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Contacts 
Bureau of Financial Reporting    (850) 413-5511 

• SFRS@MyFloridaCFO.com   Prompt 1 
• NewAccounts@MyFloridaCFO.com  Prompt 2 

Bureau of Auditing      (850) 413-5512 
• Audit.Info@MyFloridaCFO.com 

Bureau of State Payrolls    (850) 413-5513 
• BOSPPayProcessing@MyFloridaCFO.com  

Bureau of Vendor Relations    (850) 413-5987 
• StatewideVendorFile@MyFloridaCFO.com  

Bureau of Funds Management (Treasury)  (850) 413-3166 
• FundsManagement@MyFloridaCFO.com  

FLAIR Help Desk     (850) 413-3190 
• Help.Desk@MyFloridaCFO.com  

Office of Florida Financial Education    (850) 413-3027 
• DFSFinancialEd@MyFloridaCFO.com  

Florida PALM Solution Center    (877) 352-7256 
• FLPALM_Solutions@MyFloridaCFO.com 

 Websites 
• Division of Accounting & Auditing 

o A&A’s Financial Guidance for State Agencies 
o Office of Florida Financial Education 
o State Payrolls 
o Fiscal Year-End Workshop Materials 

• Florida Accounting Information Resource 
(FLAIR) 

• FLAIR Information Warehouse 
• Florida PALM 
• Office of Policy and Budget - Florida Fiscal 

Portal - Planning and Budgeting Instructions 

Memos and Additional Guidance 
• CFO Memos 
• AA Memos 

o AAM18 - Undisbursed Appropriations at Fiscal Year-End, June 
30, 2023 

o AAM19 - Florida Accounting Information Resource (FLAIR) Fiscal-
Year (FY) 2022-23 Closing 

• Reference Guide for State Expenditures 
• Statewide Financial Statements Guidance 
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https://myfloridacfo.com/docs-sf/accounting-and-auditing-libraries/state-agencies/reference-guide-for-state-expenditures.pdf?sfvrsn=b4cc3337_2
https://myfloridacfo.com/docs-sf/accounting-and-auditing-libraries/state-agencies/financial-reporting/statewidefinancialstatementsguidance.pdf?sfvrsn=4ab925d8_3
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Reports 
• Carry Forward Monitoring Report 
• RDS Reports and Form IDs 

 
• ARR021– Florida PALM - FLP_UNRECONCILED_DEPOSITS  
• ARR024 – Florida PALM - FLP_DEBIT_MEMO 

Job Aids 
General 
• Carry Forward Reminders & Tips  
• New Account Code (NA) Function  
• Report Distribution System (RDS) Access  
• Report Distribution System (RDS) Find & Search 

Commands  
• Report Distribution System (RDS) Viewing & Printing 

Tips 
• TIBCO WebFocus Reporting Environment Repository 

Access  
• Year-End Debit Memo Guidance 

• Year-End Calendar 
• Year-End Carry Forward Monitoring Report 
• Year-End June Interest Apportionment 
• Year-End Marking of Subsidiaries  
• Year-End Receipts Processing/ Unverified Deposits 

 

Florida PALM  
• Personalizing the Create/Update Journal Entry 

Columns 
• Journal Reversal 
• Disinvestment Informational 
• Using SpeedTypes 
• Establishing SpeedTypes 

 

