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DEPARTMENT OF FINANCIAL SERVICES
Division of Accounting & Auditing — Bureau of Local Government

SECTION ONE: Access

A. Logging Into LOGER

1) Go to https://apps.fldfs.com/LocalGov/

2) For the username, input your governmental entity’s six-digit unit ID.

3) For the initial login, use the password that was assigned to you in the 2008
memorandum announcing the new fiscal year reporting cycle. If you are unable to
locate the login information, send an email to localgov@myfloridacfo.com.

NOTE: Passwords must be at least eight characters and are case sensitive.

4) Upon successful login, you will be prompted to change the password to one of your
choosing. This password will then be the sole password for the entire entity.

Login Page | Reports | Login |

Input your government’s six digit Unit Id for the Username and Password, Upon your first successful login, you will be
prompted to change the password to one of your choosing,

If you need to obtain your government’s Unit 1d or Password, contact the Department of Financial Services’ Bureau of
Local Gavernment at (850) 413-5556 or e-mail your password request to |ocalgov@fldfs .corm.

Username:

Password:

413-5571

= of Florida Department of Financial

a =] .ﬁ Local intranet
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DEPARTMENT OF FINANCIAL SERVICES
Division of Accounting & Auditing — Bureau of Local Government

SECTION TWO: Annual Financial Report (AFR) Management

A. Main Menu Screen
From the Main Menu you can select AFR Management or Reports. AFR Management
allows you to view, submit or modify the Annual Financial Report (AFR) and update
your contact information.

e For instructions on viewing AFR reports, see page 51.
B. Beginning the AFR Submission Process

1. Click on AFR Management.

Main Menu | Main Menu | Reports | Logout |
User ID: 200235 Role: LGE

\ Unit ID: 200235 - Melbourne

* AFR Management

View, Submit, ar Madify AFRs & Update General Information

* Reports
Generate Canned & Ad-Hoc Reports

=tate of Flarida Department of Financial

a é g Local intranet A
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DEPARTMENT OF FINANCIAL SERVICES
Division of Accounting & Auditing — Bureau of Local Government

2. Choose the appropriate year from the dropdown under Start New or Continue
Unsubmitted AFR.

2) Click the Submit button.

ATE Selector | Main Menu | Reports | Logout |
User ID: 200235 Role: LGE
Unit ID: 200235 - Melbourne

Select An AFR

Start Mew or Continue Unsubrnitted AFR

3) The AFR Summary page displays each required section of the AFR.
e General Information

Revenues

Expenditures

Debt

Component Units

Audit

Certification
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DEPARTMENT OF FINANCIAL SERVICES
Division of Accounting & Auditing — Bureau of Local Government

C. General Information

1) Click on General Information.

AFR Summary for 2006 | MainMenu | Reports | Logout |
" User ID: 200270 Role: LGE

Unit ID: 200270 - Ocala
Orginal AFR

* General Information
Update lacation and contact information for your entity.
Revenues
Enter revenue balances by account code and fund group.
Expendltures Submission Type: MNone

Enter expenditure balances by account code, object code, and .
fund group. ErntTAGR

* Debt
Enter formal long-term debt balance.
Component Units

Enter Component Unit Reporting Type and total revenue,
expenditure, and long-term debt balances if applicable based an
Component Unit Reporting Type.

Audit

Verify completion of audit or enter Data Elerment Workshest
Ammounts

Certification
Certify & subrit AFR,

~ - - - ~
Sumrmary ” Comments ” Unit Info ” Amendments

Status: In Progress
AFR Received Date: M/ &
Audit Received Date: M/A

ate of Florida Departrnent of Financ

a Done é ‘d Local intranet:
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DEPARTMENT OF FINANCIAL SERVICES
Division of Accounting & Auditing — Bureau of Local Government

2) Update the information in each field as needed.

NOTE: The Contact Email field is a required field. This email is used to update you
on the status of your AFR and will be kept private.

3) Click Save to record the changes.
NOTE: To record the changes you must click Save when you are finished updating

information.

GGeneral Information Back to AFR. Summar | Main Menu | Beports | Logout |
User ID: 200270 Role: LGE
Unit ID: 200270 - Ocala

Use this sereen to update location and contact information. Simply type over the existing information and click the Save
button. Please note that the ermail address entered in the contact information will be the primmary point of contact.

Location Information Contact Information Same As Location: l

Financial |__ .,| | | Contact ‘__ v| | |
officer Name: Person Name:
Required Field Required Field

Officer Title: Director Person Title:

Location Phone: |

Contact Phone: ‘

‘ Ext=| | Ext:|

Required Field Required Field

Physical Address: Mailing Address:

Address: ‘ Address: |

Required Field Address: |

Address: ‘ it

State J Zip | \.| |

Required Field

State / ‘___ ,,| ‘ |
2ip

Required Field

@ 2007 State of Florida Department of Financial Services

@ =] ‘:! Local intranet

4) Click the Back to AFR Summary link located in the upper portion of the screen after
saving the updated information.

This will return you to the AFR Summary page.
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DEPARTMENT OF FINANCIAL SERVICES
Division of Accounting & Auditing — Bureau of Local Government

D. Revenues

1) Click on Revenues on the AFR Summary page.

[ Main Mena | Eeporks | Logout |
User ID: 200270 Role: LGE
Unit 1D: 200270 - Ocala

Orginal AFR

¢ General Information . e . .

Update location and contact information for your entity, SLUliClpy|  SomuincnE | L Info I Amendments
s Revenues Status: In Progress

Enter revenue balances by account code and fund group. ABRIReceived|Date: MIA
¢ Expenditures Audit Received Date: MR

P Submission Type: Mone

Enter expenditure balances by account code, object code, and .

fund group. ! ! Print AFR A
* Debt

Enter formal long-term debt balance.
Component Units

Enter Component Unit Reporting Type and total revenue,
expenditure, and long-term debt balances if applicable based on
Cormponent Unit Reporting Type.

Audit

verify completion of audit or enter Data Element Worksheet
Arnounts

Certification
Certify & submit AFR.

da Department of Fina

@ Donge =] ‘ﬂ Local intranet
-
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% DEPARTMENT OF FINANCIAL SERVICES

2) The Revenues page will be used to enter revenue amounts by account code and
fund group.

Revenues for 2006 Back to AFR Summ *| Main Menu | Reports | Logout |
User I
Unit I

Use this screen to enter revenue balances by account code and fund group. Use the box
to the right to add, delete, and import lines of revenue data. To update an Miew Revenue Print Al Listed
revenue data, select the icon in the edit column beside the appropriate ro Account Codes Import Revenues From Excel Revenues

only allow whole numbers (no decimals). 0O
Done Entering

Before the system will allow you to submit your AFR, you must check the "Done Entering

Revenues” checkbox. This is still true if vou have chacked the "No Revenues” checkbox., [ Add ltem ] [ Delate All ]

If the "Daone Entering Revenues” checkbox is not checked at the time you submit the 37 .

you will receive an error message and the AFR will not submit,

Special Debt Capital
Revenue Service Projects

Inte sension T Component

Edit Account General ser i i . Units

Permanent Enterprise

IJ 311000 - Ad Valoremn

Taxes 13,865,851 143,451 14,009,302
=l Act
[ 78,041 78,041
31¥300 - County Minth-
u Cent Yoted Fuel Tax 438,467 498,467
312410 - First Local
B Option Fuel Tax 2,840,647 2,840,647
IJ 313100 - Electricity 46,066 46,066
[] 213400 - Gas 585,678 585,678
[C] 314100 - Electricity 5,660,743 5,660,743
IJ 314400 - Gas 279,761 279,761
315000 -
IJ Communications Services 3,392,966 3,392,966
Tax
u 321000 - Occupational 511,916 511,916
Licenses
Page Total: 24,417,022 3,482,565 i} 0 0 0 0 0 0 0 27,899,587
1234567

The Revenues Page

a. View Revenue Account Codes — Opens a PDF document with a list of the
year’s revenue account codes (can be viewed, saved or printed)

b. Import Revenues from Excel — This functionality allows you to download a
template, plug in amounts, and upload it back into the system (useful for large
entities who use many account codes) instead of entering the amounts
individually through the Add Item button

c. Print All Listed Revenues — This link pulls the saved revenue entries into a
document formatted for printing (useful for reviewing entry amounts)

Local Government E-Reporting (LOGER) Page 9 of 57



DEPARTMENT OF FINANCIAL SERVICES
Division of Accounting & Auditing — Bureau of Local Government

d. Done Entering Revenues — This checkbox must be checked before the system
will allow you to enter information in the Audit screen (so you can'’t certify the
AFR until this box is checked)

e. No Revenues - This checkbox must be checked if the entity has no revenues for
the reporting period (make sure you check the Done Entering Revenues
checkbox after checking No Revenues)

f. Add Item — Push this button to begin adding lines of revenue information

g. Delete All — Only use this button if you need to completely wipe the information
from the current Revenues page (the system allows you to delete individual line
items by clicking on the Edit link beside the line)

h. Edit — This link allows you to update or delete the line item

NOTE: The system will not allow you to edit lines if the Done Entering
Revenues box is checked. Uncheck the box in order to make changes.

i. Page Total — This is the total of the revenue items on the displayed page only (if
you use more than 10 account codes, there will be more than one page); there
will be a line titled All Page Total at the bottom of the last page

Local Government E-Reporting (LOGER) Page 10 of 57
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Division of Accounting & Auditing — Bureau of Local Government

View Revenue Account Codes

1. To obtain the most recent PDF listing of all revenue account codes for the selected
year, click on View Revenue Account Codes.

