DATE

01/ 13/ 00

01/ 28/ 00

02/ 24/ 00

03/ 15/ 00

03/ 31/ 00
04/ 14/ 00

04/ 18/ 00

05/ 16/ 00

05/ 25/ 00

06/ 21/ 00

06/ 21/ 00

07/ 20/ 00

07/ 26/ 00

08/ 25/ 00

DBFBP MEMOS 2000

NUVBER

00-01

00-02

00-03

00- 04

00-05

00- 06

00- 07

00- 08

00-09

00-10

00-11

00-12

00-13

00-14

SUBJECT

Class C and Awards Payrolls

Expiration of Exenpt Status on
Form W4

Enpl oyees Who May Participate In
The State Life Insurance Program
and Have A Pay Plan Code O

Zer o(0)

PC Paynent System Not Conpati bl e
with Mcrosoft Access 2000

New M scel | aneous Deducti on Code
Del eti on of Unused Deducti on Codes

Taxabl e Tuition Waivers - Spring
Term 2000

RDS Report Set-Up

Del eti on of M scel | aneous
Deducti on Codes

Enhanced Reports in the Report
Di stribution System (RDS)

Account Code Conversion Reports
Avai l able in the Report
Di stribution System ( RDS)

Enhanced Payroll Regi ster and
Warrant Regi ster

Vendor Nanme Changes

Payrol | Schedul e Changes



DATE

09/ 20/ 2000

10/ 17/ 2000

11/ 20/ 2000

11/ 15/ 2000

11/ 06/ 2000

11/ 16/ 2000

12/ 15/ 2000

12/ 08/ 2000

12/ 15/ 2000

DBFBP MEMOS 2000 ( Conti nued)

NUVBER

00-15

00-16

00- 17

00-18

00-19

00- 20

00-21

00- 22

00- 23

SUBJECT

Taxabl e Tuition Wai vers- Summer
Term 2000

Change of Nane for |nsurance
Provi der

Cal endar End I nformation

Excl uded Enpl oynent Forns
Expi ration/ 1042-S Di stri bution

Taxabl e Tuition Wai vers- Fall
Term 2000

Earned I ncone Credit Advance
Paynment Certificate Expiration

State Incone Tax Wt hhol di ng
Comptroller Ofice’s
Di stribution of Payroll

Regi ster and Warrant Register

New M scel | aneous Deducti on Code



January 13, 2000

I N REPLY REFER TO

DBFBP 00- 01
TO Agenci es and I ndi vi dual s Addressed
FROM Al | en Reans, Chi ef
Bureau of State Payrolls
SUBJECT: Cass C and Awards Payrolls
The first Awards Payroll will be processed on Wdnesday, January

26, 2000. This payroll was established to provide agencies with
the ability to receive a warrant to present at enpl oyee
recognition cerenonies. This payroll nmust be used for the
processing of State Awards, Bonuses and Direct Support

Organi zati on paynents when a warrant is required. O her paynent
types will not be accepted for processing. As this payroll is
now regul arly schedul ed to be processed each nonth, please

di ssem nate the schedule information to appropriate agency
personnel for use when organi zi ng awards cerenoni es thereby
ensuring warrants will be on hand for enpl oyee recognition
activities. Due to the large volune of requests, we can no

| onger continue to process these paynents nanually when they are
not submtted on tine.

Those agencies that wish to receive a file F0013 for the Awards
Payrol |l must contact Steve Davis at (850) 410-9177, SUNCOM 210-
9177 or E-mail: sdavis@rmil.dbf.state.fl.us.

In previous nmenos, we have stated that only O ass C Mal
transactions will be processed on the Cass C Payroll. It has
conme to our attention that Monthly M| eage Al owance paynents
nmust al so be processed on the Cass C Payroll. Please continue
to submt these paynents via PC Paynent Systemfiles. As an
additional rem nder, we currently anticipate that the Cass C
Payroll wi Il become an EFT payroll in April 2000 as communi cat ed
i n DBFBP 99- 26.

I f you shoul d have any questions regarding this neno, please
contact Cindy Langley at (850) 410-9423, SUNCOM 210-9423, E-
mail: clangley@mil.dbf.state.fl.us or G ndy Sauls at (850)
410- 9437, SUNCOM 210-9437, E-mail: csauls@mil.dbf.state.fl.us.

