


JUNE 26, 2025



➢Task Review:
• 657A – Submit Config Workbooks – Agency Supplier Record

➢Task Spotlight: 
• 610 - Update Authorized Smartsheet Users

• 591 - Confirm IdP Configuration for Florida PALM

• 593 - Update Agency Readiness Certification #1

➢Reminders

Agenda

06/26/2025



06/12/2025

➢ Purpose
• To establish Supplier record for your agency in Mock Conversion 3 
• Required for agencies to receive warrant, ACH or wire payments
• If an agency only receives payments via credit card, an agency Supplier record is not needed in 

Florida PALM. – Note in Task Tracker

➢ Considerations
• A Supplier record must be established for each unique TIN where the agency needs to receive 

payments for:
• special handling that cannot be processed within the Inter/IntraUnit module, 
• SPIA payments, or 
• revolving fund replenishments

➢ No Smartsheet validation – error messages

657-A - Submit Updated Configuration Workbooks – 

Agency Supplier Record
Due 6/27/2025



06/26/2025

Task Instructions
1. Review who currently has access to your 

Florida PALM Workbook for <Agency> and 

Florida PALM Archive for <Agency> 

Workbook.

2. Decide if the person’s access should:

a. Remain the same;

b. Be removed; or

c. Be updated to ‘Editor – Cannot Share’ 

or ‘Viewer’.

3. Add other CCN members who need access 

to your Florida PALM Agency Workbook.

610 - Update Authorized Smartsheet Users
Due 7/11/2025



591 - Confirm IdP Configuration for Florida PALM
Due 7/11/2025

06/26/2025

Task Elements:

• IdP SMEs add UAT SMEs to the Agency Active Directory Florida 

PALM Security Group 

• SAMs confirm access to the Florida PALM UAT Access Management 

tool 

• Establish new IdP configuration (select agencies) 



 Review Agency Readiness 

Certification Criteria and your 

Agency’s readiness progress 

 Confirm status of Agency 

Readiness Certification Criteria 

593 - Update Agency Readiness Certification #1 
Due 7/18/2025

06/26/2025



 Provide mitigation plans for any 

criteria not met 

 Complete and Submit Readiness 

Certification Dashboard 

593 - Update Agency Readiness Certification #1 
Due 7/18/2025

06/26/2025



June 27

✓ 657-A – Submit Updated Configuration Workbooks – Agency Supplier Record

July 11

✓ 591 - Confirm IdP Configuration for Florida PALM

✓ 610 - Update Authorized Smartsheet Users

July 18

✓ 593 - Update Agency Readiness Certification #1

July 25

✓ 576 - Complete Internal Agency Business System Test and Remediation to Prepare 
for Cycle 2 - Technical Interface Testing

August 8

✓ 574 - Prepare Documentation for User Acceptance Testing

Reminders: Upcoming Task Due Dates

06/26/2025



Questions? 

06/26/2025

MOOSE



CONTACT US 

FLORIDAPALM@MYFLORIDACFO.COM

PROJECT WEBSITE

WWW.MYFLORIDACFO.COM/FLORIDAPALM/

KNOWLEDGE CENTER

HTTPS//:MYFLORIDACFOFLORIDAPALM.US.DOCUMENT360.IO

http://www.myfloridacfo.com/floridapalm/
https://myfloridacfofloridapalm.us.document360.io/
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