2. The File Download window will appear

3. Click Open.

Revenues for 2006 Back to AFR Surnmaty | Main Menu | Reports | Logout |
User ID: 200270 Role: LGE
Unit ID: 200270 - Ocala
Use this screen to enter revenue balances by account code and fund group. Use the box
to the right to add, delete, and import lines of revenue data, To update an existing line of Wiew Revenus Print all Listed
% - : ! p " BN REvEnde D St o Setel
revenue data, select the icon in the edit column beside the appropriate row. Fields will Account Codes Import Revenues From Excel Revenues
only allow whole numbers {no decimals),
DDune Entering Revenues DNo Revenues
Before the systemn will allow you to submit your AFR, you must check the *Daone Entering
Revenues” checkbox. This is still true if you have checked the *No Revenues® checkbox. Add ltem Delete All
If the "Done Entering Revenues” checkbox is not checked at the time you submit the AFR,
you will receive an error message and the AFR will not submit,
Edit Account General Special _DEb,t l:iapital Permanent Enterprise I_rltErpal Pension Trust COMPONent Total
Revenue Service Projects Service Units
[] 311000-Advalorem 5565851 143,451 14,009,302
312200 - Special Act
u Fuel Tax {Section 78,041 76,041
206.61,F.5)
312300 - County Ninth-
u Cent Yoted Fuel Tax 498,467 438,467
312410 - First Local
E Option Fuel Tax 2,840,647 2,540,647
u 313100 - Electricity 45,065 6,086
|| 313400 - Gas 585,678 585,678
] 314100 - Electricity 5,660,743 5,660,743
u 314400 - Gas 275,761 275,761
315000 -
\J Communications Services 3,392,966 3,392,966
Tax
u 321000 - Cccupational 511,316 511,916
Licenses
Page Total: 24,417,022 3,482,565 1} 0 0 1] 1} 0 1} 1} 27,899,587
i e
)
&] Dane 2y % Lacal mtranet
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DEPARTMENT OF FINANCIAL SERVICES
Division of Accounting & Auditing — Bureau of Local Government

The following is an example of a PDF list of revenue account codes. It can be viewed,
saved or printed.

Revenue Account Codes for 2006 EXAMPLE
Account Code Description Specific Category General Category Court Related
331320 Electric Supply Physical Environment Federal Grants No
331310 Water Supply Physical Environment Federal Grants No
331200 Public Safety Public Safety Federal Grants No

Page 1 of 7

Local Government E-Reporting (LOGER) Page 12 of 57




DEPARTMENT OF FINANCIAL SERVICES
Division of Accounting & Auditing — Bureau of Local Government

Manually Entering Revenues

1) From the AFR Summary Page, click on Revenues.

AFR Summary for 2006 | Main Menu | Reports | Logout |
. User ID: 200270 Role: LGE
Unit IC: 200270 - Ocala

Orginal AFR
¢ General Information

Update location and contact information for your entity,

* Revenues Status: In Progress
AFR Received Date: /A
Audit Received Date: N/
Submission Type: MNone

Print AFR

Surnrnary " Comments " Unit Info || Amendments

Enter revenue balances by account code and fund group.
¢ Expenditures

Enter expenditure balances by account code, object code, and
fund group.

* Debt
Enter farmal long-term debt balance.
¢ Component Units

Enter Compaonent Unit Reporting Type and total revenue,
expenditure, and long-term debt balances if applicable based an
Compaonent Unit Reparting Type.

* Audit

Werify completion of audit or enter Data Element Worksheet
Amounts

s Certification
Certify & submit AFR.

2 of Florida Department of Financi

2) Click on the Add Item button.

Revenues for 2006 Back to AFR_Summar | Main Menu | Reports | Log
User ID: 200270 Rol
Unit [D: 200270 -

Use this screen to enter revenue balances by account code and fund group. Use the box to the
right to add, delete, and import lines of revenue data. To update an existing line of revenue data, Wiew Revenue
select the icon in the edit column beside the appropriate row. Fields will only allow whole numbers | Account Codes
{no decimals).

Erint All Listed

Import Revenues From Excel
Revenues

DDone Entering DND
Before the systern will allaw you to subrit your AFR, you must check the "Daone Entering

Revenues” checkbox. This is still true if you have checked the "No Revenues” checkbox. If the Add Itermn Delete All

“Dane Entering Revenues” checkbox is not checked at the time yvou submit the AFR, vou will
receive an error message and the AFR will not subrmit,

Special Debt Capital

Deb p Internal Pension  Trust TOmponent
Revenue Service Projects

Edit Account General Service Units

Permanent Ente _.~ise

[[] 365000 - Sale of Surplus 203,842 1,392 205
Materials and Scrap
366000 - Contributions

[ and Donations from 343,306 222,566 29,045 5,518 1,903,691 2,50¢
Private Sources

[] 367000 - Gain or Loss on_3pg ggp 227,014 111 2 1,632,503 254,980 5,207,113 5,781
Sale of Investments

[[] 368000 - Pension Fund 5,353,085 5,352
Contributions

[[] 369300 - settlements 17,797 17,

[F] 369900 - Other 391,758 74,926 32,101 328,267 10,261,873 6,077 11,09
Miscellaneous Revenues

[F] 381000 - Interfund 11,611,413 114,901 4,679,351 345,555 169,932 16,92
Transfers In

Page Total: 12,055,324 185,379 4,679,462 61,148 0 -659,321 10,178,217 15,469,966 0 0 41,97
Grand Total: 49,321,940 7,473,899 4,723,253 358,657 0 162,235,431 22,130,876 16,923,219 0 0 263,1¢
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DEPARTMENT OF FINANCIAL SERVICES
Division of Accounting & Auditing — Bureau of Local Government

The Account Code Entry screen will appear.

3) Use the drop down box to select an account code.

NOTE: Each account code can only be used once; once used, it will no longer
appear in the list of options in the dropdown.

4) Work down the list and enter the appropriate amounts for each fund group.

Account Codes

Fund Groups: /
General
SavefAdd Another

Special Revenue
Debt Service
Capital Projects
Permanent
Enterprise
Internal Service
Pension

Trust

[ ]
[ ]
[ ]
[ ]
[ ]
[ ]
[ ]
[ ]
[ ]
]

Compontent Units

Total

NOTE: The amount fields will only allow whole numbers (no decimals).

5) Multiple rows may be entered by clicking Save/Add Another.

6) To exit the window without saving the information entered, click Close.

7) To exit the window after saving the information entered, click Save and then Close.

Local Government E-Reporting (LOGER) Page 14 of 57



8) Check the Done Entering Revenues checkbox. Before the system will allow the
AFR to be submitted, the box Done Entering Revenues must be checked. This is
true even if the No Revenues box is checked.

Revenues for 2006 Back to AFR Surnmary | Main Menu | Reports | Logout |

User ID: 200270 Raole: LGE
Unit ID: 200270 - Ocala

Use this screen to enter revenue balances by account code and fund group. Use the box to the
right to add, delete, and import lines of revenue data. To update an existing line of revenue data, Wiew Revenue
select the icon in the edit column beside the appropriate row, Fields will only allow whole numbers | Account Codes
(no decimals).

Print All Listed

Import Revenues From Excel
Revenues

|:|Dune Entering Revenues DNo Revenues

Before the systern will allow you to submit your AFR, you must check the “Done Entering

Revenues” checkbox. This is still true if you have checked the “Mo Revenues” checkbox., If the Add Item Delete Al
“Done Entering Revenues” checkbox is not checked at the time you submit the AFR, vou will
receive an error message and the AFR will not submit.

Special Debt Capital Internal

Edit Account General Permanent Enterprise . Pension Trust [:ompl_Jnent Total
Service Units

Revenue Service Projects

365000 - Sale of Surplus
Materials and Scrap 293,842 1,392 295,234
366000 - Contributions
[l and ponations from 343,306 222,566 29,045 5,516 1,903,601 2,504,126
Private Sources
367000 - Gain or Loss on g5 g0y 357,014 111 2 -1,632,503  -254,980 8,207,113 5,783,779
Sale of Investments
368000 - Pension Fund
B e L 5,353,085 5,353,085
[ 369300 - Settlements 17,797 17,797
[ 369900 - Other 391,755 74,92 32,101 328,267 10261873 6,077 11,095,002
Miscellaneous Revenues
[ 381000 - Interfund 11,611,413 114301 4,679,351 M55 169,932 16,921,152
Transfers In
Page Total: 12,055,324 185,379 4,679,462 61,148 0 -659,321 10,178,217 15,469,966 0 0 41,970,175
Grand Total: 49,321,940 7,473,899 4,723,253 358,657 0 162,235,431 22,130,876 16,923,219 0 0 263,167,275
1234567 0

9) To update an existing line of revenue data, click Edit beside the appropriate row
and make the adjustment.

NOTE: The system will not allow you to edit lines if the Done Entering Revenues
box is checked. Uncheck the box in order to make changes.

10) Once completed, click Back to AFR Summary located in the upper portion of the
screen.

Local Government E-Reporting (LOGER) Page 15 of 57



TUE 3 7

i A DEPARTMENT OF FINANCIAL SERVICES
s s &5 Division of Accounting & Auditing — Bureau of Local Government

Importing Revenues from Excel

1) Click on Import Revenues From Excel on the Revenues page.

