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November 1, 2012
The Honorable Jeff Atwater
Chief Financial Officer

Florida Department of Financial Services

200 East Gaines Street

Tallahassee, Florida 32399-0354

Dear CFO Atwater:

We are providing this letter in connection with the preparation of the State of Florida Comprehensive Annual Financial Report (CAFR) for fiscal year ended June 30, 2012.

Certain representations in this letter are described as being limited to matters that are material.  Items are considered material, regardless of size, if they involve an omission or misstatement of accounting information that, in light of surrounding circumstances, makes it probable that the judgment of a reasonable person relying on the information would be changed or influenced by the omission or misstatement.  We confirm, to the best of our knowledge and belief, as of the date of this letter, the following representations:

(1) We are responsible for establishing and maintaining effective internal control over financial reporting for [agency name].

(2) We are responsible for the design and implementation of programs and controls to prevent and detect fraud for [agency name].

(3) We have made available all information requested by the Statewide Financial Reporting Section and the Florida Auditor General in connection with the preparation and audit of the CAFR for fiscal year ended June 30, 2012.
(4) The financial records and funds properly classify all activities.

(5) We are responsible for compliance with laws (including budget laws and tax or debt limits), rules and regulations, grantor restrictions, bond covenants, and provisions of contractual and grant agreements, applicable to [agency name]. 

(6) To the best of our knowledge, [agency name] has complied with all applicable laws, rules and regulations, grantor restrictions, bond covenants, and contractual agreements.

(7) We have identified and disclosed to the auditors all laws, rules and regulations, grantor restrictions, bond covenants, and provisions of contractual and grant agreements that are material to the financial position or results of operations of [agency name], including legal and contractual provisions for reporting specific activities in separate funds.
(8) There are no material transactions that have not been properly recorded in the accounting records.
(9) There have been no communications from regulatory agencies concerning noncompliance with or deficiencies in financial reporting practices.
(10) We have no knowledge of any fraud or suspected fraud affecting [agency name] involving:
(a) Management,

(b) Employees who have significant roles in internal control, or

(c) Others where the fraud could have a material effect on the financial statements.

(11) We have no knowledge of any allegations of fraud or suspected fraud affecting [agency name] received in communications from employees, former employees, analysts, regulators, or others.

(12) [Agency name] has no plans or intentions that may affect the carrying value or classification of assets and liabilities.

(13) The following have been properly recorded in the financial records or disclosed to you:
(a) Related-party transactions, including sales, purchases, loans, transfers, leasing arrangements, and guarantees, and amounts receivable from or payable to related parties.

(b) Guarantees, whether written or oral, under which we are contingently liable.

(c) Significant estimates and material concentrations known to management that are required to be disclosed in accordance with the AICPA's Statement of Position 94‑6, Disclosure of Certain Significant Risks and Uncertainties. (Significant estimates are estimates at the balance sheet date that could change materially within the next year. Concentrations refer to volumes of business, revenues, available sources of supply, or markets or geographic areas for which events could occur that would significantly disrupt normal finances within the next year.)

(14) We have properly classified, recorded, or disclosed to you:
(a) Arrangements with financial institutions involving compensating balances or other arrangements involving restrictions on cash balances and line-of-credit or similar arrangements.

(b) Agreements to repurchase assets previously sold.

(c) The appropriate value for investments, including the valuation methodology utilized if other than quoted market prices.
(d) The identification and provisions for uncollectible receivables.

(e) Net asset components (invested in capital assets, net of related debt; restricted; and unrestricted) and fund balance reporting in accordance with CFO Memo No. 06 (2010 – 2011).

(f) Any special and extraordinary items.

(g) Interfund, internal, and intra-agency activity and balances.

(h) Capital assets, including infrastructure assets.  Such assets have been appropriately capitalized and, if applicable, depreciated.
(15) We have disclosed to you all:
(a) Violations or possible violations of laws, rules, regulations, grantor restrictions, bond covenants, and contractual agreements whose effects should be considered for disclosure in the financial statements, as a basis for recording a loss contingency, or for auditor reporting on noncompliance.

(b) Unasserted claims or assessments that our attorneys have advised us are probable of assertion and must be disclosed in accordance with Financial Accounting Standards Board (FASB) Statement No. 5, Accounting for Contingencies.

(c) Other liabilities or gain or loss contingencies that are required to be accrued or disclosed by FASB Statement No. 5.

(16) [Agency name] has title to all owned assets, and there are no liens or encumbrances on such assets nor has any asset been pledged as collateral.
(17) [Agency name] has followed all applicable laws and regulations in developing budgets.
(18) We are not aware of any:

(a) Undisclosed contracts or agreements to underwrite, guarantee repayment of indebtedness, otherwise financially support activities or programs conducted by the State; other units of local government; or any regional or local board, committee, association, nonprofit corporation, or any business or non-business entity.

(b) Undisclosed environmental contamination for which the State is deemed potentially responsible.
(19) We have communicated to you any events known to us occurring subsequent to the balance sheet date and through the date of this letter that should be evaluated for adjustment to or disclosure in the state’s financial statements.  We acknowledge our responsibility to notify you of events of this type occurring after the date of this letter and prior to the issuance of the state’s financial statements.   
Note:  If there was no expenditure of Federal funds for fiscal year 11-12, remove item #20 below.

(20) We acknowledge our responsibility for the completeness and accuracy of the information provided to you regarding expenditure of Federal funds for reporting in the Schedule of Expenditures of Federal Awards in accordance with Office of Management and Budget (OMB) Circular A-133.  We have ensured that the information provided to you includes all expenditures of Federal funds made during the 2011-12 fiscal year for all awards provided by Federal agencies in the form of grants, Federal cost-reimbursement contracts, cooperative agreements, direct appropriations, loans, loan guarantees, property (including donated surplus property), food commodities, interest subsidies, insurance, program income, or other assistance.

In providing this letter, I confirm that I have made investigations and have relied upon sources, with a good faith basis for such reliance, which were necessary or useful with respect to matters for which I do not have direct knowledge or expertise.

Sincerely,


Agency Head
