FCDICE REVIEW
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Should you have questions or concerns during entry of data into the system,
please call Susan Schell, Training Programs Manager, at 352-369-2822 or e-
mail to Susan.Schell@myfloridacfo.com.

If you have any suggestions for improvement, please let us know.
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If you are not a training provider, go to the log in page at:

www.floridastatefirecollege.org

Click the green bubble “Submit Training Provider Application”. If you are a fire
department with an FDID number, you are already in the system. If you are an
organization, you will need your FEIN number to complete the application. For an
individual, when you reach the page with your social security number, enter that and
your last name and hit “Search” so that your student profile records and instructor
records coordinate.
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From this first screen you can find future class, precertification requirements, and instructor and
renewal requirements. You do not have to be logged into the system to find this information.



LOGGING INTO THE SYSTEM

From the screen shown on the last page, click on the green “Login” button. The following screen will
appear.
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@ Continuing Education Home Page

User Name Password Enter --->
Notices and Announcements:
For all Is: When pleting a I, exam or certification application, the system will
[ask you to fax, attach or mail supporting documents with a check box for each. If your
|supporting d are already in the sy (such as that show under course

history or hours under renewal history), select "to be mailed” and continue. Should you have
|[documents to fax, mail or attach, attach if possible, or fax to (352)732-1374. When you fax,

note on the cover sheet, "see on-line application". When we review your on-line application,
lyour and I hi: y pages are utilized in determining total applicable CEU's

f you are a Fire Department having difficulty logging into the system, please contact Susan
hell at 352-369-2822. As an alternate, you may contact Anita Pringle at 352-369-2837.

Forgot your User Name or Password, click here
Create a new user account, click here

If you are having trouble logging on, please contact the Florida State Fire College (352) 369-2800
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First time users: If you have never signed into the system, your initial sign-on will
be: ffx******** (wijth the asterisk representing your social security number) and the
word “password” as your initial password. Once logged in, you will be prompted to
change your password and answer your security questions should you need to reset
your password at a later date.

If you have taken a class or hold a certification, you will be in the system.



If you are not in the system, you can create a new profile from the first screen by
clicking the blue “Create New Account” button.
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You will be asked to supply your social security number to verify that you do not
have a profile in the system. Complete the remainder of the screens to create a new
profile.



STUDENT IN BOX

o | Bureau of Fire standards and Training
\ Y Florida State Fire College
1 L__.__s-
= I Apply | Hi=stary I Renswal I Custornize I

[Student]]

WSER: |

Search Courses | My Enrollment Status | My Renewal Status

Messages Certificates Registerad Applications in Test Histony
Courses Frogress
Messages
MNotification Date_
Received
P Your MIN. STD. EQUN. WRITTEM & PRACTICAL RETEST application has 08/22/2005
I MNOTICE been APPROYED and any confirming documentation will fallow in the near
future.
b Your reguest to sit for the MIN. STD. ORIGINAL EQUNALENCY e 05/26/2005
M HOTICE EXAMINATION exam has been APPROWED. You will be notified with a
confirmation letter/package. ¥ou will need that confirmation letter far
attendance at the test site.
| Remove]

® Less than S5 days in In-Box.

Betwaan 5 and 20 days in In-Box,

o B m Bl M dmiim D T P

You will enter under student if you wish to register for classes, apply for an
examination on line, or do renewals on line.

Under the messages tab, the student will find information regarding testing dates and
times or messages regarding requests or applications.




STUDENT IN-BOX CERTIFICATES

Bureau of Fire Standards and Training

. ‘_}. | Florida State Fire College
e
|

Locate [ Apply [ History Renawal [ Custormize [St“dent]
Hom =
usEr |
Search Courses | My Enrollment Status | My Renewal Status
Messages Certificatas Registarad Applications in Teast History
Courses Pragrass

Certificate Next Renewal Evaluation Days Remaining in Renewal

INSTRUCTOR II1 03/31/2008 935

INSTRUCTOR II1 04/05/2008 940

Fire Prevention Licenses

License Type Status Expiration Date
You currently have no FPE licenses.

Advisement - How To Get Other Certifications

| (Select One) =] (search)

@ 2000-2005, All Rights Reserved. Disclaimer.

Under the Certificates Tab, the student will find any certifications they currently
hold.
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Locate | Apply | History | Renewal | Customize | Help |

Home

Search Courses | My Enrollment Status | My Renewal Status

Messages Certificates Registersd  Applicstions in  Test History
Courses

Progress
Registered Courses

[Student]

Course: NFA F633 YOUTH FIRESETTING PREVENTION AND INTERVENTION:
LEVEL |

Total Contact Hours: 12
Location: FIRE COLLEGE - AUDITORIUM MAIN CAMPUS View Class Locstion
OCAL, FLORIDA 34432-1486

08/30/2014 thru 07/01/2014, 08:00 AM to 05:00 PM

@2000-2005, The State of Florida - All Rights Reserved. Disclaimer.

& Internet | Protected Mode: Off

If the student has enrolled electronically, or the application has been entered, this tab
will show course date and the status of the application.
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STUDENT IN-BOX: APPLICATIONS IN PROGRESS

Bureau of Fire Standards and Training

v | Florida State Fire College
|

Locate I Apply History [ Renewal

Home > In-Box
USER: |

Search Courses | My Enrollment Status | My Renewal Status

Messages Cerificates Registered Applications in Test History
Courses Frogress

Application in Progress

Exam Date-Location Status App VYalid Until

MIN, STD., EQUIV, WRITTEN & 09/20/2005 - 08:00 AM = FLORIDA

PRACTICAL RETEST STATE FIRE COLLEGE A il e

@ 2000-2005, All Rights Reserved. Disclaimer.

Applications in progress will show test dates and times for tests and retests as
scheduled.

Custamize [Student]
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IN-BOX: TEST HISTORY
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Home > In-Box
e USER; | |
s
Search Courses | My Enrollment Status | My Renewal Status
2] Certificat Registerad lications in | Test History
» q Courses Progress
[Test History
Test Type Test-Date Location Written Practical No Show
MIM, STD. EQUIY 05/16/2005 - 03:00 AM - MIN, STD.
ORIGINAL EQUINVALENCY EXAMINATION
© 2000-2005, All Rights Reserved. Disclaimer.
.
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The test history will show the students their grades on state certification
examinations.
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SEARCH COURSES

You can use any of the criteria to search for classes.

Bureau of Fire Standards and Training

Florida State Fire College

Locate [ Apply [ History [ Renewsal I Customize [Student]
Home = In-An Search
USER] 3

Enter the criteria you want to use. You can use just one field, or all of them
Search Criteria
F Show T Renewal ¢ pre-cCertification { Professional Development &

r Search For
In-House Courses [

Course Title | ™ Exact Match

Course Number |— I Exact Mateh

Class Offering Date | to | (rnend ddiyyyy)

Frovider Name [ 7 Exact match

Certification Type |(Select) j

Special Event |(Se|e|:1) :]

Instructor Name Last | First I Exact Match
} Location
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SEARCH COURSES - CONTINUED

Search Criteria
b Show All
p Class Offering Date from 09/08/2005 to 09/30/2005

p County (All)

Search Results ** You must attend the entire course to receive any credits.

Course: RN2670 - ELEVATOR SAFETY TRAINING PROGRAMS INC. ELEVATOR SAFETY
AND PASSENGER EXTRICATION

Provider: AVALLONE, RICHARD E.

Class Offering
09/08/2005 - 09/08/2005

Location: METRO DADE FIREFIGHTERS LOCAL # 1403 UNION HALL
THE TOWER
8000 N.W. 21 STREET
MIAMI, FLORIDA 33122-1605

Total Hours: 8

Course: RN2670 - ELEVATOR SAFETY TRAINING PROGRAMS INC. ELEVATOR SAFETY
AND PASSENGER EXTRICATION

Provider: AVALLONE, RICHARD E.

Class Offering
09/10/2005 - 09/10/2005

Location: WEST PALM BEACH FIRE RESCUE
FIRE STATION # 5
700 N. CONGRESS AVENUE
WEST PALM BEACH, FLORIDA 33402

Total Hours: 8

Course: FSFC310 - SPECIAL FIRESAFETY INSPECTOR PART llI

Provider: FLORIDA STATE FIRE COLLEGE

Class Offering
09/10/2005 - 09/11/2005 | Register

Location: FIRE COLLEGE - ROOM 101
MAIN CAMPUS
Building C, Room 101
11655 NW GAINESVILLE ROAD
OCALA, FLORIDA 34482-1486

Total Hours: 40

By clicking on the register button, the student can register on line for FSFC classes.

