CE On Line Correspondence Course submissions shall include the following:

1) Permanent online access to review all course material with login and password instructions. Also include URL for student access.

2) Specific instructions on how to register navigate and complete the course work. 

3) Description of how student identity is authenticated.

4) Explanation of how and when students will be provided access to qualified experts or other persons authorized by the provider who can respond to student questions.
5) Provide electronic copy of all course material, including quizzes and examinations. 

6)  Copy of the outline with the corresponding course content material referenced by page number.
7) Each course chapter will have a corresponding chapter quiz. Each course will have a comprehensive final exam.

8) Number of exam questions required is based on credit hours requested.  

There should be at least 6 final exam questions for each hour of credit.
9) Each quiz and exam question is to provide the correct answer and reference the page number to the course content.
10) Each student must achieve a grade of 70% or better on the final examination.
11) Provide the word count of the course content.

Formula: Total number of words divided by 180, divided by 50, and multiplied by 2 equals the number of credit hours. Round down to nearest whole hour. 
12) Students are required to acknowledge their understanding that the course examination must be completed unassisted by any person. The student acknowledgement shall also include the student's understanding that a violation of such standards shall result in the loss of course credit and administrative sanction by the Florida Department of Financial Services. Provide a sample copy of the student’s acknowledgment. 
13) When using another vendor’s source material as the basis for the course, a current letter of authorization from the author or publisher is required.

07-2008


