_Code 9/22/2021 3:04 AM Microsoft Excel Com... 1KB
m Desktop

Documenits

4 Downloads

b Music

= Pictures

E Videos
. RDP Profiles (A:)
£ Windows (C)
a- Network Storage
= PHX network sto

= ASH Network Stc
v

File name: | Fund_Code

Save as type: |CSV (Comma delimited)

Figure 25: Saving file with correct name and extension
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3. Login to Florida PALM.

Navigation: NavBar > Menu > Florida PALM > Interfaces > GL > Inbound ChartField
Mass Upload

€ C & finsit1.fpalm.myfloridacfo.gov/psp/psfinsit1/EMPLOYEE/ERP/c/PROCESS_JOURNALS JOURNAL_ENTRY_|E.GBL

Favorites ¥ Main Menu ¥ » Florida PALM ¥ > Interfaces ™ > GL ¥ > Inbound ChartField Mass Upload

Fl@ridaPALM

Inbound ChartField Mass Upload

Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value Add a New Value

Search Criteria

Search by: Run Control ID begins with

Ccase sensitive

Search | Advanced Search

Find an Existing Value | Add a New Value

Figure 26: Inbound ChartField Mass Upload search page

4. Click on ‘Add a New Value’ tab, enter the ‘Run Control ID’, and click on ‘Add’ button.

€« C & finsit1.flpalm.myfloridacfo.gov/psp/psfinsit1/EMPLOYEE/ERP/c/PROCESS_JOURNALS JOURNAL_ENTRY_IE.GBL

Favorites ™ Main Menu ¥ » Florida PALM~ > Interfaces > > GL ~ > Inbound ChartField Mass Upload

Fl@ridaPALM

Inbound ChartField Mass Upload

FEind an Existing Value Add a New Value

Run Control ID| TEST1|

Find an Existing Value \ Add a New Value

Figure 27: Adding Run Control ID
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5. Select the ‘ChartField Name’ as ‘Fund’ from the drop-down menu and click on ‘Add’
button to attach the ‘Fund_Code.csV’ file.

< C & finsitl.flpalm.myfloridacfo.gov/psp/psfinsit1/EMPLOYEE/ERP/c/FLP_GL.FLP_CF_UPLD_CMP.GBL

Favorites ¥ Main Menu Florida PALM * Interfaces * GL~ Inbound ChartField Mass Upload

Fl@ridaPALM

ChartField Mass Upload

Run Control ID  TEST1 Report Manager  Process Monitor Run

Input Parameters

*ChartField Name

Attached File Fund_Code.csv

— —
I Add Delete View

] Update/Display

ol Save | [af Return to Search =] Notify Ey Add

Figure 28: Inbound ChartField Mass Upload page

6. Click on the ‘Run’ button.
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<« c & finsit1.flpalm.myfloridacfo.gov/psp/psfinsit1/EMPLOYEE/ERP/c/FLP_GL.FLP_CF_UPLD_CMP.GBL

Favorites ¥ Main Menu ¥ Florida PALM ~ Interfaces * GL~ Inbound ChartField Mass Upload

Fl@ridaPALM

ChartField Mass Upload

Run Control ID  TEST1 Report Manager  Process Monitor { Run I
—
Input Parameters
*ChartField Name
Attached File Fund_Code csv
Add Delete View
ol Save | [oh Return to Search =] Notify } Add ¥ Update/Display

Figure 29: Inbound ChartField Mass Upload page

7. Click ‘OK’ button on the ‘Process Scheduler Request’ page.

& C & finsit1.flpalmmyfloridacfo.gov/psp/psfinsit1/EMPLOYEE/ERP/c/FLP_GL.FLP_CF UPLD_CMP.GBL
Favorites Main Menu Florida PALM Interfaces GL Inbound ChartField Mass Upload
FlgridaPALM R Y - orc:c ocarn
‘ChartField Mass Upload
Run Control ID  TEST1 Report Manager ~ Process Monitor Run

Process Scheduler Request

Input Parameters Help
“GhartField Name User 1D DAMINLDAMINI Run Control ID TEST1

Attached File Fund_Code csv serverName[ UM Run Date 09/01/2021 i

o < 5.43.55AM Reset to Current Date/Time
Add | [oeee | [ vew | Recurrence Run Time [5:43:55AM
Time Zone Q
Process List
[i)save ||[a Retumto Search |[[] Notify Select Description Process Name Process Type “Type *Format Distribution

m
Inbound ChartField Mass Upload FLP_GFUPL_AE  Application Engine Distribution

I 0K I Cancel
—

Figure 30: Process Scheduler Request page

8. To check the log file, click on the ‘Process Monitor’ link and once the ‘Run Status’ is in
“Success”, click on the ‘Details’ link and go to ‘View Log/Trace’. Click on the link with

‘.log’ extension to see the log file.