You can also locate this screen by going to the “Locate” header and click on “Future

Class Offerings”.
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ON LINE CERTIFICATION EXAMINATION APPLICATION

|‘;._}

| Bureau of Fire Standards and Training
| Florida State Fire College

Renewal | Customize

Locate Apply

Home > In-Box > Exam Application
USEF{

b Choose the type of examination you would like to apply for:

Histary

Test Level & |nitial Exam  Retest  Renewal

Test Type

160 HOUR FIREFIGHTER |
160 HOUR FIREFIGHTER | EQUIVALENCY EXAMINATION
FIRE AND LIFESAFETY EDUCATOR

FIRE INVESTIGATOR |

FIRE OFFICER Il

FIRESAFETY INSPECTOR

FIRESAFETY INSPECTOR Il

HAZARDOUS MATERIALS TECHNICIAMN =

FIRE OFFICER | T
FIRE OFFICER |

[Student]

This page is accessed by going to the “Apply” header, and hitting the drop down box

for certification exam. The student can complete the request on line.
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ON LINE CERTIFICATION RENEWAL APPLICATION

Florida State Fire College

1 t\ﬂ" .
| L_.I_,é

Bureau of Fire Standards and Training

Locate Apply I Histary I Renewal I Custarize

Home = In-Box = Exam Application
USER: 1 |

b Choose the type of examination you would like to apply for:

Test Level " |nitial Exam " Retest # Renewal

Test Type I(Select Cne)

Cine)
FIRESAFETY INSPECTOR REMEWAL
FIREZAFETY INSPECTOR REMEWAL EXAMINATION APPLICATIO
INSTRUCTOR | REMEWAL
INSTRUCTOR | REMEWWAL EXAMIMATION APPLICATION
INSTRUCTOR Il REMEVYAL
INSTRUCTOR Il REMEWAL EXAMIMATION APPLICATION
INSTRUCTOR Il REMEYYAL
SPECIAL FIRESAFETY INSPECTOR REMEYYAL APPLICATION
SPECIAL FIRESAFETY INSPECTOR REMEWAL EXAM APPLICATI

From the “Apply” header, click on “Renewal Application” and follow the request
through the screens.

[Student]
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RENEWAL COURSE HISTORY ON LINE

Bureau of Fire Standards and Training

Florida State Fire College

Locate I Apply I Hi=tory I Renzwal I Customize I [Studenf].
Home > In-Box > Renewal Course Histo,
USER:

Pre-Cenification Course Histary | All Cerification Course History

Renewal Course History foi | gtsumci;:tI:l”“J

1D Course Title Provider Renews Equivalency [E)aa:r;ed Grade  Hours

RM2962 TRAINING FLORIDA STATE INSTRUCTOR Mo 05/05/2005 100 Pass 4
DIRECTORS FIRE COLLEGE III
WORKSHOP
2005 -
CLOSING
SESSION

RM2961 TRAINING FLORIDA STATE INSTRUCTOR Mo 05/04,/2005 100 Pass 5]
DIRECTORS FIRE COLLEGE 111
WORKSHOP
2005 - FCDICE
PHASE II

RM2960 TRAIMING FLORIDA STATE INSTRUCTOR Mo 05/03,/2005 100 Pass 4
DIRECTORS FIRE COLLEGE III
WORKSHOP
A0NE

=

This screen will show you how many hours have been placed into the system
towards renewal. If the provider of the class did not put this information into the
system, the student must still provide copies of certificates and a course description,
syllabus, and outline.

NOTE: Students can submit certificates and/or transcripts for classes taken prior to
July 1, 2013. After that date, course and classes must be pre-approved, and the
course must appear on an individual’s course history to be used for
certification/recertification purposes. If the course is not on the course history, the
student will have to submit for equivalency.
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CUSTOMIZE

Uzi PHASE 1 REVIEW - Microsoft Word =1
i - X

© Fle Edt Wiew Insert Format  Tools  Table  Window  Help Type a question For help

A Lj E a Student Profile - Microsoft Internet Explorer = | Elllllg
| B

E| File Edit Wiew Favorites Tools  Help
eBack - O - D @ ;;] |pSearch ki_r\\?Fa\o’orites Ll R .ﬁ
Address IE http:fj207.156 46, 132/focestudent)st_student_profile. asp j Ga |L\nl@ 2y
(;OOSIC - I j| Search - | @ SI 55 blocked | ‘5’ Check - -'\ Autolink  + _j Autofl E Options
Contact Information 4]
SSN I Reset Login/F assmord
Date of Birth I (mmdddfyyyyd

First Name W
Middle Mame IT—
Last Name W
Suffix I—

Gender @ Female ¢ Male
Type of Firefighter (Belect) hd

Date Complete NFPA Class (rarm/ dddvyyyd

Student 1D

Mailing Foreign Address FAND " vas
Mailing Address 11§85 M. GAINESVILLE RD.
| -
city [odara |
State [FUoRiDA =l
- County W rian 'l :J
Zip [afaz [ram °

Business Mame I

EQraw'
Business Foreign Address ClNo © ves ==
Page 15 [ B ] W —

Eﬂstartl | & @ O c M & | ©]mnbox - Mirosoft of... |@ Student Profile - Mi... (L) My Documents | 8] PHASE 1 REVIEW - Mic. . | « O] =) 1:24FM

This is the Student ID number that must be used to enter class rosters.

From this screen, the individual can change their password; update their e-mail
address, and their personal information.

At the bottom of this screen are the password reset security questions.

It is the responsibility of the student to maintain current data in their profile.
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ALERTS

& Alert List - Windows Internet Explo jided by FL|

e —— s I 2 W T TR WSS e .
e @J https://floridastatefirecollege.org/student/st_alert_Ist.asp o % E Gaag{e

File Edit View Favorites Tools Help

5 ¢ Favorites 9= L Home - DFS Intranet € Suggested Sites v @ | Web Slice Gallery v
L = ¢

] 5 »
@ Alert List o~ - [=] mmn v Page~ Safety~ Tools~ -.st

EFF ATWATER, CHIEF FINANCIAL OFFICER B
FLORIDA DEPARTMENT OF FINANCIAL SERVICES

Locate | Apply | History | Renewal | Customize | Help | [Student]

Home > In-Box > Alert List
USER: SUSAN T. SCHELL

Alerts are scheduled events that notify you about class offerings. You can set them up to occur
according to a provider, certification or instructor

Active Alerts

Type Name From To City County Zip Code
[There are no matches.

New

@2000-2005, The State of Florida - All Rights Reserved. Disclaimer.

Done @ Internet | Protected Mode: Off feov ®100% v

4  406PM ||
< Pr oo

5/8/2014

Under the “Customize” tab, the student can click on “Alerts”. By clicking on
“New?”, the student can enter the course number of the class they need. Whenever
that course is scheduled, the student will receive a notification that the class has been
entered into FCDICE.
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TRAINING PROVIDER IN-BOX

o | Bureau of Fire Standards and Training
| Florida State Fire College
T | | LAA |
° Locate I Roster I Apply I Employee I Customize I Mairtenance T [Providerl
; Home = In-Box
. USER: SUSAN T, SCHELL, TRAINING SUPERVISOR, FLORIDA STATE FIRE COLLEGE STATUS: Approved
N Agency Roster / Expired Request o ;T:ar;ons
- Florida State Fire College Motifications
Notification Date Received
r [~ From 01/10/2005 to 01/25/2005 08/26/2005

The course offering for FSFC819 - NFA EMERGENCY RESPONSE TO
. TERRORISM:TC - EMS from 01/10/2005 to 01/25/2005 has been APPROVED,
- The Course Offering 1D is 17501,

[~ Frorm 04/13/2005 to 04/16/2005 0s/26/2005
The course offering for FSFCE21 - NFA EMERGENCY RESPOMNSE TO
TERRORISM: TC - COMPANY OFFICER from 04/13/2005 to 04/16/2005 has
been APPROYED. The Course Offering ID is 17200,

N o -
+

B # Less than S days in In-Box, £
) Between 5 and 20 days in In-Baox, ©
= HlE # Mare than 20 days in In-Baox, hd| 5 ¥

@ [T 1T e meermnet 4

Draw e = = B e — = -y

Page 16 Ser 1 16016 & 15 Ln4  cdi REC TRK EXT OVR (OX
:b'startl | @ @ © (] [ [=] (5] @ > | 5 prose 1 ReviEw Sept 5 .. |[ £ tn-Box - Microsoft Int... =@ #T z4eem

If you are going to apply for courses, you should be under the Training Provider not
the instructor box. (if you have a choice).

A course is the curriculum and core content. A class is the individual offering of the
course.

If you have created a course and want approval for CEU’s or professional
development, you will apply for course approval.

After a course is approved, the individual offering is a class approval.

Example: FSFC900 is the course FFI/II.
If offering this at a training center, the request would be a
class approval listing specific dates, times, and location.

Under the Agency tab, you will find messages on courses/classes that have been
approved, instructor approvals, etc. This also reminds you that classes are to be
taught in a traditional classroom setting unless you have received written approval
from the Bureau of Fire Standards and Training.

You can check under the roster / expired status to check on the status of your classes
to see if they have been submitted correctly.

Course and classes must be pre-approved in order for students to receive credit.
Entries after the class has started or ended will be disapproved.
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PROVIDER IN-BOX REQUEST TAB

Bureau of Fire Standards and Training
Florida State Fire College

I Customize I Mairtenznce I

i |
Locate IRosterI Apply I Ermployeas

[Provider]
Home > In-Box
USER: SUSAN T, SCHELL, TRAIMNING SUPERVISOR, FLORIDA STATE FIRE COLLEGE STATUS: Approved

Exam

Ay Rosterf Expired
genoy oster f Expire Requast Applications

Messages
Date Received
CY RESPONSE TERROR: BASIC » 06/29/2005

Provider Type
[~ OFFERING

MNFA EMER
CONCEFTS

[~ OFFERING MNFA EMERGENCY
CONCEFTS

FONSE TERROR: BAZIC » 06/29,/2005

Remove

# Less than 5 days in In-Box,
Between 5 and 20 days in In-Box.

# More than 20 days in In-Box,

@ 2000-2005, All Rights Reserved. Disclaimer.