AR/ cl s: I ns


http://www.dbf.state.fl.us/bosp/DBF1999.pdf

January 28, 2000

I N REPLY REFER TO
DBFBP 00- 02

To: PERSONNEL OFFI CES ADDRESSED

From Al l en Reans, Chief
Bureau of State Payrolls

Subj ect: EXPI RATI ON OF EXEMPT STATUS ON FORM W 4

Enpl oyees cl ai m ng exenpt status on their Form W4, Enpl oyee’s

W t hhol di ng Al l owance Certificate nust file a new Form W4 each
year. |f the enpl oyee does not give you a new Form W4 t he

I nternal Revenue Service requires that income be withheld as if
the enpl oyee is single with zero all owances.

In order to continue uninterrupted exenpt status, enployees
eligible to claimexenpt status for 2000 nust submt a new Form
W4 to the agency prior to the first applicable payrol
processing date after February 15, 2000. Refer to the Payrol
Preparation Manual, Volune Il, Section 6, for additional

i nformation.

Agency payroll report PWRYX03 provides a listing of enpl oyees
wi thin your agency that have exenpt status for 1999. This
report is dissem nated through the Report Distribution System
(RDS). Should you need assistance in viewng or printing the
report, please contact your agency’'s RDS adm nistrator. These
enpl oyees should be notified that a new Form W4 is required for
2000. Enpl oyees that clainmed exenpt status for 1999 that expect
to incur inconme tax liability in 2000 nmust conplete a new form
W4 now to begin wthhol ding for cal endar year 2000.

The Internal Revenue Service does not permt nonresident aliens
to claimexenpt status on their FormW4. Wth sone exceptions
nonr esi dent aliens nmust claimsingle with one exenption

regardl ess of their marital status. Nonresident aliens that are
eligible for an exenption fromw thhol di ng under the provisions
of atax treaty should file for the exenption follow ng the
procedures in the Payroll Preparation Manual, Volune V, Section
15.

Encl osed is a copy of Internal Revenue Service Form W4 that
contains instructions to assist enployees in determning correct
wi t hhol ding. For those not eligible for exenpt status, the W4
provi des a worksheet to help cal cul ate the nunber of w thhol ding
al l onances that nmay be clainmed on the new Form W4,

For additional information enployees should obtain IRS
Publ i cati on 505, Tax Wthhol ding and Estimated Tax, and |IRS



http://www.dbf.state.fl.us/bosp/PPM.pdf
http://www.dbf.state.fl.us/bosp/PPM.pdf
http://www.dbf.state.fl.us/bosp/PPM.pdf
http://ftp.fedworld.gov/pub/irs-pdf/p505.pdf
http://ftp.fedworld.gov/pub/irs-pdf/p505.pdf

Publication 919, Is My Wthholding Correct for 2000? or consult
their tax advisor.

I nternal Revenue Service fornms and publicati ons nay be obtai ned
fromthe Internal Revenue Service by calling the toll-free
nunber for forms 1-800-829-3676 or down | oaded fromthe I RS Wb
site at: http://ww.irs.ustreas.gov/.

| f you have any questions regarding these instructions, please
call either Janet Joiner at (850) 410-9435, SUNCOM 210-9435 or
Laurine Blair at (850) 410-9440, SUNCOM 210-9440.

AR/ 'l b

Encl osure


http://ftp.fedworld.gov/pub/irs-pdf/p919.pdf
http://ftp.fedworld.gov/pub/irs-pdf/p919.pdf
http://www.irs.ustreas.gov/

February 24, 2000

I N REPLY REFER TO
DBFBP 00- 03

TO Agenci es Addressed

FROM Al'l en Reans, Chief
Bureau of State Payrolls

SUBJECT: Enpl oyees Who May Participate In The State Life
| nsurance Program and Have A Pay Plan Code O Zero(0)

The progranm ng for the revised state life insurance program
went into effect for the biweekly payroll processed on Novenber
29, 1999. Prior to the inplenentation, payroll records that
contained an invalid or zero(0) pay plan code had |life insurance
processed the sane as for a Pay Plan 1, career service,

enpl oyee. After inplenentation, an invalid or zero(0) pay plan
code caused the life insurance to be dropped and no life

i nsurance error nessage generated. The error nmessage reporting
probl em has been fi xed.