Revenues for 2006 Bacl AFR Surnmary | Main Menu | Reports | Logout |

User ID: 200270 Fole: LGE
Unit ID: 200270 - Ocala

Use this screen to enter revenue balances by account code and fund group. Use the box

to the right to add, delete, and import lines of revenue data. To update an existing line of View Revenue Print All Listed
revenue data, select the icon in the edit column beside the appropriate row. Fields will Account Codes Import Revenues From Excel Revenues
only allow whole numbers {no decimals).

DDone Entering R D Mo R

Before the system will allow you to submit yvour AFR, you rmust check the "Done Entering
Revenues” checkbox. This is still true if you have checked the Mo Revenues” checkbox, [ Add Item ] [ Delete Al ]
If the “Done Entering Revenues” checkbox is not checked at the time you submit the AFR,
you will receive an error message and the AFR will not submit.

Special Debt Capital

Edit Account General Permanent Enterprise I!'lter_nal Pension Trust COMponent Total
Service Units

Revenue Service Projects

[J 311000-AdValersm 4385851 143,451 14,008,302
312200 - Special Act

IJ Fuel Tax {Section 7E,041 78,041
206.61,F.5)
312300 - County Minth-

IJ Cent Voted Fuel Tax #38.467 498,467
312410 - First Local

o Option Fuel Tax 2,840,647 2,840,647

'] 313100 - Electricity 46,066 46,066

[] 313400 - Gas 585,578 555,678

[ ] 314100 - Electricity 5,660,743 5,660,743

IJ 314400 - Gas 275,761 275,761
315000 -

IJ Communications Services 3,392,966 3,392,966
Tax

IJ 321000 - Oceupational 511,916 511,916
Licenses

Page Total: 24,417,022 3,482,565 0 0 [1] 1] 1} 1} 0 1] 27,699,587

2) The Import Account Information screen will appear.
3) Download the preformatted Microsoft Excel template by clicking on the link titled

here. The template has been developed to ensure the format is correct when
importing data.
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DEPARTMENT OF FINANCIAL SERVICES
Division of Accounting & Auditing — Bureau of Local Government

Impul‘t Account Information Back to 4FR Summary | Main Meny | Reports | Logout |
User ID: 200270 Role: LGE
Unit ID: 200270 - Ocala

Tao import any expenditure or revenue data, theP’spreadsheet format must be
the same format as the ternplate provided here.

The template has four tabs: "Revenues”, "Expenditures” and two additional tabs
with examples of how the data should be formatted when entered. After
activating this link, save it to your own system and begin inputting the financial
data,

Please ensure: _

Tabs must be titled "Revenues” or "Expenditures”. What type of data would you like to impart?
Column names match those found in the termplate, # O Revenues O Expenditures
Mo decimals are used in the account codes, Ex, 31100 not 311,00
Balances are posted as whole nurnbers anly, No decimals. File:
Files that are submitted must be in Microsoft Excel 95-2007 file format. -

| |[ Browse.. |

The same file can be used to submit bath revenue and expenditure sheets as
long as the two sheets tabs are named "Revenues” or "Expenditures”. rou will Upload

need to upload the expenditure and revenue sections one at a time by selecting

either the revenue or expenditure radio buttons, Then select browse to locate

your file fram your file systemn. After selecting "upload”, you should see your
subrnission directly loaded to your revenue or expenditure screen,

Please contact the Bureau or Local Government, localgoy@fldfs.com with any
questions.

© 2007 State of Florida Department of Financial Services

4) Read the information displayed on the Import Account Information screen regarding
the data.

5) Once the spreadsheet is complete, choose Revenues in the Upload box to begin
the upload process.

6) Click the Browse button and select the completed file.
7) Click the Upload button.
NOTE: Importing revenues from Excel will erase any data previously entered.

8) Once the upload is complete the Revenues screen will reappear with the amounts
populated.

Local Government E-Reporting (LOGER) Page 17 of 57



DEPARTMENT OF FINANCIAL SERVICES
Division of Accounting & Auditing — Bureau of Local Government

Revenues for 2006 Back to AFR Sumnmary | Main Menu | Reports | Log
User ID: 200270 Rol
Unit ID: 200270 -
Use this screen ta enter revenue balances by account code and fund group. Use the box to the
right to add, delete, and import lines of revenue data. To update an existing line of revenue data, Wiew Revenue Print All Listed
select the icon in the edit column beside the appropriate row. Fields will only allow whale numbers Account Codes Import Revenues From Excel Revenues
{na decirnals).
DDone Entering Revenues D Mo Revenues
Before the systern will allow you to submit your AFR, you must check the “Daone Entering
Revenues” checkbox, This is still true if you have checked the “No Revenues” checkbox, If the [ Add ltem ] [ Delete All ]
“Done Entering Revenues” checkbox is not checked at the time you subrnit the AFR, you will
receive an error message and the AFR will not submit,
Edit Account General ~ opecial - Debt = Capital pononont Enterprise EFREl pongion  Trust COMPORERt g,
Revenue Service Projects Service Units
365000 - Sale of Surplus
u Materials and Scrap 293,842 1,392 295}
366000 - Contributions
[ and Donations from 343,306 222,566 29,045 5,518 1,903,691 2,50¢
Private Sources
[[] 367000 - Gainorlosson 5050 227,014 111 2 -1,632,503  -254,380 8,207,113 5,782
sale of Investments
368000 - Pension Fund 4
u Contributions 5,353,085 5,350
u 369300 - Settlements 17,797 17,
[[] 369900 - Other 391,758 74,526 32,101 328,267 10,261,873 6,077 11,09
Miscellaneous Revenues
[§ 381000 - Interfund 11,611,413 114,901 4,679,351 345,555 169,932 16,92
Transfers In
Page Total: 12,055,324 185,379 4,679,462 61,148 0 -659,321 10,178,217 15,469,966 0 0 41,97
Grand Total: 49,321,940 7,473,899 4,723,253 358,657 1} 162,235,431 22,130,876 16,923,219 0 0 263,1¢
12345867
s
< | E)
Done J Local intrar -
& Elh-] [ 2 of 24 - Cli

Local Government E-Reporting (LOGER)
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DEPARTMENT OF FINANCIAL SERVICES
5 Division of Accounting & Auditing — Bureau of Local Government

. A

9) Check the Done Entering Revenues checkbox. Before the system will allow the
AFR to be submitted, the box Done Entering Revenues must be checked. This is
true even if the No Revenues box is checked.

Revenues for 2006 ack to AFR Summary | Main Menu | Reports | Logout |
User ID: 200270 Role: LGE
Unit IC: 200270 - Ocala

Use this screen to enter revenue balances by account code and fund group. Use the box to the
right to add, delete, and import lines of revenue data. To update an existing line of revenue data, Wiew Revenue Print all Listed

: . ; : LR REEINE 0 o mas
select the icon in the edit column beside the appropriate row. Fields will only allow whole numbers | Account Codes Import Revenues From Exeel Revenues
(no decimals),

DDune Entering Revenues DNo Revenues
Before the systerm will allow you to submit your AFR, you must check the *Done Entering

Revenues” checkbox. This is still true if you have checked the "Mo Revenues” checkbox. If the Add ltem Delete Al

Dane Entering Revenues” checkbox is not checked at the time you submit the AFR, you will
receive an error message and the AFR will not submit,

Edit Account General Special Debt Capital Permanent Enterprise Internal Pension  Trust Component Total

Revenue Service Projects Service Units

u 365000 - Sale of Surplus - . 295 23
Materials and Scrap ’ s B

366000 - Contributions

[l and Donations from 3306 222,566 29,045 5518 1,003,691 2,504,128
Private Sources
[] 367000-Gamorlosson  spgoey 27014 111 2 1,532,503 254,980 6,207,113 5,783,779
Sale of Investrnents
368000 - Pension Fund
ENEarais 5,353,085 5,353,085
[] 369300 - Settlements 17,797 17,797
[g] [369900 5 Other 391,758 74,926 32,101 328,267 10,261,873 6,077 11,095,002
Miscellaneous Revenues
[F| 381000 - Interfund 11,611,413 114,301 4,679,351 MESEE 169,932 16,921,152
Transfers In
Page Total: 12,055,324 185,370 4,679,462 61,148 0 659,321 10,178,217 15,469,966 0 0 41,970,175
Grand Total: 49,321,940 7,473,899 4,723,253 358,657 0 162,235,431 22,130,876 16,923,219 0 0 263,167,275
1234567 3

10)To update an existing line of revenue data, click inside the Edit icon box beside the
appropriate row and make the adjustment.

NOTE: The system will not allow you to edit lines if the Done Entering Revenues
box is checked. Uncheck the box in order to make changes.

11)Once completed, click Back to AFR Summary located in the upper portion of the
screen.
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DEPARTMENT OF FINANCIAL SERVICES
Division of Accounting & Auditing — Bureau of Local Government

E. Expenditures

1) Click on Expenditures on the AFR Summary page.

AFR Summary for 2006 | Main Menu | Reports | Logeut |
B User ID: 200235 Role: LGE
Unit ID: 200235 - Melbourne

Orginal AFR

* General Information
Update location and contact information for your entity,

Revenues Status: Certified

AFR Received Date: 3/27/2007

Audit Received Date: 3/27/2007

Submission Type: Paper
Print &FR

- - o - - -
Surnrmary " Comments ” Unit Info " Amendments

Enter revenue balances by account code and fund group.

Expenditures

r expenditure balances by account code, object code, and
d group.

Debt
Enter formal long-termn debt balance.

Component Units

Enter Component Unit Reporting Type and total revenus,
expenditure, and long-term debt balances if applicable based on
Cormponent Unit Reporting Type.