If you have not received approval for a course, class, or instructor, check the request
box. You will receive requests for additional information under this section.

If you do not reply to these requests, your application may be denied.




PROVIDER IN-BOX: EXAM APPLICATIONS

er Lhued Financial Urhicer

-

- form Gallagn

: o | Bureau of Fire Standards and Training
| Florida State Fire College

he

Locate f Roster f Apply f Employes f Customize f Mairtenance f [Provider]

Home > In-Box
USER: SUSAN T. SCHELL, TRAINING SUPERVISOR, FLORIDA STATE FIRE COLLEGE STATUS: Appl’DVBd

Agency Rostar ! Expired Requast ﬂppﬁ’;:tTans
Exam Applications
Test Test Date-Location Number Pending Status
There are no matches,

& 2000-2005, All Rights Reserved. Disclaimer.

Under this section, you will receive information regarding class examination dates,

etc.
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APPLY HEADING

4} In-Box - Microsoft Internet Explorer SETE

File Edit Miews Favorites Tools  Help ﬁ

= Back + = - @ iat | QSEarch [3£] Favorites @Media g | %v = =
Address I@ https:{/floridastatefirecolleqge. org/provider/pr_inbox. asp j (PGD |Lil'lk5 >
Google - | || Bpsearchweb ~ | §2 | Eoblocked  fE|autori | Eoptions P

Locate | Roster | Apply | Employes | Customize | Msirtensnce | [PI’OVidEf].;I

Class Offering Approval Request
Home = Im-Box

USER: SUSaN T, s¢ Course Approval Request STATE FIRE COLLEGE STATUS: approved
Instructor Approval Request
Min Stds Examination

1

Agency Supplemental Comp !
repprrreeli 0NS

Florida State Fire College Notifications
Motification Date Received

[~ From 04/26/2005 to 04/27 /2005 e 04/27/2005
The course offering for RN29397 - NFA ERT:STRATEGIC CONSIDERATION FOR
COMPANY OFFICER T-T-T from 04/26/2005 to 04/27/2005 has been
APPROVED, The Course Offering ID is 16828,

- SUsAMT SCHELL e 04/27/2005
Instructor SUSAN T. SCHELL has been APPROYED to teach MWFEA
ERT:STRATEGIC COMSIDERATION FOR COMPANY OFFICER T-T-T. The
instructor id# is 123141,

® Less than 5 days in In-Box,
Between 5 and 20 days in In-Box,
® Maore than 20 davs in In-Box, LI
=] l_l_la_|@ Internet
EQStart”J m L"";] »|J I@In—Box - Microsoft Int... |@ (Bg @ 9Q:47 &M

Under the “Apply” heading, you will access the “Class Offering Approval Request”. This should be
used for courses that are already approved and in the system.

You can also access the “Course Approval Request” which is to be used when you have created a
course and want it approved by FSFC. CEU’s may or may not be granted.

The “Instructor Approval Request” is designed to request approval to teach a class.
You will need to check on the instructor qualifications for the course that you want to teach. For
example, officer classes require instructors to hold Instructor Il or Il certification and hold a Fire

Officer |1 certification dated after November 18, 2014. Some classes may require the completion of
Train-the-Trainers or orientations prior to teaching.

Definitions:
A course is the instructional package.

The class is the individual offering of the course.
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COURSE APPROVAL REQUEST

(Courses created by the provider and want to have acknowledged in system.)

Bureau of Fire Standards and Training
Florida State Fire College

e 2

ocate I Roster I Apply I Employes | Customize I Fzintenance I [Provider]
Class Offering Approval Request

Home > In-Box > Coe
USER: SUSAN T. 5( Course Approval Request STATE FIRE COLLEGE

Instructor Approval Request
Course A w4, stds Examination

Name Supplemeantal Cornp

Description =]

' Fire Services © Fire Prevention Equipment

© 2000-2005, All Rights Reserved. Disclaimer.

Assign the course a name and provide a brief description.
Click the “Fire Services” bubble.

If you click on “Fire Prevention Equipment” the application will go to the Fire Prevention Bureau for
approval for contractors, permittees, etc.

If you want a class approved for contractors, permittees, etc., and fire inspectors, click the “Fire
Prevention Equipment”, and on the second page, make sure you check the box that you want the class
reviewed for inspector continuing education as well.

Courses that are under 4 hours in length can enter a good description. Any course that is 4 hours or
longer will need to attach an outline and objectives on the next screen.
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COURSE APPROVAL REQUEST (CONTINUED)

/} Course Approval Request - Microsoft Internet Explorer I =l |

File Edit ‘“iew Favorites Tools Help ﬁ

HEBack - = - @ fat | @Search [F&] Favorites @Media @ | %v =N=
Address I@ https:{{floridastatefirecollege. org/provider/pr_course_app, asp ﬂ @Go | Links **
GOOSlEv I jl %Search ‘Web - | @ | @D blacked ‘EMutoFill | EOptions ,
T —
(Add Book to Course ) _I
Pre-Requisites I—
(_Add Course to Pre-Requisites |
Gualification Pre- Pre— -
Requisites |(Add a Clualification) J
(_Add )
You must
Tuition Fee % l— enter _val_lu_es
b < evenifitisa
ab Fees & | g,
Humber of Seats I “Requested
Requested Hours I <& hours” is the
Course Type r I ; number Of
- Contmu.lng Educ.atmn credit hours
Domestlc. Sec.unt\,r you are
E Pre-Certification asking for.
&) I_I_lg 4 Internet
iﬁStart”J m L."gl »|J I@liourse Approval Requ... Documentl - Microsaft W... @(ﬂ; @ 10:40 AM

NOTE: You may not get approved the total number of requested hours.



COURSE APPROVAL REQUEST (CONTINUED

/} Course Approval Request - Microsoft Internet Explorer

=18]x]

Tools

Edit

File View  Favorites Help

FBack v = - @ i) | @Search (G Favorites @Media 8 | I%- = M=

Address I@ https: /{floridastatefirecollege. org/providerfpr_course_app.asp

x| @eo |Links 2

Google - | x| Epsearchwer - | §3 | Eh0blocked fEautoRil | Eoptions A
Requested Hours I— B
Course Type " Continuing Education Choose the
[T Domestic Security < appropriate
[T Pre-Certification box/boxes.
" Professional Development
Audience [Fire Chiets = Choose closest
programType  [FeeaE] « cudience profle.
Event Type [Classroom =] event type.
Issue a certificate of r
completion?
Comments I =]
Request 8 hours CEU’s for Inspectors. OR
Request 8 hours CEU’s for Inspectors & Instructors.
1 ||
Attached Documents
Attach Documents (_Add )
! |
(5] L[| [ meermer
Fstart ||| 1] (5 »||[&]Course Approval Requ.. G0 e
If you are
requesting
continuing
education
credits, include
whom you
want the hours
for.

Providers should only check “Continuing Education” or “Professional Development”.
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File Edit View Favorites Tools Help

.y Favorites S =% L Home - DFS Intranet eSuaoestedStesv @ Web Slice Gallery v
— COURSE APPROVAL REQUEST (CONTINUED) - 9-

["] Professional Development

Audience Fire Chiefs -

Program Type  |n-House v

Event Type Classroom v

Request for If you are requesting continuing education credit for individuals that are dually-
Reciprocity licensed as fire safety inspectors and by the Florida Building Code Administrators

and Inspectors Board (BCAIB) pursuant to Section 633.081(7), Florida Statutes;
you are required to submit FORM BCAI 10 to the Department of Business and
Professional Regulations (DBPR). Click HERE to download form and instructions. A
copy of the approval notice yvou receive via email from the State Fire Marshal -
FCDICE system, must be included in your submission to DBPR.