Wil e researching the reporting problem we found that there
were records on the PayMaster that had a pay plan code of
zero(0). Sone of the records have life insurance coding. Sone
enpl oyees have two records and one of the records has a pay plan
code of zero(O0).

Enclosed is a report of records in the Payroll (PayMaster -
Change Order)Master File that have a pay plan code of zero (0)
even though the enpl oyee is occupying an established position.

A pay plan code of zero(0O) is valid only in OPS payroll records.
Pay records for salaried enpl oyees nust contain a valid pay plan
code other than zero(0) as the processing of enployee benefits
are validated by this code.

I f your agency did not receive a listing of enployees, please be
aware of the problemand its potential inplications.

Pl ease research all records listed and report the disposition to
the Bureau of State Payrolls. Send your replies to Dw ght
DeBoer at fax nunber (850) 410-9454, SUNCOM 210-9454 or E-mail:
ddeboer @mi | . dbf . state.fl. us.

To research the PayMaster record(s), sign on the the FLAIR
payroll nenu; go to "PYRL', "ElI', "PM. Input the social
security nunmber and review the record(s).

COPES AGENCI ES




COPES agenci es nmust use COPES to generate the appropriate
corrective transactions. |If you need to fix or termnate a
record, do so through COPES. |If the person has multiple
PayMaster records, determine if both the records exist in COPES.
| f a PayMaster record does not have a COPES counterpart, you
must TERM NATE t he PayMaster record by paper docunent change
order.

NON- COPES AGENCI ES

There are records on the file from non- COPES agencies. There
shoul d be no records for non- COPES agenci es on the PayMaster.
Those agenci es nmust submt paper docunent Change Orders to BOSP
to term nate the records.

I f you have any questions, please contact Dwm ght DeBoer at (850)
410- 9429, SUNCOM 210-9429, E-nmil: ddeboer @mil . dbf.state.fl.us
or Zadok Coxwell at (850) 410-9452, SUNCOM 210-9452, E-mail:
zcoxwel | @mai | . dbf.state.fl. us.

AR/ dd: | ns



March 15, 2000

In Reply Refer To:
DBFBP 00- 04

TO Agenci es Addressed

FROM Di ana Fl agg, Chi ef
Bureau of State Payrolls

SUBJECT: PC Paynent System
Not Conpatible Wth M crosoft Access 2000

It has conme to our attention that some agencies are in the
process of upgrading their PC software with the M crosoft 2000
version of Wird, Excel and Access. The current version of the
PC Paynment Systemwas witten in Access 97 and is not conpatible
w th Access 2000.

The Bureau of State Payrolls is in the process of reprogranm ng
the application in order for it to be conpatible with Access
2000. There are a nunber of differences between these two
ver si ons; hence, analysis has shown that it is a massive project
and will require two nonths or nore to conplete. Agencies wll
need to keep a PC | oaded with Access 97 in order to submt
nonrecurring requisitions and Crimnal Justice Incentive Pay
(CJIP) transactions. Paper requests for these paynents wll not
be accept ed.

Shoul d you have any questions, please contact Zadok Coxwell at
850/ 410- 9452, SUNCOM 210- 9452 or Paul G uber at 850/410-9295,
SUNCOM 210- 9295.

DF/11b



March 31, 2000

I N REPLY REFER TO
DBFPB 00- 05

TO AGENCI ES ADDRESSED

FROM Di ana Fl agg, Chi ef
Bureau of State Payrolls

SUBJECT: NEW M SCELLANEQUS DEDUCTI ON CCODE

Ef fective for payroll processing dates after April 3, 2000,
deduction code 0695 for the | NTERNATI ONAL UNI ON OF POLI CE
ASSCClI ATI ONS, AFL-CIO, w il be available for use by State

enpl oyees who are |.U P. A union nenbers. Code 0695 will be
used for union dues. Monthly-paid nmenbers will pay $25.00 on
each nonthly payroll. Biweekly-paid menbers will pay $12.50 on
24 bi weekly payrolls per year. The payroll system automatically
di sal | ows deductions on the third biweekly payrolls that occur
in two nonths each year.