JOB 

AIDS 

https://fs.fldfs.com/iwpapps/iwhome.shtml
https://myfloridacfo.com/division/oit/flair/rds
https://myfloridacfo.com/division/aa/training/state-agency-job-aids
https://myfloridacfo.com/docs-sf/accounting-and-auditing-libraries/training/carryforwardremindersandtips.pdf?sfvrsn=e6ebad2f_4
https://myfloridacfo.com/docs-sf/accounting-and-auditing-libraries/training/newaccountcode.pdf?sfvrsn=564aa9df_2
https://myfloridacfo.com/docs-sf/accounting-and-auditing-libraries/training/rdsaccess.pdf?sfvrsn=d6b1d10b_2
https://myfloridacfo.com/docs-sf/accounting-and-auditing-libraries/training/rdsfind-searchcommands.pdf?sfvrsn=205c2bc8_4
https://myfloridacfo.com/docs-sf/accounting-and-auditing-libraries/training/rdsfind-searchcommands.pdf?sfvrsn=205c2bc8_4
https://myfloridacfo.com/docs-sf/accounting-and-auditing-libraries/training/report-distribution-system-(rds)-viewing-printingtips.pdf?sfvrsn=130c8e4d_4
https://myfloridacfo.com/docs-sf/accounting-and-auditing-libraries/training/report-distribution-system-(rds)-viewing-printingtips.pdf?sfvrsn=130c8e4d_4
https://myfloridacfo.com/docs-sf/accounting-and-auditing-libraries/training/managed-reporting-environment-(mre)---repository-access.pdf?sfvrsn=af3f8f72_2
https://myfloridacfo.com/docs-sf/accounting-and-auditing-libraries/training/managed-reporting-environment-(mre)---repository-access.pdf?sfvrsn=af3f8f72_2
https://myfloridacfo.com/docs-sf/accounting-and-auditing-libraries/training/year-end-debit-memo-guidance.pdf?sfvrsn=4f469e4a_2
https://myfloridacfo.com/docs-sf/accounting-and-auditing-libraries/training/yearendcalendar.pdf?sfvrsn=d490382a_4
https://myfloridacfo.com/docs-sf/accounting-and-auditing-libraries/training/year-end-carry-forward-monitoring-report.pdf?sfvrsn=aa380e72_2
https://myfloridacfo.com/docs-sf/accounting-and-auditing-libraries/training/year-end-interest-apportionment.pdf?sfvrsn=a69df259_2
https://myfloridacfo.com/docs-sf/accounting-and-auditing-libraries/training/yearendmarkingofsubsidiaries.pdf?sfvrsn=40711da0_4
https://myfloridacfo.com/docs-sf/accounting-and-auditing-libraries/training/yearendrecieptsprocessing.pdf?sfvrsn=d7731839_4
https://myfloridacfo.com/docs-sf/florida-palm-libraries/user-support/manuals-and-job-aids/journal-entry-columns-job-aid.pdf?sfvrsn=13b58a2a_6


Fiscal Year-End Resources 

3 | P a g e  
Published May 2023 

Department of Financial Services, Division of Accounting & Auditing 

Payroll 
• Payroll Preparation Manual  
• Payroll Calendar  

 

Manuals    
  FLAIR  

• Chapter 100 FLAIR Fundamentals Manual 
• Chapter 200 FLAIR Expenditures Manual 
• Chapter 500 FLAIR Asset Management Manual 
• Chapter 600 FLAIR Revenue Manual 
• Chapter 700 FLAIR Year-End Manual 
• Chapter 1000 FLAIR Report Distribution System 

(RDS) End User Manual 

 
Florida PALM  
• Florida PALM End User Manual 

 

Online Training 
Statewide-Fiscal Year End Online Training – People First 
Learning Management System 

FLAIR 
 

 Chapter 

 100 

https://sf01.myfloridacfo.com/docs-sf/accounting-and-auditing-libraries/state-agencies/bosp_manual2.pdf
https://myfloridacfo.com/docs-sf/accounting-and-auditing-libraries/state-agencies/payroll-calendars/2023-agency-calendar.pdf?sfvrsn=2eed8967_4
https://myfloridacfo.com/division/aa/state-agencies/flair
https://myfloridacfo.com/docs-sf/accounting-and-auditing-libraries/state-agencies/flair/manuals/100flairfundamentals.pdf?sfvrsn=1ab89377_12
https://myfloridacfo.com/docs-sf/accounting-and-auditing-libraries/state-agencies/flair/manuals/200expenditures.pdf?sfvrsn=be1cc067_10
https://myfloridacfo.com/docs-sf/accounting-and-auditing-libraries/state-agencies/flair/manuals/500-flair-asset-management-manual.pdf?sfvrsn=15dec639_2
https://myfloridacfo.com/docs-sf/accounting-and-auditing-libraries/state-agencies/flair/manuals/600flairrevenue.pdf?sfvrsn=32bdf2b6_8
https://myfloridacfo.com/docs-sf/accounting-and-auditing-libraries/state-agencies/flair/manuals/700yearend.pdf?sfvrsn=3e7a9223_8
https://myfloridacfo.com/docs-sf/accounting-and-auditing-libraries/state-agencies/flair/manuals/1000rdsenduser.pdf?sfvrsn=91981e7c_8
https://myfloridacfo.com/docs-sf/accounting-and-auditing-libraries/state-agencies/flair/manuals/1000rdsenduser.pdf?sfvrsn=91981e7c_8
https://myfloridacfo.com/docs-sf/florida-palm-libraries/user-support/manuals-and-job-aids/journal-entry-columns-job-aid.pdf?sfvrsn=13b58a2a_6
https://myfloridacfo.com/floridapalm/user-support/end-user-training
https://peoplefirst.myflorida.com/peoplefirst/index.html
https://peoplefirst.myflorida.com/peoplefirst/index.html
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