*“The URL is:

htgdiovee.my i i 10_fire_marshal_training_sourse_and_provider pdf
Issue a [
certificate of
completion?
Question
CiYes @ No Are you requesting continuing education credit for individuals that are dually-

licensed as fire safety inspectors and by the Florida Building Code Administrators i

and Inspectors Board (BCAIB) pursuant to Section 633.081(7), Florida Statutes In Order to
Comments - .

appropriately
I review your

Attached Documents request,
Attach Add r@ i
Documents OUtllneS and =

‘ objectives

"] Documegts to be Mailed may _be

\ required.
Save
— They may be
@2000-2005, The State of Florida - All Rights Reserved. Disclaimer. attached :
Done @ Internet | Protected Mode: Off e|eCtI’0nI0a| Iy -

——m
.20 PM
5/8/2014

A Py B ol @

BCAIB Reciprocity

You will find a link to download the form if you have a class approved from the Bureau.
If you have already received approval from BCAIB and want inspector CEUSs, click
“Yes” under the “Question”. When you submit the application, a pop up box will
appear asking for your approved BCAIB number.
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CLASS OFFERING APPROVAL REQUEST

3 Class Offering Approval Request - Microsoft Internet Explorer

==l x|

File Edit ‘iew Favorites Tools  Help

GiBack ~ = - (2 i | Qosearch (EFavorites Eveda (B | B S =
Address I@ https: [ floridastatefirecollege, org/pravider/pr_offering_app.asp j @GD | Lirks ¥
Google - I || Epsearchweb - | §3 | Bhoblocked Eautcril | pdoptions 4
USER: SUSAN T, SCHELL, TRAINING SUPERVISOR, FLORID#A STATE FIRE COLLEGE B
Class Offering Approval Request
Course Id I (Search)
Lead Instructor ID I (Search )
Instructor Mame I (_Add )
Selected (Remove)
Instructors
Date | to] (mrnfdd/ypyy)
Day of Week Msun Mwon T Tue Twed T Thu T Fri M sat
Time I IAMj to I IAMj (hhirmm)
Lunch Break I IAMﬂ tDI IAMj Chhirmm) .
Location [(Select One) i
A
|&] pane |_|_|E|_|0 Internet

ifystart |

|G EE >

J I@Elass Offering Approy... @ (f]% @ QEZ AM

In order to complete this page, you will need to have the number of the class (FFP, FSFC, RN, PD,

etc.), the lead instructor ID number, and verify that the location is in the drop down box.

This information can be obtained using the “Maintenance” heading.
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MAINTENANCE

=3 Class Offering Approval Request - Microsoft Internet Explorer ;Iilﬂ
File Edit ‘iew Favorites Tools  Help ﬁ
GiBack ~ = - (2 i | Qosearch (EFavorites Eveda (B | B S =
Addrass I@ https://flaridastatefirecallege. org/pravider/pr_offering_app.asp j @G |Link5 ”
Google - I || Epsearchweb - | §3 | Bhoblocked Eautcril | pdoptions 4

@ Florida Department of Financial Services —

b Torn Gallagher Chief Financial Officer
. o e

J - o \ . Bureau of Fire Standards and Training

Florida State Fire College

Locats I Rostar I Apply I Ermployes I Customize I k=i rtenance I [PrOVider]

Home > In-Box > Class Offering Approval Request Provider Profile

USER: SUSAN T, SCHELL, TRAINING SUPERVISOR, FLOF Contack List
Location List

Class Offering Approval Request Course List

Gourse Id I Sea| “lass Offering List

Instructor List

Syzharm Security

Lead Instructor ID I (Search ) e
Instructor Mame I (_add )

Selected (Remove)

Instructors

A
|€| javascript: activatelMenuis, 270, 140); |_|_|E|_|0 Internet
§i5tart| J [ Ll > “@l:lass Offering Approv... D 2saam




MAINTENANCE - COURSE LIST

v A | Florida State Fire College
me 2y

Bureau of Fire Standards and Training

Locate IRoslerl Apply I Ernployes

Home = In-Box > Course List
USER: SUSAN T, SCHELL, TRAINING SUPERVISOR, FLORIDA STATE FIRE COLLEGE

Certificate | ALY |

Course Id I (Search )

@2000-2005, The State of Florida - All Rights Reserved. Disclaimer.

I Custormize I hzirtenance [Provider]

[&] l_l_la_lc Internet
ijstart| | = B

J I@Euurse List - Microsoft... Documentl - Microsaft ... | @ <EJ5 @ 955 AM

If you search all entries, you will receive an alphabetized list of classes. You must use the FFP number

if a class has both an FFP and FSFC number.
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MAINTENANCE - LOCATION LIST

Location List - Microsoft Internet Explorer

_[ExI

File Edit “iew Favorites Tools  Help

GBack - = - £) fat | ‘Qisearch [GFavorites GMedia 4 | - S =

Address I@ https: {ifloridastatefirecollege, orgfprovider/pr_location_lst.asp

| @eo |Links =

Qogle - - Search'Web - 0 blocked Autofll Options 40
G &

% Florida Department of Financial Services
o Torn Gallagher Chief Financial Officer

2

N R ]
J A ; o | Bureau of Fire Sstandards and Training
- 5 + Florida State Fire College
—I= 3R VN
T T

Locate IRoster f Apply f Ermployes Customize Mairvtenanc:eI

Home = In-Box > Location List
USER: SUSAM T, SCHELL, TRAIMIMNG SUPERWVISOR, FLORIDWA STATE FIRE CCOLLEGE

To view andfor edit a provider location, click on the location name.

[Provider]

Location List for Provider FLORIDA STATE FIRE
F'age:l @

Page 173
COLLEGE [Active | All Other Statuses] e

Location

[T BAKER COUMNTY EOQC

Building ADMIMISTATION

1190 WEST MACCLEMMNY AVE [US 90)
Building # 1 Room # 1

MACCLEMMY, FLORIDA 220632
[Baker)

Phone: (352) 222-2222

= moaoTesa Cine meeT

Q0

Adi

[ I_ I_ E |4 tnternet

iﬁstartl“ @p =] »

J I@Location List - Microso...

B 1m1oam
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MAINTENANCE - LOCATION LIST (CONTINUED)

+} Location List - Microsoft Internet Explorer : -8 x|
File Edit ‘iew Favoribtes Tools  Help ﬁ
P Back = = - @ at | @Search (G| Fawarites @Media g | I%- = =
Address I@ https: | floridastatefirecollege, org/provider/pr_location_lst.asp j @GD | Links >
GOOSlEv I jl ¥ Search web  ~ | @ | @D blocked EAutoFill | EOptions y
FUOM PARFE, FLORIDA - B d
[Highlands)

Phone: (S63) 754-7284

" GREAT FLORIDA FIRE SCHOOL

Building SOUTH FLORIDA SOMMUNITY COLLESE
&00 WEST COLLEGE DRIVE

Building # A4 Roorm # 104

AMOM PARE, FLORIDA 33825

[Highlands)

Phone: (B63) 784-7284

" GREAT FLORIDA FIRE SCHOOL

Building SOUTH FLORIDA SOMMUNITY COLLESE
&00 WEST COLLEGE DRIVE

Building # A4 Room # 103

AMOM PARE, FLORIDA 33825

[Highlands)

Phone: (B63) 784-7284

@2000-2005, The State of Florids - All Rights Reserved. Disclaimer.

€l [ [ [ [ mternet
start ||| 1] 5 »||[&]Location List - Microso... B]Document1 - Micros EDG W 10:11 am

If your location is not listed, click the “New” button. This will provide a form for you to complete,
and then your location will be in the drop down box.




MAINTENANCE - INSTRUCTOR LIST

+} Instructor List - Microsoft Internet Explorer =181 x|
File Edit ‘iew Favoribtes Tools  Help ﬁ
P Back = = - @ at | @Search (G| Fawarites @Media g | I%- = =
Address I@ https:/ifloridastatefirecollage, org/provider/pr_instructor_lsk, asp j @GD | Links >
GOOSlEv I jl ¥ Search web  ~ | @ | @D blocked EAutoFill | EOptions y
% Florida Department of Financial Services B
o Torn Gallagher Chief Financial Officer

o -

Bureau of Fire Standards and Training
Florida State Fire College

R\

Locate I Ruostar I Apply I Ermnployes I Customize I Mairtenznoce

[Provider]

Home * In-Box = Instructor List
USER: SUSAN T, SCHELL, TRAINING SUPERWISOR, FLORIDA STATE FIRE COLLEGE

Certification JiaLL =l

Course Id I
Instructor Id I

Instructor Mame |Susan |Sche|l|

First Marme Last Marme

(Search )

@2000-2005, The State of Florida - All Rights Reserved. Disclaimer.

| -]
[&] |_|_|ng Inkernet
§a5tart|“ G e ”|J|@1nstructor List - Micro... B @ 100 am

If you do not know your instructor id number, you can find it using this screen.
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MAINTENANCE - INSTRUCTOR LIST (CONTINUED)

; Instructor List - Microsoft Internet Explorer

File Edit ‘iew Favoribtes Tools  Help

$Back - = - @) at | Qsearch [GFavorites fMedia o4 | B-S =

Address I@ https: | {floridastatefirecollege. orgfproviderpr_instructor_lst,asp j @Go | Links **

Google - - Search Web - &0 blocked atar| options 49
g &

% Florida Department of Financial Services
e Torn Gallagher Chief Financial Officer
I H -

15N

T =~
Locate IRoslerl Apply I Ernployes lCustomize Mail‘i’(enanc:eI [Provider]

-R

|»

Bureau of Fire Standards and Training

’_. i | Florida State Fire College
T

Home > In-Box > Instructor List
USER: SUSAM T, SCHELL, TRAIMING SUPERVISOR, FLORIDA STATE FIRE COLLEGE

Certification (ALL) |
Course Id
Instructor Id I—
Instructor Name [sUsAN SCHELL
First Mame Lazt Mame
(Search )

Instructor List [Active | All Other Statuses) I

Instructor Name See Class Offering
SUSANT. SCHELL iew

. M|
(=] l_ l_ E | treernet

iiStart”J m ls;l > JI@Instructor List - Micro... Documentl - Microsoft W.., E@(ﬂg @ 10006 &M

Your instructor id number will appear here.
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CLASS OFFERING APPROVAL REQUEST

/4 Class Offering Approval Request - Microsoft Internet Explorer =181 %]

File Edit ‘iew Favorites Tools  Help ﬁ

GiBack ~ = - (2 i | Qosearch (EFavorites Eveda (B | B S =
Address Iﬂj https: [ floridastatefirecollege, org/pravider/pr_offering_app.asp j @GD | Lirks ¥
Google - I || Epsearchweb - | §3 | Bhoblocked Eautcril | pdoptions 4
USER: SUSAM T, SCHELL, TRAINING SUPERVISOR, FLORIDA STATE FIRE COLLEGE ;I
Class Offering Approval Request
Course Id I (Search)
Lead Instructor ID I (Search )
Instructor Mame I | Add )
Selected (Remove)
Instructors
Date | to (mrnfdd/ypyy)
Day of Week Msun Mwon T Tue Twed T Thu T Fri M sat
Time I IAMj to I IAMj (hhirmm)
Lunch Break I IAMﬂ tDI IAMj Chhirmm) -
Location [(Select One) i
A
& B [ et
§i5tart| J [ Ll > “@l:lass Offering Approv... E- @ 10012 am

Enter the course number (FFP, FSFC, RN, etc.) and click search. The class title will appear in the
space below.