Code 0695 will be designated for consolidated reporting with the
deduction noneys remtted directly by the Departnent of Banking
and Finance to the | NTERNATI ONAL UNI ON OF POLI CE ASSCOCI ATI ONS.
Agencies will receive neither the m scell aneous deduction
warrants nor m scell aneous deduction registers. Should an

enpl oyee’s salary warrant with this deduction be cancel ed or code
0695 deduction noneys need to be otherw se recovered, you wl|
need to contact:

Li nda Bat es

The International Union of Police Associations, AFL-CI O
1421 Prince Street, Suite 330

Al exandria, VA 22314-2805

Tel ephone: 1-800-247-4872
Fax: 703-683-9048
Emai | :  Li ndai upa@ol . com

Whenever questions arise fromeither your enployees or the payee
about your agency's use of this deduction code, you should
attenpt to resolve these questions at the agency |evel.

Shoul d you have any questions, please contact Steve |Isted at
850/ 410- 9450 or SUNCOM 210- 9450.

DF/11b



April 14, 2000

I N REPLY REFER TO
DBFPB 00- 06

TO Al l Agenci es Addressed

FROM D ana Fl agg, Chi ef
Bureau of State Payrolls

SUBJECT: Deletion of Unused Deducti on Codes

In an effort to clean up our M scel | aneous Deduction Code
directory, we have reviewed all codes currently assigned. Qur
review i ndicates that the foll ow ng codes have not been used
since 1997.

W plan to nove these codes to an inactive status during the

| ast week of April 2000. |If your agency has reason to believe
that any of these codes should be retained, please provide
justification to this office by April 28, 2000.

CODE DESCRI PTI ON

0011 LI NCOLN TRUST COVPANY

0152 DEP HOUSI NG - MARI NE RESOURCES
0153 DEPT OF REVENUE PAI D PARKI NG

0154 DANI ELS BLDG PARKI NG — HRS

0155 DANI ELS BLDG PARKI NG — AHCA

0159 DANI ELS BLDG PARKI NG - AUD CGEN
0162 DANI ELS BLDG PARKI NG DEPT OF I NS
0164 DANI ELS BLDG PARKI NG BUS&PROF REG
0205 AGRI CULTURAL | NSURANCE CO

0206 VI CTORY LIFE INS CO - LIFE

0208 COMBI NED | NSURANCE COVMPANY

0223 LI BERTY MJTUAL FI RE I NS CO

0237 TRAVELERS | NSURANCE CO

0264 EVLI CO

0267 THE WALT DI SNEY CO EASTERN REG ON
0277 CAPI TAL | NS/ US LEGAL PROTECTI ON
0281 PHOENI X AMERI CAN LI FE I NS CO

0293 VI CTORY LI FE I NS CO — CANCER

0307 RI CHARD M HUTSON |1 STDNG TRUSTEE
0308 CHAP 13 TRUSTEE MARCI A P PARSONS
0311 CHAP 13 TRUSTEE LEI GH HART

0312 CH 13 TRUSTEE SYLVI A FORD BROWN
0318 ROBERT L. ROTH, TRUSTEE



0330 JOHN HANCOCK | NS CO- LONGTERM CARE
0332 HAROLD J BARKLEY JR — TRUSTEE
0362 MJUTUAL OF OVAHA/ LONG TERM CARE
0380 CHAP 13 TRUSTEE HARCLD F M LLER
0410 SUN COAST CREDI T UNI ON

0414 JAX NAVY FEDERAL CREDI T UNI ON
0430 LAKELAND FAM LY YMCA

0441 THE FLORI DA HEALTHY KI DS CORP
0543 NORTH CENTRAL FL EMP CR UN

0556 UNI'V WEST FLA ENDOWENT FD

0651 CH LD CARE RESOURCES, | NC

0654 BROMRD C. 1. DAY CARE PROGRAM

Shoul d you have any questions please contact Steve Isted at (850)
410- 4950, Suncom 210-4950, or e-mail sisted@mail.dbf.state.fl.us .

DF/11Db


mailto:sisted@mail.dbf.state.fl.us

April 18, 2000

I N REPLY REFER TO
DBFBP 00- 07

TO Agency Payroll Ofices

FROM D ana Fl agg, Chi ef
Bureau of State Payrolls

SUBJECT: TAXABLE TUI TI ON WAl VERS — SPRI NG TERM 2000

Tuition free graduate courses are currently taxabl e under Internal
Revenue Code (I RC) Section 127. However, as outlined in Bureau of
State Payrolls (BOSP) Payroll Preparation Manual, Volune V, Section 6,
job related enpl oyer provided education assi stance may be excl uded
fromtaxation as a working condition fringe benefit.