Audit

Verify completion of audit or enter Data Element Worksheet
Amaunts

Certification
Certify & submit AFR.

te of Florida Department of Financial 5
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DEPARTMENT OF FINANCIAL SERVICES
Division of Accounting & Auditing — Bureau of Local Government

2) The Expenditures page will be used to enter expenditures by account code and fund
group.

The Expenditures Page

a. View Expenditure Account Codes — Opens a PDF document with a list of the
year’s expenditure account codes (can be viewed, saved or printed)

Expenditures for 2006 .| | MainMenu | Reports | Logout |
User ID: 200270 Role: LGE
Unit 10 200270 - Dcala

Use this screen to enter expenditure balances by account code and fund group,
the right to add, delete, and import lines of expenditure data, To update an exi Wiew Expenditure Import Expenditures From Print All Listzd
expenditure data, select the icon in the edit colurnn beside the appropriate row o Account Codes Excel Expenditures
allow whaole numbers (no decimals).

Done Entering Expenditures [ |No Expenditures
Before the system will allow you to submit your AFR, you must check the “Done Entering
Expenditures” checkbox. This is still true if yvou have checked the Mo Expenditures” checkbox. ’ Add ltem ] i Delete All ]
If the *"Done Entering Expenditures” checkbaox is not checked at the time you submit the AFR PZN e

you will receive an error message and the AFR will not submit. < N \ . \
N
No Expenditures Have Been Entered I f. F —\ g. \ \ >
VvV

@ 2007 State of Florida Department of Financial Services

=

Import Expenditures from Excel — This functionality allows you to download a
template, plug in amounts, and upload it back into the system (useful for large
entities who use many account codes) instead of entering the amounts
individually through the Add Item button

c. Print All Listed Expenditures — This link pulls the saved expenditure entries
into a document formatted for printing (useful for reviewing entry amounts)

d. Done Entering Expenditures — This checkbox must be checked before the
system will allow you to enter information in the Audit screen (so you can't certify
the AFR until this box is checked)

e. No Expenditures - This checkbox must be checked if the entity has no
expenditures for the reporting period (make sure you check the Done Entering
Expenditures checkbox after checking No Expenditures)

f. Add Item — Push this button to begin adding lines of expenditure information
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<

g. Delete All — Only use this button if you need to completely wipe the information
from the current Expenditure s page (the system allows you to delete individual
line items by clicking on the Edit link beside the line)
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View Expenditure Account Codes

1) To obtain the most recent PDF listing of all expenditure account codes for the
selected year, click on View Expenditures Account Codes.

2) The File Download window will appear

3) Click Open.

File Download
Expenditures for 20 R Summary | Main Menu | Reports | Logout |

User [D: 200270 Role: LGE
Unit ID: 200270 - Dcala

Do you want to open or save this file?

Use this screen to enter expen I@ Mame: ExpendituresAccountCodes, pdf
b

the right to add, delete, and im Type: Adobe Acrobat 7.0 Document, 10.4 KB [nport Expenditures From Print All Listed
expenditure data, select the ic Excel Expenditures
allow whole numbers (no decin From: appst.Fldfs.com

g Expenditures [|No Expenditures
Before the system will allow yo

Expenditures” checkbox, This i [ Open ] [ Save l | Canoel | hdd ltem

If the "Dane Entering Expendit
you will receive an errar mess

@ ‘Wwhile files from the Internet can be useful, some files can patentially

harm your computer. |f you do not trust the source, do not open or
zave thiz file. What's the risk?

©) 2007 State of Florida Department of Financial Services
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The following is an example of a PDF list of expenditure account codes. It can be
viewed, saved or printed.

Expenditure Account Codes for 2006 EXAMPLE
Account Code Description Function Code Court Related
511 Legislative General Government No
512 Executive General Government No
513 Financial and Administrative General Government No
Page 1 of 4

Local Government E-Reporting (LOGER) Page 24 of 57
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Division of Accounting & Auditing — Bureau of Local Government

Manually Entering Expenditures

1) From the Summary Page, click on Expenditures.

AFR Summary for 2006 | Main Menu | Reports | Logout |
: User ID: 200235 Role: LGE
Unit ID: 200235 - Melbourne

Orginal AFR

* General Information
Update location and contact information for your entity,

* Revenues

I ™ - om— » B
Surmmary || Comments ” Unit Infa || Amendments |

Status: Certified

Enter revenue balances by account code and fund group, anRikeceived|Date: ST
Audit Received Date: 3/27/2007

. .
Expendltures Submission Type: Paper

Enter expenditure balances by account code, object code, and .
fund group. Print AFR

* Debt
Enter formal long-term debt balance.
¢ Component Units

Enter Component Unit Reporting Type and total revenue,
expenditure, and long-term debt balances if applicable based on
Component Unit Reporting Type.

¢ Audit

verify completion of sudit or enter Data Element Worksheet
Arnounts

¢ Certification
Certify & submit AFR.,

te of Florida Department of Financial Mices |
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Division of Accounting & Auditing — Bureau of Local Government

2) Click on the Add Item button.

Expenditures for 2006 Back to AFR Summary | Main Menu | Reports | Logout |
lser ID: 200270 Role; LGE
Unit 1D: 200270 - Ocala

|Jse this screen to enter expenditure balances by account code and fund group, Use the box to
the right to add, delete, and import lines of expenditure data, To update an existing ling of Wiew Expenditure  Imnport Expenditures From Print All Listed
expenditure data, select the icon in the edit column beside the appropriate row, Fields will only | Account Codes Excel Expenditures
allow whole numbers {no decimals).

[Ibone Entering Expenditures [Ine Expenditures

Before the system will allow you to submit your AFR, you must check the *Dane Entering

Expenditures” checkbox, This is still trug if you have checked the *No Expenditures” checkbax, m Delete Al
If the "Done Entering Expenditures” checkbox is not checked at the time you submit the &FR,

you will receive an error message and the AFR will not submit,

No Expenditures Have Been Entered

e of Florida Department of Financi
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The Account Code Entry screen will appear.
3) Use the drop down box select an account code.

NOTE: Each account code can only be used once; once used, it will no longer
appear in the list of options in the dropdown.

4) Use the drop down box select an object code.

Account Codes

I

Object Codes
Fund Groups:

General

Special Revenue
Debt Service
Capital Projects

Permanent

Enterprise

Internal Service

Pension

Trust

L

Compontent Units

Total

5) Work down the list and enter the appropriate amounts for each fund group.
NOTE: The amount fields will only allow whole numbers (no decimals).

6) Multiple rows may be entered by clicking Save/Add Another.

7) To exit the window without saving the information entered, click Close.

8) To exit the window after saving the information entered, click Save and then Close.
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9) Check the Done Entering Expenditures checkbox. Before the system will allow
the AFR to be submitted, the box Done Entering Expenditures must be checked.
This is true even if the No Expenditures box is checked.

Expen(lit,ures for 2006 Back to AFR Summary | Main Menu | Reports | Logout |

User ID: 200235 Role: LGE
Unit ID: 200235 - Melbourne

Use this screen to enter expenditure balances by account code and fund group. Use the box
to the right to add, delete, and import lines of expenditure data. To update an existing line
of expenditure data, select the icon in the edit column beside the appropriate row, Fields
will only allow whole numbers (no decirals).

Wiew Expenditure Print &ll Listed
Account Codes Expenditures

Before the system will allow you to submit your AFR, you must check the "Done Entering
Expenditures” checkbox. This is still true if you have checked the “Mo Expenditures”
checkbox, If the "Done Entering Expenditures” checkbox is naot checked at the tirme you
subrmit the AFR, you will receive an error message and the AFR will not submit.

Special Debt Capital Internal

. Component
Service Pension Trust Units

General Permanent Enterprise Total

Revenue Service Projects
581 - Interfund Transfers
out 3,366,549 666,915 115,000 5,723 675,848 4,530,035
90 - Other Uses

Page Total: 3,366,549 666,915 i 115,000 5,723 675,848 0 0 0 0 4,830,035
Grand Total: 59,359,162 3,608,093 174,238 9,626,752 5,723 42,345,570 2,454,288 4,408,155 0 13,396,131 135,378,112

1234567

10) To update an existing line of expenditure data, click Edit beside the appropriate
row and make the adjustment.

NOTE: The system will not allow you to edit lines if the Done Entering
Expenditures box is checked. Uncheck the box in order to make
changes.

11) Once completed, click Back to AFR Summary located in the upper portion of the
screen.
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Importing Expenditures from Excel

1) Click on Import Expenditures From Excel on the Expenditures page.

Expenditures for 2006 Back to AFR Summary | Main Menu | Reports | Logout |
User ID: 200270 Role: LGE
Unit ID: 200270 - Ocala

Use this screen to enter expenditure balances by account code and fund group, Use the box to
the right to add, delete, and import lines of expenditure data. To update an existing line of Wiew Expenditure  Import Expenditures From Print All Listed
expenditure data, select the icon in the edit column beside the appropriate raw. Fields will only Account Codes Excel Expenditures
allow whole numbers {no decimals).

[Ipone Entering Expenditures [One Expenditures

Befare the systern will allow you to submit your AFR, you must check the "Done Entering

Expenditures” checkbox. This is still true if you have checked the "Mo Expenditures” checkbox. Add tem Delete Al
If the "Done Entering Expenditures” checkbox is not checked at the time you submit the AFR,
you will receive an error message and the AFR will not submit.

No Expenditures Have Been Entered

te of Flarida Department of Financial
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2) The Import Account Information screen will appear.