Enter the Instructor ID number and click search. The name should appear in the instructor name box.

Click the “ADD” bullet to place the name in the selected instructors box.

If there is a message that the instructor is not approved, you will have to do an Instructor
Approval Request.

Enter the Start and End dates of the class making sure you use “2005” instead of “05”.
Check the appropriate day(s) of the week the class is being offered.

Enter the times in the appropriate format. You must use 3:00 p.m. not 1500.

Choose the location from the drop down box.

If are teaching a class on evenings and Saturdays, enter the times for the evening classes (weekend
classes will be assumed to be taught during the daytimes).
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INSTRUCTOR APPROVAL REQUEST

Bureau of Fire Standards and Training
Florida State Fire College

Ermployes I Custarmize I Maintenance [Provider]

Home > In-Box = Instructor Application
USER: SUSAM T, SCHELL, TRAIMIMG SUPERWISOR, FLORIDA STATE FIRE COLLESE

Apply

Locate I Roster I

Instructor Approval Request

Instructor Id I (Search )
Student Id I (Search )
55N I (Search )

First Name |

Middle Mame |

Last Name |

Suffix I—

Cender & Male © Female

M|

|&] Dore l_ l_ E |4 meernet

iﬂStart”J [ = ”|]|@Instructor Application ... D 0 1mz7 am
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INSTRUCTOR APPROVAL REQUEST

You Can Enter Any Of The First Three Blocks And Click Search. The
populate.

/4§ Instructor Application - Microsoft Internet Explorer

form will automatically

==l x|

File  Edit

Wiews Favoribes  Tools  Help

GiBack ~ = - (2 i | Qosearch (EFavorites Eveda (B | B S =

Address I@ https:/ifloridastatefirecollege. org/provider/pr_instructor_app.asp

x| e |Links B

Google - |

|| Epsearchweb - | §3 | Bhoblocked Eladtoril | Edoptions 4

USER: SUSAN T, SCHELL, TRAINING SUPERVISOR, FLORIDA STATE FIRE COLLEGE B
Instructor Approval Request
Instructor Id (Search )
Student Id L (Search)
s8N I_I (Search )
First Name |SUSAN
Middle Name IT.
Last Name |SCHELL
Suffix Ii
Gender  Male * Female
Date of Birth I:Immfdd.l’ww)
Business Address |'| 1655 N, GAINESVILLE RD.
|

City |OCALA

State | FLORIDA =l

Gounty Im -

|€| Done

ifystart |

|G EE >

J I@Instructor application ... ®|Document1 - Microsoft W...

|_|_|E|_|0 Internet
CDG: 0 1mz0am
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INSTRUCTOR APPROVAL REQUEST (CONTINUED)

File Edit View Favorites Tools Help

. Favorites = L Home - DFS Intranet e Suggested Sites ¥ @J Web Slice Gallery v

@lnstrumurApplicatiun &i - ~ & [;éa ¥ Page v Safety > Tools~

5007 INSTRUCTOR PROFESSIONAL DEVELOPMENT SEM DAY Approved 04/06/2007

2007 STANDARDS WORKSHOP DAY 1 Approved 04/02/2007
2007 STANDARDS WORKSHOP DAY 2 Approved 04/03/2007
2009 FIREFIGHTER HEALTH & SAFETY CONF THUR PM Approved 12/10/2009
2009 FIREFIGHTER HEALTH & SAFETY CONF. - WED. AM Approved 12/09/2009
E;{]g FIREFIGHTER HEALTH & SAFETY CONFERENCE - WED Approved 12/09/2009
2009 FIREFIGHTER SAFETY & HEALTH CONF FRIDAY AM Approved 12/11/2009
2009 SAFETY & HEALTH CONFERENCE THURSDAY AM Approved 12/10/2009
2010 FIREFIGHTER SAFETY AND HEALTH CONFERENCE - Approved 12/14/2010
DAY 2

2010 INSTRUCTOR PROFESSIONAL DEVELOPMENT SEMINAR Approved 03/31/2010
DAY 1

2010 INSTRUCTOR PROFESSIONAL DEVELOPMENT SEMINAR Approved 04/02/2010
DAY 3

2010 STANDARDS WORKSHOP DAY 2 Approved 03/30/2010
2010 STANDARDS WORKSHOP DAY 3 Approved 03/31/2010
2013 FRE - MAKE A DECISION! (FROM THE RIGHT SEAT) Approved 01/25/2013
DO YOU KNOW ABOUT THIS? Approved 07/23/2007
FCDICE TEST Approved 04/15/2012
FIREFIGHTER II Approved 09/17/2006

FLORIDA FIREFIGHTERS EMPLOYMENT, STANDARDS &

TRAINING COUNCIL Approved 02/10/2005

GFFS CONCEALED WEAPONS CLASS Approved 11/07/2012

HAZARDOUS MATERIALS TECHNICIAN Approved 05/11/2007

PLANNING FOR AND OBTAINING NEW FIRE-RESCUE

FACILITIES Approved 07/25/2008

Approve Course

Course FFP2720 - COMPANY OFFICER -

Comments -
Save

@2000-2005, The State of Florida - All Rights Reserved. Disclaimer.

Done @ Internet | Protected Mode: Off v ®100% v
e R Bl e e ~ =

433PM |

5/8/2014

Locate the course in the drop down box and highlight. You can leave a comment regarding the
application.

If a screen pops up asking if you want a single course exemption or course override, choose course
override. Single course exemptions cannot be completed using the electronic system.
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ATTENDANCE AND CLASS ROSTERS

Once your class has been approved, you will receive a message in your in-box that the course offering

has been approved, and you will receive a course offering ID number. This is the number that is used
when working with attendance roster detail and class rosters.

42} In-Box - Microsoft Internet Explorer =15 x|

File Edit W“iew Favarites Tools Help ﬁ
GBack - = - ) £t | i@ search  [FfFavorites S Media @l - S =

Address I@ htkps: {flaridastatefirecollege, org/provider fpr_inbos, asp j PG | Links **

GOOg]E- I ;” %Search Web v| @ | 50 blocked EnutoFill | EOptions »
% Florida Department of Financial Services
¥y

Torn Gallagher Chigf Financial Officer

! - 5. o LR )
J A ! - e - . Bureau of Fire standards and Training
h ; Y Florida State Fire College
Locate I Roster f Apply I E rpl oyes f Customize I Mainternance I [Provider]

Subrnit Attendance Roster
Home > In .
USER: gu: Attendance Roster Detail ISR, FLORIDA STATE FIRE COLLEGE STATUS: Approved

Class Roster

Exam

Roster £ Expired R =3
Agency oster f Expire eque Eppleaicns

Florida State Fire College Motifications

Motification Date Received

[~ From 04/26/2005 to 04/27 /2005 e 04/27,/2005
The course offering for RM2997 - MFA ERT:STRATEGIC CONSIDERATION FOR
COMPAMNY OFFICER T-T-T from 04/26/2005 to 04/27/2005 has bheen
APPROVED, The Course Offering ID is 16328,

M SUSAMT SCHELL & 04/27,/20085
Instructor SUSAMN T. SCHELL has been APPROVED to teach MFA
ERT:STRATEGIC COMSIDERATION FOR COMPAMY OFFICER T-T-T. The
instructor id# is 123141, |~

|ﬂj https: fffloridastatefirecollege .argfprovider fpr_roster_dtlasp E |ﬂ Internet

i start ||J E L'f::] > JI@In—Box - Microsoft Int... Documentl - Microsaft W, .. @(ﬁg @ 11146 AM
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ATTENDANCE ROSTER DETAIL

/2 Roster Detail - Microsoft Internet Explorer =]

s=Back - = - @ ot | @Search [Z&] Favorites @Media @l %v = =

File  Edit Wiew Favorites Tools  Help ﬁ

Address I@ https: [ floridastatefirecollege. orgfprovider fpr_roster_dtl.asp LI @ ao | Links **

Qogle - - Search Web - 0 blocked Aubafill Options 40
G =

% Florida Department of Financial Services

T Torn Gallagher Chief Fin_anc.fa.l' Officer

I Bz =

Pl
e

- . Bureau of Fire Standards and Training
Florida State Fire College

)

=

T o
< "
Locate I Roster f Apply I Employes f Custormize I Mainternznoce I

[Provider]

Hame = In-Box > Roster Detail
USER: SUSAM T. SCHELL, TRAIMIMG SUPERVISOR, FLORIDA STATE FIRE COLLEGE

Course Offering 1D I— (Search )
Course ID

Course Mame

Course Date

Instructor Mame

Total Roster Count: 0O

@2000-2005, The State of Florida - All Rights Reserved. Disclaimer.

