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NOTES: 

House Keeping and GoToWebinar Logistics 

• Introduction 
• Use the Question Box 
• Notes to be posted on the website 
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NOTES: 

• Overview   
• Entering Distribution Lines on Transactions 
• Using Shortcut Keys 
• Establishing and Processing GL Allocations 
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NOTES: 

• Discussion to identify what distribution lines are and how they are used 
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NOTES: 

• Discussion of the benefits of distribution lines 
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NOTES: 

• Discussion about allocation categories 
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NOTES: 

• Walkthrough of allocations on the General Ledger   
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NOTES: 

GL Allocations: 
• Used to allocate expenses and revenues held or accumulated in one entity to be shared 

by more than one entity 
• Established to allocate costs in the Ledger to non-Project related Chartfields 
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NOTES: 

GL to PC Allocations: 
• Used to allocate expenses and revenues held or accumulated in one entity to be shared 

across one or more Projects 
• Established to allocate costs in the Ledger to Project related ChartFields 
• The allocation process will credit the original expense and offset the costs to the 

allocated projects 
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NOTES: 

PC to PC Allocations: 
• Established to allocate costs within the Project Costing module 
• Used to calculate and generate grant indirect costs against transactions that have been 

cost collected from the GL to Project Costing 
• The Facilities and Administration costs then integrate to the Customer Contracts (CA) 

module as revenue, and subsequently generated to the GL 
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NOTES: 

Funds Distribution: 
• Used to allocate expenses that are cost collected from GL and AP to multiple Projects, 

Activities, etc., in Project Costing. 
• Used to bill the appropriate portion of the costs to applicable sponsors 
• Revenue is then integrated to the Customer Contracts (CA) module as revenue, and 

subsequently generated to the GL 
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NOTES: 

• Example of using multiple distribution lines on an encumbrance to distribute cost for an 
asset across multiple ChartField coding strings 
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NOTES: 

• Example of using multiple distribution lines on a voucher to distribute costs for a utility 
payment across multiple ChartField coding strings 
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NOTES: 

• Example of using multiple distribution lines on an asset to distribute cost for an asset 
across multiple ChartField coding strings. 
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NOTES: 

• Example of using multiple distribution lines on an invoice to distribute revenue across 
multiple ChartField coding strings 
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NOTES: 

• Example of using multiple distribution lines on an AR Item to distribute revenue across 
multiple ChartField coding strings 
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NOTES: 

• Example of using multiple distribution lines on a deposit to distribute revenue across 
multiple ChartField coding strings  
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NOTES: 

• Example of using multiple distribution lines on a journal to distribute supply expenses 
across multiple ChartField coding strings.  
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NOTES: 

• Example displaying amounts for each journal distribution line  
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NOTES: 

• Shortcut keys used to support quick, efficient data entry for ChartField values 
• Three types of Shortcut Keys: 

o SpeedTypes – used for GL Journals and AR Deposits 
o SpeedCharts – used for Encumbrances and AP Vouchers 
o Distribution Codes – Used for Billing invoices and AR items 
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NOTES: 

• SpeedTypes, SpeedCharts and Distribution Codes are available for use on specific 
transactions 

• Depending on the shortcut key, the value entered on a transaction to populate 
ChartField values may or may not be available for reference on the online transaction 
and/or on the database for historical reference 
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NOTES: 

• SpeedType Setup Page with values used to set up an example SpeedType 
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NOTES: 

• Example of a journal using SpeedType “SUPLEXP1” to populate the ChartField values 
on the distribution lines based on the values used to create the “SUPLEXP1” example 
SpeedType  
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NOTES: 

• SpeedChart Setup Page with values used to set up an example SpeedChart 
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NOTES: 

• Example of a voucher using SpeedChart “ORG1” to populate the ChartField values and 
percentage split on the distribution lines based on the values used to create the “ORG1” 
example SpeedChart   
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NOTES: 

• Distribution Code Setup Page with values used to set up an example Distribution Code 
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NOTES: 

• Example of a billing invoice using Distribution Code “430001”to populate the ChartField 
values on the distribution lines based on the values used to create the “430001” example 
Distribution Code 
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NOTES: 

• Elements used with GL Allocations: 
o Allocation Type 
o Pool 
o Basis 
o Target 
o Offset 
o Amount Fields 

• Allocation Journals created from allocation process do not redistribute allocated 
expenses/revenues back to source module transactions 

• Allocations will be established and maintained at the enterprise level 
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NOTES: 

• Example of establishing an allocation to allocate rent costs across multiple organizations 
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NOTES: 

• The allocation Pool page reflects the amounts to be allocated by defining the selection 
criteria used to select transactions to allocate from 
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NOTES: 

• The Basis page determines the percentage and how Pool amounts are distributed to the 
various targets 
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NOTES: 

• This table shows the expected result of the allocation, spreading the total rent payment 
across the respective ChartFields 
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NOTES: 

• The allocation Target page defines the destination (i.e., ChartField Coding values) where 
the amounts are allocated for the journals that are generated by the allocation process 
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NOTES: 

• The allocation Offset page defines the entries that balance the targets. These entries 
reflect the clearing of Pool amounts as they are transferred to the targets or amounts 
that offset the target 
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NOTES: 

• This table shows the allocated portion of the total rent payment for each organization 
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NOTES: 

• The journal created from the allocation process records the ChartField Coding string and 
amounts based on the allocation Basis, Target, and Offset definitions 
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NOTES: 

• View collective resources for Module Workgroups, including a consolidated list of 
Questions and Answers from this session, posted on the Module Workgroups page of 
the Florida PALM Website 
 

 

  

https://myfloridacfo.com/floridapalm/financialswave/business-processes-and-modules/module-workgroup
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