3) Download the preformatted Microsoft Excel template by clicking on the link titled
here. The template has been developed to ensure the format is correct when
importing data.

4) Read the information displayed on the Import Account Information screen regarding
the data.

5) Once the spreadsheet is complete, choose Expenditures in the Upload box to
begin the upload process.

IlTlle‘t Account Information Back to AFR Summary | MainMenu | Reports | Logout |

User 10 200270 Role: LGE
Unit ID: 200270 - Ocala

To impart any expenditure or revenue dagh, the spreadshest format must be the
same format as the template provided here.

The template has four tabs: "Revenues”, "Expenditures” and two additional tabs with
examples of how the data should be formatted when entered. After activating this
link, save it to your own system and begin inputting the financial data.

Please ensure:

& Tabs must be titled "Revenues” or "Expenditures”, What type of data would you like to import?
& Coluran names match thase found in the terplate, 0 0 .

* No decimals are used in the account codes, Ex. 31100 not 311.00 Revenues Expenchturh

& Balances are posted as whale numbers only. Mo decimals,

# Files that are submitted must be in Microsaft Excel 95-2007 file format. File:

| | Browse...

The same file can be used to submit both revenue and expenditure sheets as long as
the two sheets tabs are named "Revenues” or "Expenditures”, You will need to upload

the expenditure and revenue sections one at a time by selecting either the revenue or Upload
expenditure radio buttons, Then select browse to locate your file from your file

systemn, After selecting "upload”, you should see your submission directly loaded to
your revenue or expenditure screen,

Please contact the Bureau or Local Government, localgov@fldfs.com with any
questions,

6) Click the Browse button and select the completed file.
7) Click the Upload button.

NOTE: Importing expenditures from Excel will erase any data previously entered.
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8) Once the upload is complete the Expenditures screen will appear with the amounts
populated.

Egpenditures for 2006 Back to AFR Summary | Main Menu | Reports | Legout |

User ID: 200235 Role: LGE
Unit ID: 200235 - Melbourne

Use this screen to enter expenditure balances by account code and fund group. Use the box to the right to add,

delete, and import lines of expenditure data. To update an existing line of expenditure data, select the icon in the | Wiew Expenditure Print All Listed
edit column beside the appropriate row. Fields will only allow whole numbers (no decimals), Account Codes Expenditures

Before the system will allow you to submit your AFR, you must check the *Done Entering Expenditures”
checkbox. This is still true if you have checked the *No Expenditures” checkbox. If the *Dane Entering
Expenditures” checkbox is not checked at the time you submit the AFR, you will receive an error message and
the AFR will not submit,

General  Special Revenue Debt Service Capital Projects Permanent Enterprise Internal Service Pension Trust Component Units Total
511 - Legislative
30 - Operating Expenses 146,116 146,116
512 - Executive
10 - Personal Services 53402 653,462
512 - Executive 145,234 148,234

30 - Operating Expenses

513 - Financial and
Administrative 3,650,178 195,645 3,845,823
10 - Personal Services

513 - Financial and
Administrative 1,094,445 2,258,643 3,353,088
30 - Operating Expenses

513 - Financial and
Administrative 226,905 226,905
60 - Capital Outlay

514 - Legal Counsel
10 - Personal Services

514 - Legal Counsel
30 - Operating Expenses

315,856 315,856

145,199 145,199

515 - Comprehensive
Flanning 505,327 505,327
10 - Personal Services

515 - Comprehensive
Flanning 110,624 110,624
30 - Operating Expenses

Page Total: 6,996,366 0 i 0 0 0 2,454,288 i 0 0 9,450,654

1234567

a é ‘:} Local intranet
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Expenditures for 2006 dﬂack to AFR Surrmary | Main Menu | Reports | Logout |

UUser 10: PENNC Role: LGU
Unit ID: 100001 - Alachua

IJse this screen to enter expenditure balances by account code and fund group. Use the
boy to the right to add, delete, and import lines of expenditure data, To update an existing | View Expenditure  Import Expenditures From Print &1l Listed
ling of expenditure data, select the icon in the edit colurnn beside the appropriate row, Account Codes Excel Expenditures
Figlds will anly allow whale numbers (no decimals).

I” Done Entering Expenditures | No Expenditures
Before the system will allow you to submit your AFR, you must check the “Done Entering
Expenditures” checkbaox, This is still trug if you have checked the “No Expenditures” Add Item Delete Al
checkbox, If the "Done Entering Expenditures” checkbox is not checked at the time you
submit the AFR, vou will receive an error message and the AFR will not submit,

Edit Account General Special ,DEh_t [Za[_iital Permanent Enterprise Ipter_nal Pension Trust Component Total
Revenue Service Projects Service
511 - Legislative
10 - Personal Services 429,492 429,492
14

511 - Legislative

u 30 - Operating Expenses L bt
512 - Executive

u 10 - Personal Services 833403 FIIA0E
512 - Executive

u 30 - Operating Expenses e e
513 - Financial and

u Adrninistrative 2,223,925 9,505,349 197,561 11,926,435
10 - Personal Services
513 - Financial and

IJ Administrative 1,416,459 2,537,235 200,346 3,846,381 §,000,921
30 - Cperating Expenses

9) Before the system will allow the AFR to be submitted, the box Done Entering
Expenditures must be checked. This is true even if the No Expenditure box is
checked. If the Done Entering Expenditures box is not checked when the AFR is
submitted, an error message will be displayed.

10)To update an existing line of revenue data, click inside the Edit icon box beside the
appropriate row and make the adjustment.

NOTE: If you need to adjust or add an entry AND the Done Entering Expenditures
box is checked, uncheck the box in order to make changes.

11)Once completed, click Back to AFR Summary located in the upper portion of the
screen.
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Debt

Debt is used to record a formal long-term debt balance that is not due for actual
payment within the current fiscal year. This could include but not limited to notes and
bonds, claims and judgments, landfill closure and post closure care costs that are not
due for payment in the current period. This does not include informal liability such as
compensated leave liability.

1) To get started click on Debt.

| Main Menu | Reports | Logout |
User ID: 200235 Role: LGE
Unit ID: 200235 - Melbourne

AFE Summary for 2006

Orginal AFR

* General Information
Update location and contact information for your entity.

' B, B, . B, .Y
Summary || Comrments || Unit Infa || amendments |

* Revenues Status: Certified
Enter revenue balances by account code and fund group, BRRRecelvellDate: EHEH T
. Audit Received Date: 3/27/2007
¢ Expenditures o
di bal b 4 bi p 4 Submission Type: Paper
Enter expenditure balances by account code, object code, an .
fund group. Print AFR
* Debt

Enter formal long-term debt balance.

¢ Component Units

Enter Component Unit Reporting Type and total revenue,
expenditure, and lang-term debt balances if applicable based on
Component Unit Reparting Type.

s Audit

Verify completion of audit ar enter Data Element Worksheet
Amounts

* Certification
Certify & submit AFR.

e of Florida Department of Financia

é 'ﬂ Local intrangt
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The next screen will appear.

NOTE: A value must be entered into this field that is equal to zero (0) or greater. No
negative numbers may be entered. Click Save then Back to AFR Summary.

Debt Information for 2006 q Back to AFR Summary | Main Menu | Reports | Logout |
User ID: 200270 Role! LGE
Unit ID: 200270 - Dcala

Post the balance of any agreement or series of agreements to pay money that are not due for actual payment within the
current fiscal year, The balance refers to formal debt issues, such as notes & bonds, claims & judgments, landfill closure
& post closure care costs that are not due for payment in the current period. This does not include informal liability such
as compensated leave liability.

If the entity has no outstanding long-term debt as of the fiscal year-end, enter 0.

Amount of long-term debt: |:|

Save Cancel

) 2007 State of Florida Department of Financial Services

Component Units

Enter component unit reporting type and total revenue, expenditure, and long-term debt
balances if applicable.

1) To get started, click on Component Units.
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Component Units (Continued)

The next screen will appear.

2) Click an Edit box beside each of the component units listed to enter the pop-up input
section.

Cumpunet Units for 2006 Back to AFR Surimary | Main Menu | Reports | Logowt |
lUser ID: 200270 Role: LGE
Unit D¢ 200270 - Ocala

To input Component Unit infarmation, select the icon in the edit column beside the appropriate row,

NOTE: Only those who are blended or discretely reported will be prompted to enter revenue, expenditure, and long-term
debt amounts, Campanent Units with zero revenues and expenditures will still be required to enter lang-term debt,

To set up a new Component Unit, contact the Department of Financial Services’ Bureau of Local Government at (550)
413-5571 or email your request to localgoy@fldfs com,

Total Total

Wpma i i Revenues Expenditues

D 301438 - Ocala Community
Redevelopment dgency

B p g Independently
D 300893 - Dcala Housing Autharity Reporied 1,773,149

© 2007 State of Florida Department of Financial Services
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Component Units (Continued)

3) Each of the component units listed will need to be accessed and updated via the
pop-up screen (below) with any financial data you are required to report on behalf of

your government’s component units - even if it's considered a Zero District.

4) When done inputting information fro your component unit, click Save Item and
proceed to the next component unit on your screen.

Reporting Type

301438 - Ocala C it N
R OBlended in Primary Report

Redevelopment Agency
] Independently Reported

O Discretely Reported
(O Zero Revenues &nd Expenditures

OMa Report Submitted

Total Revenues Total Expenditure Total Debt

[ Save ltem HCIuse” Delete Data ]
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DEPARTMENT OF FINANCIAL SERVICES
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The Audit section of the AFR will need to be completed before the AFR can be
submitted. The revenue and expenditures sections must be completed before starting
this section. This will determine if an audited financial statement is required for the

reported year.