-
[&] pone ’_ ’_ ’_ |4 Internet
i start ||J ] < > J I@Roster Detail - Micros... B ]Documentl - Microsoft W... I |@<E|§ 0 11:49 am

If you are entering the roster manually, click on “Attendance Roster Detail” and the next page will

appear.

If you are entering the roster electronically (requires a tab delineated format), click on “Submit
Attendance Roster”, and follow the screens directions.
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ATTENDANCE ROSTER DETAIL

ERoster Detail - Windows

@J https://floridastatefirecollege.org/provider/pr_roster_dtl.asp

File Edit View Favorites Tools Help

. Favorites = L Home - DFS Intranet e Suggested Sites ¥ @ | Web Slice Gallery ¥

— = »
@ Roster Detail &~ ~ [5] &m0 v Page~ Safety~ Tools~ (@~
EFF ATWATER, CHIEF FINANCIAL OFFICER i
FLORIDA DEPARTMENT OF FINANCIAL SERVICES
Locate | Roster | Apply | Customize | Maintenance | Reports | Help | [Provider]
Heme > In-Box > Roster Detail
USER: SUSAN T. SCHELL, FLORIDA STATE FIRE COLLEGE
Class Offering ID 55643 Search
Course ID PD3275
Course Mame FLUSAR TECHNICIAN LEVEL FOR CONFINED SPACE
Class Date 05/08/2014 to 05/09/2014
Instructor Name RICHARD RALPH LIETZ -
Total Roster Count: 0
Attendance Roster Approved Hours: 16 hours
Process Student  First Last Primary Date Earned
= Status EEL D Name Name Occupation St (mm/ddfyyyy)
1 -
-
2 -
-
3 -
-
4 -
-
5 -
-
6 -
-
7 - i
Done @ Internet | Protected Mode: Off oo ®100% v

Y
4:38 PM

< Pr o

5/8/2014

After the start date of the class, you can enter the students. You must use the student id number. At
the end of the class, grades can be entered. A numeric grade as well as Pass/Fail must be entered.

Only 10 entries can be made at a time. After entering the first ten students, hit submit. A page will
pop up telling you how many students are pending posting. Click “View Roster” to return, and go to
the second page (if you have already entered the names earlier), or click “Add Attendees to get the next
page of 10 entries. Repeat until all students are entered.

Grades are posted on midnight of the day you submit them. You may verify that the grades were

posted by going to “Roster” “Attendance Roster Detail” the next day. The letter in the first column
should by an “S” to show satisfactorily posted.
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CLASS ROSTER DETAIL

o | Bureau of Fire Standards and Training
\ Florida State Fire College
me 2
T

SApply Employas [ Customize I hMairtenance [PrOVider]

Submit Attendance Roster
Home = Inm .
USER: SU: Mttendance Roster Detall IS OR, FLORIDA STATE FIRE COLLEGE STATUS: Approved
Zlass Rostar

Locate |

Exam
Applications [~

Agency Roster # Expired Request

Florida State Fire College Motifications

Notification Date Received

I From 1073152005 to 11042005 e 04/28/2005
The course offering for FFP2120 - BUILDING CONSTRUCTION FOR THE FIRE
SERWICE from 10212005 to 110420085 has been CAMCELLED. The Course
Offaring ID is 15924,

I CHARLES F. BRUSH e 04/28/2005
Instructor CHARLES F. BRUSH has been APPROVED to teach CODES AMD
STAMDARDS. The instructor id# is 121240,

I From 037302005 to 03/31,/2005 e 04/28/2005
The course offering for RN2984 - COMPAMY OFFICER'S ROLE IM FFOSHA from |~ |
|@ http: /158,229,200, 107 fprovider/pr _crosterpt_lsk, asp |° Internet

Astare ||| 1) @& =3 [ >

|[£71n-Box - Microsoft Int... & ]Home - DFS Intranst - Mic...| [58T WD 12is0em

If you have entered the students in the roster, you can get a class roster.
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CLASS ROSTER DETAIL - CONTINUED

Enter the course id number and hit the search button to get the class roster through crystal viewer.

o . Bureau of Fire Standards and Training
,l | Florida State Fire College
L2y

Locate lRosterl Apply l Employes |Customize Mairtenance

[Provider]

Home > In-Box > Class Roster Report
USER! 3USAN T, SCHELL, TRAINING SUPERVISOR, FLORIDA STATE FIRE COLLEGE

Search Criteria

Class Offering 1D |

( Search )

@2000-2005, The State of Florida - All Rights Reserved, Disclaimer.

7

&] |_|_|0 Internet
iﬁﬁtartl J HEKIE 2 ”@EIass Roster Repor... & JHame - DFS Intranet-...l B acument1 -Micrnsuf...l ‘ﬂ?\) W% 1z:s0pm
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CLASS ROSTER DETAIL - CONTINUED

Class Roster
04/29/2005 Start/End
Class Offering: Start/End

Instructor Name:

Instructor Number: For Official Use Only
Certificates: Grades Entered
Name ID Org. Phone Quiz  Quiz Quiz Quiz Quiz Final
| 1. Student | | | | | | | | |

The actual roster will have all the information entered at the top of the form along
with each students name, student identification number, and organization of which
the student belongs to if they have included that information in their profile. This
form can be used to track daily attendance, quiz scores, etc.

YOU MUST HAVE CRYSTAL REPORT VIEWER IN ORDER TO USE THE
CLASS ROSTER DETAIL.
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FIRE DEPARTMENT APPLICATIONS

A In-Box - Microsoft Internet Explorer

=8| x|

File Edit View Favorites Tooks Heh

L

GBack v J v d @ _;‘||/:)Search \;n:(Favur\tes )3 \_f 9] - _J EI ﬂ 'ﬁ

Address |&) htp://158.228.200.107 forovider for _inboxasp

| B |Link5 »

Google~ j‘ (Clsearch ~ ‘ b fﬂ”@ Popups akay ‘ M Cherk v R Aunlink v | utoF]| [ed options

| Bureau of Fire Standards and Training
| Florida State Fire College

|';.J

Locate | Rostar

Apply T Employes T Customize | Maintenanoce T Help [Provider]
Hame > In-Box
USER: | STATUS: Approved
Agenoy  Roster/Espired  Request Apj‘x:;am

Florida State Fire College Notifications

Notification Date Received

r tal compensation application submitted by your emp\oyeeIZl *01/18/2006

has changed its status to APPROVED. Please click the name to
review the application.

r «(01/09/2006

r # 117142005

r & 10/07/2005

r «05/16/2005

# Less than 5§ days in In-Box,
Between 5 and 20 days in In-Box,
# More than 20 days in In-Box,

{@2000-2005, The State of Florida - All Rights Reserved. Disclaimer.

-

H

] ST e

#istart| @ © 07 € @ D@ [[E)nBox - Micr... £IFire Department...| BPHASE 1 REVEE... | Z)Documentt - M.

«<HIQU 927 aM

The agency inbox will contain messages regarding supplemental comp and other notices.
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FIRE DEPARTMENT EMPLOYEE ROSTER

2 In-Box - Microsoft Internet Explorer -|=| x|
File Edit “iew Favorites Tools Help | 1','
eaack - e - d @ ) | /.jSear:h 5[ Favorites -E‘3| <= »-?— o] ~ J EI ﬂ ‘3
Address &) hp: /158,229,200, 107 /provider for_inbos, asp j Go |Link5 *
Google~ j| [Glsearch ~ | g2 PR [Eh pony e okay | %% Check = S Autolink = ] vkl [ options 4%
@ Florida Department of Financial Services =l
R Torn Gallagher Chied Financial Officer
I H & o L 7
J ) o ‘ o Bureau of Fire standards and Training
WX [ Florida State Fire College
'- =3 1179
Locste | Roster | Apply | Employee | Customize | Mairtenznce | Help | [Provider]
Roster
Home > In-Box
USER: ,@R supplernantal Cornp STATUS: Approved
: E
Agency Roster/ Expired Request ADDII’;;TOHS
Exam Applications
Test Test Date-Location Number Pending Status
There are no matches.
@2000-2005, The State of Florida - All Rights Reserved. Disclaimer.

i€l F T T [ [@ntemet
#start| | (@ & (0] @] 2 @ @ @ |[E]In-Box - Micr... &]Fire Department... | B1PHASE 1REVIE... | BlDocument2 - Mi... | <~ IOU o34 aM

Only the Administrator of the account (normally the chief) will have access to these
pages.