9. Verify update Fund.
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Navigation: NavBar > Menu > Set Up Financials/Supply Chain > Common Definitions
> Design ChartFields > Define Values > ChartField Values > Fund

< C & finsit1.flpalm.myfloridacfo.gov/psp/psfinsit1/EMPLOYEE/ERP/c/PROCESS_JOUR

Favorites ¥ Main Menu ~ » Set Up Financials/Supply Chain ¥ > Common Definitions ¥ > Design ChariFields ¥ > Define Values ¥ > ChartField Values

Fl@ridaPALM

Fund

JInurnale Search

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Add a New Value

¥ Search Criteria

*SetlD | = v [| Q

Fund | begins with Q

Description | begins with ~

UlInclude History ([ Correct History [JCase Sensitive

Clear Basic Search B Save Search Criteria

Find an Existing Value Add a New Value

Figure 31: Fund ChartField value search page

10. In the ‘Find an Existing Value’ tab, enter the SetID as ‘STATE’ and Fund mentioned in
the .CSV file and click the ‘Search’ button.
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& & & finsit1.flpalm.myfloridacfo.gov/psp/psfinsit1/EMPLOYEE/ERP/c/PROCESSMONITOR.PROCESSMONITOR.G

Favorites ¥ Main Menu ¥

Set Up Financials/Supply Chain ¥ » Common Definitions ¥ > Design ChartFields

» Define Values ¥ > ChartField Values

Fl@ridaPALM

Fund

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Add a New Value

¥ Search Criteria

*SetlD = ~ State Q

Fund begins with ~ | |T8888 Q

Description  begins with +

OlInclude History ([ Correct History [ Case Sensitive

m Basic Search &P Save Search Criteria

Find an Existing Value | Add a New Value

Figure 32: Fund ChartField value search page

11. Verify that ‘Fund_Code’ has 2 rows of data, one with previous effective date (01/01/1901)
and one with new effective date (01/01/2018). Updated description highlighted below.

< Cc & finsit1.flpalm.myfloridacfo.gov/psp/psfinsit1/EMPLOYEE/ERP/c/PROCESSMONITOR.PROCESSMONITOR.GBL?PAGE=PMN_PRCSLIST&IsFolder=false Q

Favorites ¥ Main Menu ¥ Set Up Financials/Supply Chain ¥ 5 Common Definitions ¥ 5 Design ChartFields ¥ 5 Define Values ¥ > ChariField Values

All ¥ | search Rl Advanced Search AddTo ¥

New Window | Help
Fund

SetlD  STATE Fund T8888

Effective Date

‘E“ |H‘ 120f2 v | viewAl
*Effective Date Status Description ghortl q Budgetary Only Attributes Long Description
escription
01/01/2018 Active ~ Testing1 T123 Attributes Long Description ‘E| ‘E‘
01/01/1901 Active v Testing 123 T123 Attributes Long Description ‘E| ‘E‘
[ Return to Search H Notify ] [ Add ] [ Update/Display H Include History ] Correct History

Figure 33: Fund ChartField page

Note: New effective dated row will automatically inherit all the Attribute values from the
previous effective dated row.
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Budget Entity
Repeat the above steps (Written for Fund ChartField) to perform actions as applicable for Budget
Entity ChartField.

Category
Repeat the above steps (Written for Fund ChartField) to perform actions as applicable for
Category ChartField.

Account
Repeat the above steps (Written for Fund ChartField) to perform actions as applicable for Account
ChartField.

Note:
o |f user does not enter the value for ‘Control Flag’ field value then it gets defaulted to ‘N’.
e If user creates file for one COA and while uploading selects different COA on the run
control page while running the process, then the error is logged with message ‘File Name
does not match with ChartField value selected on the run control page’.

Still have questions?
Please contact the Florida PALM Solution Center.
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