1) To get started, click on Audit.

AFR Summary for 2006

¢ General Information

Update location and contact information for your entity.
* Revenues

Enter revenue balances by account code and fund group.
* Expenditures

Enter expenditure balances by account code, object code, and
fund group.

¢ Debt
Enter formal long-term debt balance,
* Component Units

Enter Component Unit Reporting Type and total revenue,
expenditure, and long-term debt balances if applicable based on
Camponent Unit Reparting Type.

* Audit

Verify completion of audit or enter Data Element Worksheet
Armaunts

* Certification
Certify & submit AFR.,

| Main Menu | Reports | Logout |
User ID: 200270 Role: LGE
Unit ID: 200270 - Ocala

Orginal AFR

% N 7 7 ~y
summary ” Comments ” Unit Info ” Amendments |

Status:
AFR Received Date:
Audit Received Date:

Submission Type:

In Progress
NAA
NZA
None
Print AFR

of Florida Department of Financi

£

=) ‘j Local intranet:
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Audit (Continued)

The next screen will appear.

2) If an audit was required due to the revenue and expenditure balances posted, you
will need to click Yes (pursuant to S. 218.39, F.S.). If an audit was not required,
click No and proceed to Step 4.

Audit for 2006 Back to AFR Surarmary | Main Menu | Reparts | Logout |
UUser ID: PENNC Role: LGU

Unit I0: 300008 - Dead Lakes Water

Management District

Pursuant to Section 218 .32(d), Flarida Statutes, governments that meet a revenue and expenditure balance threshold are required to submit an
independently audited financial staternent with their AFR. If an audit is completed, you will be prompted to supply firm and completion information,
If an audit is not required, you will be prompted to the Auditor General’s Data Element Worksheet which is reguired pursuant to Section 21532 (e},
Florida Statutes.

To successfully submit the &FR, either the audit information or the Data Element Worksheet must be completed,

Was an audit performed? " ves { ho

te of Florida Department of Financial S
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Audit (Continued)

If Yes was selected, you will be directed to the following screen.

3) Enter the applicable information and click Save.

Audit for 2006 Back to AFR Surmmary | Main Menu | Reports | Logout |

User [D: PENNC Role: LGU
Unit ID: 300008 - Dead Lakes Water
Management District

Pursuant to Section 216.22(d), Flarida Statutes, governments that meet a revenue and expenditure balance threshald are required to submit an
independently audited financial statement with their AFR. If an audit is completed, you will be prompted ta supply firm and completion information,
If an audit is not required, you will be prompted to the Auditor General's Data Element Worksheet which is required pursuant to Section 218 .32 (&),
Florida Statutes.

To successfully submit the AFR, either the audit information or the Data Element Worksheet must be completed,

Was an audit performed?  ves  Ho
Completion date of I ﬁ
the financial audit:
Firm Name: I
Firm Phone: I

Firm Address: j

A
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Audit (Continued)

If an audit was not required (and not done) the next screen will appear.

4) Below is the Auditor General’s Data Element Worksheet. Its completion is required
pursuant to statute if the independently audited financial statement was not required.
The AFR can’t be submitted without the independent auditor information completed
(above) or the Auditor General’s Data Element Worksheet.

Lﬁ\ddress |féj hittps: fappst. fidfs .comLocalGoy)dudit. aspx j Go |Linkﬂ

Was an audit performed? " ves @ g

To input armounts, select the icon in the edit column beside the appropriate row, All fields riust be complete in order to submit, Any whole number
iz valid, including zero and negatives,

Please direct questions about this page directly to the Auditor General’s Office at (850) 487-9031 or E-mail:flaudgen localgovt@aud state flus,

Edit Number Title Amount
1 Unreserved Fund Balance

2 Unrestricted Net Assets

3 Cash and Investments

4 Cash and Investments

g Current Liabilities

& Current Liabilities

7 Long-Term Debt

Total Revenues

q Intergovernmental Revenues

10 Total Expenditures

11 Debt Service Expenditures

12 Total Operating Revenues

13 Intergovernmental Revenues

) T T ) 7 Y Y 7 7 7 R 7 7 A 71 7

14 Total Operating Expenses

-

& T T B R s

5) Click the Edit box to the left of the data elements to input amounts.
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Audit (Continued)

Address |@ https: | appst, fldfs, comfLocalaoy dudit. asp:x j

7. Long-Term Debt I

a. UASM Account: 900 through 239,900 ending in 300 (NOT .000)

b. Fund(s) Included: Governmental Funds {General, Debt Service, Capital
Projects, and Special Revenue)

c. Description: Amounts owed that come due beyond the current vear,

d. Source: Found on the Reconciliation of the Balance Sheet to the Statement of
Met Assets - Governmental Funds

e. Calculation: Can be calculated (if you do not produce the reconciliation) by
summing all liabilities that fall into the "Mon-Current” or "Long-Term” category for all

Governmental Funds.
Save ltem | Closel

[ &] Done I O I =3 e e

6) Enter the amount in the box on the top right.
7) Once the amount is entered, click Save ltem.

8) Proceed to the next data element until all amounts are entered.
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Certification

Before electronically submitting the AFR, the government’s CFO and one of the elected
officials/chairman must electronically certify the submission.

1) To begin the certification process, click on Certification.

AFR Summary for 2006 | Main Menuy | Reports | Logout |
- User ID: 200270 Role: LGE
Unit ID: 200270 - Ocala

Orginal AFR
* General Information

Update location and contact informatian far your entity.

* Revenues Status: In Progress
AFR Received Date: N/
Audit Received Date: /s
Submission Type: Mone

Print AFR

e ~ - -~ ~
Summary H Comments H Unit Info ” Amendments ‘

Enter revenue balances by account code and fund group.
* Expenditures

Enter expenditure balances by account code, object code, and
fund group.

* Debt
Enter farmal long-term debt balance.
* Component Units

Enter Camponent Unit Reparting Type and total revenus,
expenditure, and long-term debt balances if applicable based an
Component Unit Reparting Type.

* Audit

werify completion of audit or enter Data Element Worksheet,
Armounts

* Certification
Certify & submit AFR,

of Florida Department of Finan

€] Done £y & Local intrar ==

aofza-clh
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Certification (Continued)

The next screen will appear.

2) The local government’s CFO and chairman/elected official must electronically certify
the submission. Each can attest to the three (3) final questions concerning financial
emergency and the AFR/audit balances by reading each statement and clicking on
Yes or No.

Certification for 2006 Back to AFR Summary | Main Menu | Reports | Logout |

User D1 200270 Rale: LGE
Unit ID: 200270 - Ocala

Pursuant to Section 218.32(1)(a), Florida Statutes, to successfully complete and submit the Annual Financial Report (AFRY, “The chair of the governing bady
and the chief financial officer of each local governmental entity shall sign the annual financial report submitted ... attesting to the accuracy of the
information included in the repart,”

To complete the Certification requirerent, identify and respond to the three leqal clauses on this page, input the names and titles of the applicable officers,
have the officers identify the terms and conditions that certify the entire AFR and sign off on the package by checking the agreement bax.

When complete, and the *Submit AFR” buttan is clicked, you will not be able to update any of the AFR information without contacting DFS.

- Worcrrinanciaofier
Have You Experienced a Financial 1 Agree to the Terms and Conditions?
q Emergency in this year? Oves Ol O 1ag - h

Name: | |

If Yes, Have You Compiled With
Section 218.503(2), Florida Statues? Oves Onio Title: | |

Auditor General Rule: Section 10.554{1)(h}

6.b): If applicable, does the Annual Financial . .
Report agree with the Audited Financial Chairman/Elected Official

Statement? (Do total revenues and 0 0
expenditures per fund group on the AFR Tes LMo [ Do You Agree to the Terms and Conditions?

balance to the audited Statement of Revenues
and Expenditures?) Name: ‘ ‘ h

Title: | \

[ Sawe H Cancel ” Subrnit AFR

P
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Certification (Continued)

3) Both the CFO and the chairman/elected official must complete the appropriate box.
Each must click the Agree box and click Save or Submit AFR.

4) If there are any sections left incomplete, the submission will not occur and an error
message explaining which sections need to be completed will appear.
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SECTION THREE: Reports

The reporting module is available to governments, legislative and executive branch
staff, and the public. This section can be accessed two different ways.

First from the main login screen click on the Reports link located at the top of the page.

Login Page | Reports | Login |

Input your government’s six digit Unit Id for the Username and Password. Upon your first successful login

prompted to change the password to one of your choosing.

If you need to obtain your government’s Unit Id or Password, contact the Department of Financial Services’ Bureau of
Local Government at (850) 413-5556 or e-mail your password request to localgov@fldfs.com.

Username:

Password:

413-5571

2007 State of Florida Department of Financial Services

|&] Done l_[_l_l_l'é_ gl.ocal intranet
@Startl | SeE 0 | ‘lg—]lnbox-Mi...l | P dath... | | Lookwhat... I 3 manual - .. I () Loger | Iﬂ__j]LOGERIns...“@ Local Go... [@Q“’.’i@&@@ 9:54 AM

Or this section can be accessed if you are already logged into Loger by following the
steps below.
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Second, from the Main Menu click on Reports.

Main Menu | Main Menu | Reports | Logout |
User ID: 200235 Role: LGE
Unit I 200235 - Melbourne

* AFR Management
View, Submit, ar Modify AFRs & Update General Information

' * Reports
Generate Canned & Ad-Hoc Reports

State of Florida Departrnent of Financial 5

a [ e = g Local intranet 2
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Standard Reports

The following screen will appear.