To add employees to the roster, click on “Employee” then “Roster”.
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EMPLOYEE ROSTER - CONTINUED

A Employment List - Microsoft Internet Explorer == x|
File Edit Wiew Favorites Tools Help | wr
GBack 4 Q 4 d @ ;\1 | /;)SEarch \;n;_/Favurmes {‘,‘| ¥ o] = _J El ﬂ ﬁ
Address |&] http://158.229,200,107 /orovider for_supp_employment_lstasp j B co |Linl<s =
Google~ j‘ [Glsearch ~ [ g2 ?39"““*@ Popups okay | " Check ~ “% Autolink ~ L] AutoFill [ Options 2%

=

Bureau of Fire Standards and Training
" | Florida State Fire College

Locate | Roster | Apply I customize | Meintenance T heip [Provider]

T Employe

Home =

USER:
S5 —
First Name li
Last Name l—

Type el -| €=IE

@2000-2005, The State of Florida - All Rights Reserved. Disclaimer.

i
(€] Search ’_’_’_’_’_ & Internet
#istart| | @ O (2] ¥ = @ @ |[EEmployment L... &]Fire Department...| B1PHASE 1 REVIE... | [«MIOT 9:36 AM

Click on search to view your total member list or search by name or social security.
After pulling up your list, you can add new members, terminate members, and
control your member roster. If you can complete this electronically, you do not have
to submit an annual roster.

The same screen is used to for supplemental comp. This list will show which
members are receiving supp comp for a particular quarter. Under the Reports
function, you can print quarterly supplemental comp reports. An e-mail should be
sent to the Standards section to verify if the report is correct, or if there need to be
corrections.
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EMPLOYEE ROSTER — ADDING MEMBERS

% Employment List - Windows Intemet Explorer provided by FL DF

.  eeeeedrlSSSSRT 0 T TTNEEEE VNN T 0 S "
@J https://floridastatefirecollege.org/provider/pr_supp_employment Ist.aspx - % E Goog{e P~

1@
File Edit View Favorites Tools Help

3.f Favorites 923 [([] Home - DFS Intranet & Suggested Sites ~ 4 | Web Slice Gallery ~

&2 Employment List i‘fﬁ By -~ = [;éa v Page v Safety~ Tools ~ .Q.- ”
1] Career M
g Career 11/06/1997

| 1] AEL Career 11/05/2012 |
3 Career 02/13/1989
3 Career 07/01/1977
6 Career
4 Career 12/27/1983
3 Independent/Individual 11/07/1994
7| Career 05/25/1998
6 Career 01/03/1989
| ] SCHELL SUSANT. Career 12/27/2004
8| Career 02/19/1973
4 Career 08/01/2008
5 Career 09/01/1999
2| Independent/Individual
1] Career 03/28/1994
5 Other 11/07/1994
3 Career
3 Career 06/01/1998
1 Career 10/27/2008
1 Independent/Individual 06/07/2013
g Career 06/06/2006
6| Career 01/03/1989 il
2| Career 03/31/2003
2| Other 05/01/1989
1 Independent/Individual 03/18/2010
1 Career 11/09/1992
7 Career 12/14/2012 3
7| Other 07/05/2007
(_add )
@2000-2005, The State of Florida - All Rights Reserved. Disclaimer. =
& Internet | Protected Mode: Off ®100% ~

9:20 AM
5/15/2014

SEIE R oE

To add a member, click the “Add”

NOTE: This list will provide you as the agency a list of student id numbers for your
employees.

47




EMPLOYEE ROSTER — ADDING MEMBERS

Employment Detail - Windows Int xplorer provided by FL DF! g@ x|

@ e/ @ https://floridastatefirecollege.org/provider/pr_supp_employment_dtl.aspx - % E Goog{e o -

File Edit View Favorites Tools Help

3.f Favorites 923 [([] Home - DFS Intranet & Suggested Sites ~ 4 | Web Slice Gallery ~
— T (e - P 1 = »
88|~ @ Employment Det... X |(e Student Detail ‘ | * B - =] mm ~ Page~ Safety~ Tools v @'

i JEFF ATWATER, CHIEF FINANCIAL OFFICER B
l FLORIDA DEPARTMENT OF FINANCIAL SERVICES |
Locate | Roster | Apply | Employee | Customize | Maintenance | Reports | Help | [Provider]

Home > In-Box > Employment List > Employment Detail
USER: SUSAN T. SCHELL, FINANCIAL SERVICES, DEPT OF
Employment Detail - All F.D. bers should be d.
SSN
Student ID (Search )
@2000-2005, The State of Florida - All Rights Reserved. Disclaimer.
Done & Internet | Protected Mode: Off hor ®R100% v

""? @Twmiﬂi H e J E‘@| © PaiBciNp 5?551?0?4 I

Enter the student’s student id or social. Complete the form that pops up and save it.
The member will not appear on the employee roster.
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EMPLOYEE ROSTER -REMOVING MEMBERS

| File Edit View Favorites Tools Help
5.7 Favorites ~ = (/) Home - DFS Intranet @ suggested Sites v €| Web Slice Gallery ~
@ Employment List 1 -~ [= géa ~ Page~ Safety~ Tools~ Qv ”
Career M
Career 11/06/1997
i Career 11/05/2012
Career 02/13/1989
Career 07/01/1977
Career
Career 12/27/1983
Independent/Individual 11/07/1994
Career 05/25/1908
Career 01/03/1989
_| SCHELL, SUSANT. Career 12/27/2004
Career 02/19/1973
Career 08/01/2008
Career 09/01/1999
Independent/Individual
Career 03/28/1994
Other 11/07/1994
Career
Career 06/01/1998
Career 10/27/2008
Independent/Individual 06/07/2013
Career 06/06/2006
Career 01/03/1989 E
Career 03/31/2003
Other 05/01/1989
Independent/Individual 03/18/2010
Career 11/09/1992
Career 12/14/2012 B
Other 07/05/2007
Add
@2000-2005, The State of Florida - All Rights Reserved. Disclaimer. ™
Dane @ Internet | Protected Mode: Off Y ®100% v A

D) 9:20 AM

] s
P 0 5/15/2014

To remove a member, click on the name in the roster.

When the form comes up, under the Status section, put an end date and termination
reason and save.

If the individual is receiving supplemental compensation, you will be asked if you
want to use the same date to terminate supp comp.
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CONTACT LIST AND SYSTEM SECURITY

2 In-Box - Microsoft Internet Explorer ==l x]
File Edit “iew Favorites Tools Help | 1','
eaack - d @ 7;\1 | /.mj Search ‘\l.‘/n‘\'( Favorites -E‘3| <~ \_f 1&] - él El ﬁ iy
Address &) hp: /158,229,200, 107 /provider for_inbos, asp j Go |Link5 *
Google~ j| [Glsearch ~ | 52 &Mﬁh Popups okay | % Check = S autolink v | cutoe | fed options &%

=

" 3 . Bureau of Fire Standards and Training
l |

[ Maintenance | Help | [Provider]

Provider Profile

Locste | Roster | fpply | Employee | Customize

Home > In-Box )
USER: SUSAN T. SCHELL, FLORIDA STATE FIRE COLLEG ©ontact List STATUS: Approved

Lacation List
Course List
Agency Roster/ Expired Request | Clazs Offaring List
Instructor List
Exam Applications Sustern Security
Test Test Date-Location Number Pending Status
There are no matches.

@2000-2005, The State of Florida - All Rights Reserved. Disclaimer.

Bl
(] DT e e
#istart| | (@ G O] 07 = @ @ | B1pHASE [REVIE. . | ®Documents - Mi... [[E1In-Box - Micr... « 945 AM

Only the administrator of the account can work with contact list and system security.
The contact list lets the training provider/fire department give access to employees
and instructors. This allows instructors for a training provider can enter rosters,
request class approvals, etc.

The system security allows the administrator to choose which rights an individual
has to the provider’s account.
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CONTACT LIST - PROVIDING OTHERS ACCESS

To provide an individual with access, click on “Contact List”. When the next screen comes up,
click “Search” without highlighting any specific user group.

" Contact List - Windows Intemet Explorer provided by FLDFS
@Q@J https://floridastatefirecollege.org/provider/pr_contact_Ist.asp - %

File Edit View Favorites Tools Help

. Favorites b3 Home - DFS Intranet @ Suggested Sites = _@J Web Slice Gallery «

- -~ »
25| | @ Contact List X | @ Student Detail - v [=] @ v Page~ Safety~ Tools~ '9"

EFF ATWATER, CHIEF FINANCIAL OFFICER i
FLORIDA DEPARTMENT OF FINANCIAL SERVICES

Locate | Roster | Apply | Employee | Customize | Maintenance [ Reports | Help | [PFOVideﬂ

Home > In-Box > Conmtact List
USER: SUSAN T. SCHELL, FINANCIAL SERVICES, DEPT OF

User Group (Select) v (Search)
Contact List [Active | All Other Statuses]
Full Name Type Group
[ SUSANT. SCHELL (Primary Contact) Administrator
L] (none) -
O (none) -
O Administrator -
] (none) -
O Administrator -
Save

(New ) EEEID

@2000-2005, The State of Florida - All Rights Reserved. Disclaimer.

Done & Internet | Protected Mode: Off A ®I100% ~
957 AM | |

" 5/15/2014

When the list of names, comes up, click “New” to add another user.

From the next screen, enter the individual’s social and last name and hit search. This will
populate the form if the individual already has a profile. Save this.

If the individual does not have a profile, you will need to complete the form and assign a login
and password, then save the form.

You will be returned to the User Group search page again. Hit “Search” and the individual will
be in the list. To the right, under permissions you will need to give the appropriate permissions
that are set up through System Security.

51



SYSTEM SECURITY

Under “Maintenance”, click on System Security. Below, several groups have been established in
my profile; you will need to create these groups following the steps below. The Administrator
group should already be established, and this individual has full rights to all applications within
FCDICE.

File Edit View Favorites Tools Help

T'V'j Favarites 7 Ll Home - DFS Intranet e Suggested Sites _@J Web Slice Gallery «

v

- . »
& system Security o~ v [Z mm v Page~ Safety~ Tools~ |Q'|v

> JEFF ATWATER, CHIEF FINANCIAL OFFICER i
FLORIDA DEPARTMENT OF FINANCIAL SERVICES

Locate | Roster | Apply | Employee | Customize | Maintenance [ Reports | Help | [Provider]

Home > In-Box > System Security
USER: SUSAN T. SCHELL, FINANCIAL SERVICES, DEPT OF

System Security [Active | Inactive]

User Group Permissions
[~ Administrator View
[] BFST View
[] INSTRUCTORS View
[ SUP COMP View
[[] TRAINING View

New ) EIEEDD

@2000-2005, The Sta'e of Florida - All Rights Reserved. Disclaimer.

& Internet | Protected Mode: Off e v ®100% -

BE B o RME T w2

To add a new group, click the “New” button.

On the next pop screen, give it a name such as one above and hit “Save”.
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SYSTEM SECURITY

Google

File Edit View Favorites Tools Help

5. Favarites 95 [i) Home - DFS Intranet @ Suggested Sites ~ @ | Web Slice Gallery ~

- e »
‘@ System Security | ‘ ﬁj - L= M ~ Page~ Safety~ Tools~ @'
JEFF ATWATER, CHIEF FINANCIAL OFFICER m
FLORIDA DEPARTMENT OF FINANCIAL SERVICES
Locate | Roster | Apply | Employee | Customi T Reports | Help | [Provider]
Home > In-Box > System Security
USER: SUSAN T. SCHELL, FINANCIAL SERVICES, DEPT OF
System Security [Active | Inactive]
User Group Permissions
[~ Administrator View
[] BFST View
[] INSTRUCTORS View
[ SUP COMP View
[[] TRAINING View
(new ) EITEIDD
@2000-2005, The State of Florida - All Rights Reserved. Disclaimer.
& Internet | Protected Mode: Off o ®100% v

_—
10:04 AM

5/15/2014
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SYSTEM SECURITY - PERMISSIONS

Once your group is named, click on “View” under permissions next to the name.

p' System Permissions -

File Edit View Favorites Tools Help

.y Favorites = L Home - DFS Intranet e Suggested Sites ¥ @ Web Slice Gallery v

— F- bod
@ System Permissions - v [=] mm ~ Page~ Safety~ Tools~ @'

JEFF ATWATER, CHIEF FINANCIAL OFFICER b
FLORIDA DEPARTMENT OF FINANCIAL SERVICES

Locate | Roster | Apply | Employee | Customize | Maintenance | Reports | Help |

[Provider]

Home > In-Box > System Security > System Permissions
USER: SUSAN T. SCHELL, FINANCIAL SERVICES, DEPT OF

Permissions for Group TRAINING

O
k-l
]

2

Page ] write

m

Application Status

Certificate Renewal List

ooo
Oooao

Class Offering Approval Request

Class Offering Report

=
=

Class Roster Report

Class Roster Report

Confirmation

Contact List

Contact Profile

Course Approval Request
Course List

Customize

DOR Adjustment Detail
Employment Detail
Employment List

Fire Department Roster
Fire Department Roster
Grading Status Report

In-Box

OO ODOOCOCCOCOODODOoOOoOOoCOoOoO

Instructor Application

1 i i i i o A s A Y |

Instructor Application [Attachment]

]

Done @ Internet | Protected Mode: Off o v ®100% ~

B PIE 8 o E® I T

You will click on the applications that you want the group to have permission to. For example,
the Training group above needs to be able to do class offerings, but does not need access to the
contact list or profile and supplemental compensation reports.

The contact list, customize, and contact profile should only be authorized to be viewed by the
administrator.
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REPORTS

Many departments want to schedule training based on when certifications expire, or a department
may provide incentives to members who maintain certifications.

Click on “Reports” “Fire Department Roster”. When the page comes up, put a current date
range, make sure “Roster List” is in the drop down box, and click “Print”. This will bring the
list up on the screen and not send it to a printer.

File Edit View Favorites Tools Help

. Favorites 9= L} Home - DFS Intranet ,fe Suggested Sites ¥ QJ Web Slice Gallery = li

rL@ Fire Department Roster ‘ | n o~ CIF] (7)< G SEne Tt @v »

Bureau of Fire Standards and Training ‘_
Fire Department Roster
Roster List
Date Range 01/01/2014 to 03/31/2014

Fire Department:

Employee Name Type Employment  Start Date End Date Certificates Expired Date
02/01/1973 CERTIFICATE OF TENURE
02/01/2009 INSTRUCTOR I11 09/30/2012

INSTRUCTOR 111 09/30/2016
SPECIAL CHIEF CERTIFICATION
02/14/2000 ARSON INVESTIGATOR
COMPLETION
FIRE INVESTIGATOR I
FIRE OFFICER 1
FIREFIGHTER 11 COMPLIANCE
INSTRUCTOR 111 12/31/2009
INSTRUCTOR I11 12/31/2012
INSTRUCTOR 111 12/31/2016
12/05/1994 CERTIFICATE OF TENURE
FIRESAFETY INSPECTOR I 12/31/2005
FIRESAFETY INSPECTOR I 12/31/2008
FIRESAFETY INSPECTOR I 12/31/2011
FIRESAFETY INSPECTOR I 12/31/2015
FIRESAFETY INSPECTOR I 12/31/2019
FIRESAFETY INSPECTOR 11
01/26/1998 COMPLETION .

& Internet | Protected Mode: Off v R100% ~«
———

& Internet | Protected Mode: Off v R100% v
1021AM ||

o [P @F il )

IR e o

A list will be generated of everyone from your employee roster providing the certifications the
member holds and when the certification expires.

5/15/2014
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REPORTS - SUPPLEMENTAL COMPENSATION

After clicking on “Supplemental Compensation Summary” under reports, you will be asked to
provide dates (remember that this shows quarterly information).

| X gGoogfe

File Edit View Favorites Tools Help

5.7 Favorites | 5% [i] Home - DFS Intranet @® Suggested Sites ~ | Web Slice Gallery ¥
&‘ h E gga ¥ Page~ Safety~ Tools~ ‘.@." E ﬁ

Sup?lemental Compensation Summary

Quarterly Date Range 01/01/2014 to 03/31/2014

Degree Type: Associate

Employee Name Eligibility Date Ineligibility Date 12014 22014 Total
09/01/1995 150.00 .00 .00 .00 150.00
06/18/2001 150.00 .00 .00 .00 150.00
07/01/2009 150.00 .00 .00 .00 150.00
01/01/2008 02/28/2014 100.00 .00 .00 .00 100.00
06/01/2010 150.00 .00 .00 .00 150.00
04/01/2011 150.00 .00 .00 .00 150.00
03/11/1996 150.00 .00 .00 .00 150.00
11/12/2003 150.00 .00 .00 .00 150.00
10/01/2013 150.00 .00 .00 .00 150.00
01/13/1997 150.00 .00 .00 .00 150.00
06/01/2011 150.00 .00 .00 .00 150.00
04/18/2008 150.00 .00 .00 .00 150.00
Sub Total: 12 1750.00 .00 .00 .00 1750.00
Degree Type: Bachelors
Employee Name Eligibility Date Ineligibility Date 12014 22014 Total
02/01/2009 330.00 .00 .00 .00 330.00
08/25/2003 330.00 .00 .00 .00 330.00
11/01/1957 330.00 .00 .00 .00 330.00
09/01/2010 330.00 .00 .00 .00 330.00
05/10/2009 330.00 .00 .00 .00 330.00
04/01/2013 330.00 .00 .00 .00 330,00
09/01/2008 330.00 .00 .00 .00 330.00
7 2210.00 .00 .00 .00 2210.00

Degree Type: Masters

Employee Name Eligibility Date Ineligibility Date 12014 22014 Total
12/01/2006 330,00 .00 .00 .00 330,00
11/01/2008 320.00 .00 .00 .00 330.00

Sub Total 2 660.00 .00 .00 .00 650.00

GRAND TOTAL: 21 4720.00 .00 .00 .00 4720.00

Report Time: 5/15/2014 10:26:24 AM

10:27 AM

5/15/2014
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