The homepage of the reporting application is the list of standard reports available. The
data is live at the point of the Bureau of Local Government’s certification of the
submitted Annual Financial Report (AFR). Only one year can be chosen for one report
due to the size of the reports generated.

To select a report:

Reports | MainMenu | Reports | Logout |

User ID: 200270 Role: LGE
Unit ID: 200270 - Ocala

Select a report below or create your own report.

Select a Year Select a Report
ﬁ C1e93 Ozooo O Revenue Account Code List
Q1934 Ozooa O Revenue Details
Oames Ozonz OExpenditure Account Code List
Q1996 Ozoos O Expenditure Details
0199? OZDD4 OCUmpI\ant Governments
Cames Ozons ONun-Cumpliant Governments
Oames Ozons O Total Revenues, Expenditures and Debt
G

Can't Find the information your loaking for? Then create your own repart by using our report creatar,

Create a Report

1. Choose the year.
2. Choose the report.
3. Click Get Report for the Adope PDF produced document.
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Standard Reports (Continued)

4. Click Open.

X

File Download

Do you want to open or save this file?

]Ejk- Mame: RevenueDetailReport. pdf
/hie Type: Adobe Acrobat 7.0 Document, 17,6 MB
From: appst.Fldfs.com

[ DOpen | ’ Save l [ Cancel

~

@ While files from the Internet can be useful, some files can potentially

harm pour computer. [F pou do nat bust the source, do not open or
zawe thiz file, What's the risk?

The following are examples of reports that will appear.
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REVENUE DETAIL REPORT

The revenue and expenditure detail reports are very similar in format to the submitted
AFR. The main difference is that the report sub-totals the general categories.

Revenue Detail For Fiscal Year Ended 2005
100001 Alschua
A Valorem Taxes General Special | DebtService  Capital Fermanent | Enterprise | Internal Fension Trust Component Tatal
Revenue Projects Senvice Units
311000 - A Valorm Tawes 1 88,345,780
Category Total BE,945 780
Ganeral Govenment Taes DebtService,  Capltal Fermanent | Emterprise | Internal Fensian Trust Companent Tatal
Projects Service Units
- Local Opfion Taxes 1,766,014
- Caunty Mnth-Cent Voted Fusl Tax 1,356,231
- First Lozal Cpfion Fusl Tax 3,916,310
20 - Eacond Local Option Fuel Tax E,712
- Discretionary Zales Eurtapes 7,828,765
- Cabke Televlsion TS 338,038 330,545
- Bolld Waste 264, 4EE 264,466
- Electrily 4,364,576 4,364,976
314200 - Telecommunicadons 83,308 4,735,165 4,822,573
314300 - Waker 523,629
- Fuel Gl 15
- Fropans GEE,328
Catagory Tola E5519) 15,587,351 264, 4EE 25,937,676
Parmits, Fees, Licenses General Special | DebtService,  Capital Fermanent | Enterprise | Internal Fension Trust Component Tatal
Revenue Projects Senvice Units
321000 - Ccoupafional Licenses =L 423 356,423
322000 - Bulkding Pemits 1,853,070 1,853,070
23000 - Dfher Licenses, Pemits, Fees 488,853 152,136 581,018
Caahagory Toly LA 438,853 2,045, 196 2,890,542
Federal Grans General Speclal | DebtService  Capltal Fermanent | Emterprise | Internal Fension Trust Component Tatal
Revenue Projects Senvice Units
331100 - General Government 383,025 383,028
- Fubllc 2afaty 1,408,565 1,408,565
- Ofher Fhysical Environment 7,164 245,500 273,664
- Exonomiz Enviranment 2 13 3,208,874
- Difer Human Banvices 1,003,507 1,003,507
Cahagory Toly 2153 &,785,884 245,500 B,247,729
State Granis General Special Debt Service Capltal Fermanent  Emterprise Intermal Penslon Trust Component Tatal
Rewenue Projects Service Units
334200 - Fubllc 3afety 241,887 221,867
334340 - Garbage/Solld Waste 10,235 10,235/
334350 - Other Fhysical Envionment 522,665 533,665/
334450 - Other Transpaoriation Geants £53009 588,003
3 - Economic Enviranment TE1S 1,032,506, 1,080,725
334250 - Ofher Human Gervices B 456 318,456
334700 - Cukure/Recreation 14,020 14,000
334530 - Child Cependency E8,324
Caahagory Toly TEIS 802003 2,805,501
\Wednesday, Dchber 17, 2007 Pagz 1 ot 1071
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REVENUE, EXPENDITURE AND DEBT TOTALS

The Revenue, Expenditure and long term debt report is the CFO’s reporting
requirement cited in Section 218.32(2), F.S.

| = i | ) e — L —
Revenue, Expenditure and Debt Totals for FY 2005
e e Total Total
unt i Unit Marme: Authorky Tofal Debit  AFF Recalvsd Dale
Fewanuss  Expsndtuares
I applloabis)
T2 I Elwtion Erafrile 308 ErD LR B 448 [TE] HUCEA008
SNFRLO Elwtion Coonly Haallh Fes P Achostly | Andnm [ a 3BT ITA 85T HUCEA008
HEN Ll Coonly Hamisg Fimsce futh Al 30,717 L= L HITEA00E
SNFEIT S A H Murploes Lirs LISy A [ouhe - ] rasm STEA00E
(LT sy Sk ZWATIIN o B e ] WS008
TOZ 00 Sary 168 8 B 164 S B 125 FEn, e a2 D08
NREE Bary Cinnidy Linw LUSiary By ) 1134 L¥y (e
N Sery Conaity Bkl Ao uaity By ]
T 2 Srmload 30283 342 FOE 1,609 BT SN
SN Srmload Cowndy Haals Faclilas Ermaoid [ a SN
ELi ety
NI SrmaPoad Couny Mekvion B of Ermalod SN
Troskeas
NI 0 Srwomnd rroaes ma BRI B0 IST TN, el SR
SRR Pt 50 beEn Deparndas] S2ecnl D8 | Ereaid SR
SO IE & W Birar Manoie Lo Loy B ST
pot Py Sreverd Lo Specel Faedrmbion Dot 1V | Ereserd BT e 4 L 4t LRRTANME
HLFELE Srervmrd LCrani®y Educmicoel Focllhes Eimrd = a T N LRRTANME
0 S Doy Expramicesry’ Suledly B [ a SN
et i) Srorvmrd Coanvly From Puzic Litsay Eqeard '8 e A= 15, fa s LRLTANME
D
=iEN S Coan®y Aeall® Facliles AulFoily | Edeaid [ a PSRN
i Srwvmid Doy Hosang Fearsms Erwswid Arare 3 e PSRN
Sty
HEFEAE v Coamy Micrispua b Ol Dl | Breaid s an AESLENR PSRN
N Mty s Tl Wik Contesd Disl= | Bresard B2 800 205 1Ea SR
SNFEAS M) bslmrd Foddoral Spepnl Sgpan oy B LT S Fa R EERTANE
b oA Barentd Coosly PObis Lty B [ 2748 EERTANE
Duakd
XY Thowed U oom Airpee ] Dl o) Eimrd ERL T E LR LRRTANME
RN Hodh Barentd Maceeics Spadel Dalist | Evewerd 4021 028 T, B B LRRTANME
= St Howen ! Ragmmbcs Spedel Dkl Erewerd RER A R 2 PNl -1 LRRTANME
et e ) Sowatced Sary el & Sewir Dokl s Eimrd ERL e A48 LRRTANME
T8 D Saoerrd R A e SD0EL BT DN DX RO e S102008
RS Srowmrd Soli2 Wasks Dispesn D shid Eroear] 0 0 0,58 [N S12008
R St Cisanly Do Mades Sgmncy By [ a SO0
HNFEE Sivwmrd Counly Bdoralznel FacfEas Evcarard [ a 112208
Saih
NI Srowrard Cinarly' Foml® Focl o gy ] 3000 ¥ B2 008
Liitbaaity
O Somd Cinanly Pouseneg Forameos (=g ] 1EN 00 2150 [N S1RI0E
SLibaaiy
SNFEIT Saoerind Cionanly' Wanli Coeket Dabich @3 Broaood SRR NOC 8 (a0 B2 008
HRFEE Sroeard Counly’ Waabeh Cosies) ek 8T | Broward T 4 LA Bl e
HNEY Sroeard Gl Waaben Cosins) Daiic | Eroward Eo e a3 LA Ea ) e
SIS S d Eoorenr ko Dot Howod Bty N 00 [SL-Riii [ | [Re
Ei i Cesrmin et Donlesl D= Bl SRR NOE S5 [EN] S12008
SRy ol il sl Wnter Mo eeend Bl S102008
D
Fridas Oadetar 15, 007 Paga | ol 81
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Ad-Hoc Reports

There are four steps to generate an ad-hoc report:

1) On the Reports menu, select Create a Report.

Reports | Main Menu | Reports | Logout |

User ID: 200270 Role: LGE
Unit ID: 200270 - Ocala

Select a report below ar create your awn report.

Select a Year Select a Report
Q1993 Ozooo O revenue Account Code List
Q1994 Czoot O revenue Details
O1ees O zonz OExpenditure Accaunt Code List
O199s O 2003 O Expenditurs Details
O1ee7 O zong OCDmpIiant Gavernrments
01998 02005 ONon-Comphant Governments
O1999 Ozoos O Total Revenues, Expenditures and Debt

Can't Find the information your laaking for? Then create your own report by using our report creator,

H —
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Ad-Hoc Reports (Continued)

The screen below will appear.

Create Repurts | Main Menu | Reports | Logout |

User ID: PENNC Role: LGU
Unit ID: NF&

Step 1:
Select the Yeari{s) you would like to search on.

[T 199371994 1995 [ 1996 [ 1997 [T 1995 [T 1999 7 2000
[T zoo1 T zooz T zo03 T zooa T zoos T zoos

Step Z:
Select up to five government units,

Counties

| _____ vl Addl Selected Entites
Cities: Mo Entities Selected.
| _____ j Add

[ ]
[— o
Step 3:

Select the account categories or use the advanced search to find specifc account codes

| Basic | Advanced |

|&] pore ’_l_l_’_ré_ g Local intranet
Qfstart| | @ 0] @ ® | |O]mbox-Mcasaft outlaok|[E7 Local Government Ap... | RE: - Message (HTHL) [c® %A Y 105z am

2) Select the year/years that the report will detail.

3) Select the local governments that the report will feature. There can be a total of
five local governments selected for each report generated.
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DEPARTMENT OF FINANCIAL SERVICES

Division of Accounting & Auditing — Bureau of Local Government

4) Select the revenue and expenditure categories in which the report will display.

Basic View = The revenues and expenditures are grouped into
their general categories.

Advanced View = The revenues and expenditures are selected
by their specific account code.

Example of Basic View

L

Basic Advanced

Select the account categories or use the advanced search to find specfc account codes

Revenues Categories

[ ad valorem Taxes

[ Contrisutions and Donations

[ Court-Related Revenues

[ Federal Grants

[ Federal Payments in Lieu of Taxes
[ Fines and Forfeitures

[ General Government Taxes

[ Interest and Other Earnings

[ Local Grants

[™ Local Payments in Lieu of Taxes
[™ Local Shared

[™ Miscellaneous Revenues

[ Other Sources

[ Other Sources-Transfars

r Permits, Fees, Licenses

I Rents and Rovalties

[ sales

[™ Service Charges

[ Special Assessments/Impact Fees
[ State Grants

[ state Payrents in Lieu of Taxes
[ state Shared

Expenditure Categories
I Circuit Caurt-Civil

I Circuit Court-Criminal

I™ Cireuit Court-Family

I Circuit Court-Juvenile

[™ Circuit Court-Probate

I County Court-Civil

I County Court-Criminal
r County Court-Traffic

I™ Culture/Recreation

I Economic Enviranment
I™ General Court Administration
I™ General Court Operations
I™ General Government

I Human Services

I other Uses

r Physical Environment

[” public Safety

[™ schoals

rTranspor‘tatiun

Local Government E-Reporting (LOGER)
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Ad-Hoc Reports (Continued)

Advance View Sample where the user has the option of drilling down their request
to the account code level.

e e . e . e~ |
Counties
I _____ vl Addl Selected Entites
Cities: Rerove — -----

= =] ]
= =1 Al

g;?epct3€he account categories or use the advanced search to find specifc account codes
Basic | Advanced
Reload Year Accounts
2004 Selected Accounts
Revenue I """ j atls No Accounts Have Been Selected.
Expenditure I ----- j Add

2005 Run Repart

Revenue I-

Expenditure |

311000 - Ad Valorem Taxes -
312100 - Local Option Taxes

312200 - Special Act Fuel Tax (Section 206.61,F.5)

312300 - County Minth-Cent Voted Fuel Tax

312400 - Local Option Fuel Tax/Alternative Fuel Tax

312410 - First Local Option Fuel Tax

312420 - Second Local Option Fuel Tax

312510 - Fire Insurance Premium Tax (Firefighters’ Pension)
312520 - Casualty Insurance Pramium Tax (Police Off Ret )
312600 - Discretionary Sales Sudaxes -
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DEPARTMENT OF FINANCIAL SERVICES

Division of Accounting & Auditing — Bureau of Local Government

2004

Altamonte Springs

Bradford

Local Government E-Reporting (LOGER)

ILocaI Govérnment General Ad I-ioc Re;':mrt

Ad Valorem Taxes

Interest and Other Earnings
Local Grants

Other Sources-Transfers
Service Charges

Total

Culture/Recreation
Other Uses

Public Safety
Total

Ad Valorem Taxes

Interest and Other Earnings
Local Grants

Other Sources-Transfers
Rents and Royalties
Service Charges

Total

County Court-Civil

Culture/Recreation

7,696,139
1,085,773
89,792
2383273
18,745,505
29,990,482

4,435,628
2,394,075
9,731,524

16,561,227

5,094,901
110,019
39,000
10,250,052
32,367
3231429
18,757,768

20,698
310,745
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Advanced View Report Sample

DEPARTMENT OF FINANCIAL SERVICES

Division of Accounting & Auditing — Bureau of Local Government

Local Government Advanced Ad Hoc Report
2004
100009 Citrus
Y. General Special | DebtService  Capital | Permanent Enterprise  Internal Pension Trust | Component  Total
Revenue Projects Service Units
311000 - Ad Valorem Taxes 38,623,926 52,198,340
212410 - First Local Cptlon Fuel Tax 3613913
322000 - Bullding Permiss 2,526,098 2,326,098
Tatal JEE23926 16517425 58,341,353
Eqenduure General Special | DebtService  Capital | Permanent Enterprise  Internal Pension Trust Component | Total
Revenue Projacts Sarvice Units
512,10 - Execultve - Personal Services 135,220 136,229
£12,30 - Execullye - Operating Expenses 18,341
E17.30 - Dbl Senice Payments - Operating Expenses 7420
517.70 - Debt Service Payments - Debt Sanice 1,200,535
£34.10 - GamageiSalld Waste - Personal Servkes 858,782 338,782
534.30 - GamageiSalld Wasle - Operating Expensss 1,727,218 1,727,218
53460 - Garbage/Salld Waste - Capltal Gutlay -374,788
53490 - Gabage/Salld Waste - Omer Usas 96,266
52210 - Fire Cantrol - Personal 3envces 410,047
£22.30 - Fire Conirol - Cperating Expances 1,444,136 1,444,138
52260 - Fire Conrol - Capital Cutay B4 78R 394,788
Total 184,370 2745240 1,208,018 2307478 5,420,013
2005
100009 Citrus
Y. General Special | DebtService Capital | Permanent Enterprise  Internal Pension Trust | Component  Total
Revenue Projects Service Units
311000 - Ad Valorem Taxes 45044174 13200057 18,253,231
212410 - First Local Cptlon Fuel Tax AEEN 3,425,637
Total 45044174 1673483 61,776,668
Exendire General Special | Debt Service capiral Parmanent  Enterprise Internal Pension Trust Componient  Total
Revenue Projects Service Units
§11.10 - Legielative - Personal Senvicas 1,026,567 157510 1,184,177
£11.30 - Leqlslative - Operating Expenses 7,809,362 37,680 1,372,763 15,320,305
511.60 - Legisiative - Capital Duliay 282,066 282,088
511.70 - Leglsiative - Debt Service 1,058,912 1,054,912
511,50 - Legisiative - Grants and Alds 1,530,502 1,530,503
511.90 - Legisiative - Other Uses 1,300,000 1,300,000
514,10 - Legal Counsel - Pereonal Senvices 125456 32643
514,30 - Legal Caunsel - Operaling Expenses 17,385
514,60 - Legal Counsel - Capial Cutiay 275
£13.30 - Camprenensive Planning - Operaing Expenses #1311 61,411
£17.30 - Dabl Senvice Payments - Operating Expensas 4545 4545
517.70 - Dbt Service Payments - Dbt Sance 1,202 280 1,202,980
533,30 - SewerWastewaler 2rvicas - Dperaiing Expenses 208 -3
;Z rv I1(|J:e-i-:onae'rmlo-l-'lizs:che Managemen: - Personal S24.062 . wips
;i ;::S-E;:onsewa1lo1-'ﬁas:che Managanen: - Operatng ma s S02044
= T B ‘o = — =
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SECTION FOUR: Index

AQ-NOC TEPONT ...ttt bbbttt et bbb bbb 56
Y0 \Vz= T (o110 IV 58, 61
AUGIT ot 2,5,10, 21, 42, 43, 44, 45, 46
Auditor General’s Data Element Worksheet ... 45
Y= T (oY A=Y 58, 60
(OF=T 0 1] {To7=1 110 o NP 2,5,47, 48, 49
CoMPONENT UNIES....ciiiiiiic ettt sre e 2,5, 39,40,41
D= o | PSSP S USROS 2,5,37
Expenditure ACCOUNT COUES ......ooiuiiieiieieeiesieeie sttt nne s 2,21, 23,24
Expenditures ........cccoovvvnieneneicienn, 2,5, 20, 21, 22, 23, 25, 28, 29, 30, 31, 32, 33, 34, 35, 36
T a L= e= I a1 (0] g F=11T0] o N 2,5,6
FEPOITING MOUUIB........eieiiee bbb bbb 50
Revenue ACCOUNE COUES ........coiiiiiiiieiie et 2,9,11,12
revenue and expenditure detail FEPOIS .........ccv i 54
Revenue, Expenditure and long term debt report...........ccovoeiicii e 55
REVENUES.......uuiiiiiiiiiiiiiiiiiiiiiiearirererarar e 2,5,8,9, 10, 13, 15, 16, 17, 18, 19, 36
SANAIA REPOITS ... bbbttt ettt bbb nneas 52
ZEIO DISTIICT ...ttt b bbbttt 41
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