The attached schedul e |ists agency enpl oyees enrolled in Spring Term
2000 graduate courses under the state tuition waiver program and the
tuition values reported to the BOSP by the state universities. Please
review the courses listed for your enployees and determ ne those
courses that are job related and excludable fromtaxation as provided
by Internal Revenue Code and Internal Revenue Service Regul ations.
Tuition val ues not exenpt fromtaxation nust be reported to the BOSP
as outlined below using the on-1ine Cancellation and Adj ust nent

System

Taxabl e tuition values reported to the BOSP are subject to incone
and FI CA (social security and Medicare) taxes. Due to payrol
systens limtations the Conptroller’s Ofice cannot include taxable
non-cash values with the enpl oyees’ regular salary paynent and

t herefore cannot withhold incone and FI CA taxes programmti cally.
These taxable values will be included with the enpl oyee’ s earni ngs

t hrough the enpl oyee record adjustnent process. This process
collects the FICA taxes on the next regular payroll after the

enpl oyee record update is entered, or fromthe agency FLAI R account,
but does not collect incone taxes. Agencies should notify enpl oyees
havi ng taxable tuition values of this additional tax liability so
that they may adjust their Form W4, Enployee’'s Wthhol ding

Al l owance Certificate, as needed.

Taxabl e tuition values nust be reported in the current cal endar year
and cannot be carried over into the next cal endar year. Enploying
agenci es and universities are encouraged to report these val ues as
soon as possible. Agencies collecting FICA taxes through the payrol
process in Decenber should exercise care to ensure that the values are
entered and approved prior to processing the |ast payroll of the year.



REPORTI NG TAXABLE TUI TI ON ON- LI NE

Enpl oyi ng agenci es and universities nmust now report taxable tuition
values to the BOSP using the on-line enpl oyee record adjustnent system
for non-cash adjustnents. This systemis accessed through the Payrol
Mai n Menu (PYRL), Cancellations and Adjustnents (CA), Non-cash
Adjustnents (NC). Uilizing the systemrequires two separate agency
actions; after the record is added it nust then be approved.

For additional information about the use of these screens, refer to

t he BOSP Payrol |l Preparation Manual, Volune V, Section 16, ONLI NE NO\-
CASH ADJUSTMENTS (Revi sed Novenber 1999). Questions concerning the use
of these screens should be directed to Janet Joiner, Enployee Records
Section, tel ephone SUNCOM 210-9435, or, 850/410-9435, E-mail:
jjoiner@mail.dbf.state.fl.us .

Only taxable tuition values are to be reported to the BOSP. Tuition
val ues for courses determned to be job related and therefore not
taxabl e, and the supporting docunentation, should be retained by the
agenci es and avail abl e upon request.

Agency Reporting for Current Enpl oyees
The followi ng data requirenents apply to the collection of social

security and Medicare taxes through the payroll process for currently
enpl oyed enpl oyees.

Tax | D Nunber : Soci al Security Nunber

Ear ni ng Code : Use Code 9103 for Taxable Tuition
Ear ni ng Anount Use the Taxable Tuition Val ue
Benefit End Date: For Spring Term use 03312000
Retirenent Code : Use regul ar retirenent code

Goss Up (YN Use N (not subject to gross up)
Enpee Pay Cycle : B = Biweekly, or, M= Mnthly

Organi zati on Code: First 4 digits, then zero fil

Agency COLO Agency 4 digit code.

Exanpl e: UF = 4910; DOT = 5500
Last Nanme Syst em gener at ed
First Name Syst em gener at ed

Mddle Initial

Syst em gener at ed


mailto:jjoiner@mail.dbf.state.fl.us
mailto:Janet_E_Joiner@mail.dbf.state.fl.us

Agency Reporting for Enployees No Longer on the Payrol

Prior to entering taxable tuition waiver records into the On-line
Cancel | ati on and Adj ustnent System agencies should verify that the
enpl oyee is still enployed by the agency. Agencies having taxable
tuition waivers for enployees no |longer on the payroll nust report

t hose taxabl e val ues and pay the enployer and enpl oyee FI CA t axes.
Enpl oyee taxes paid by the enpl oyer are consi dered additional incone
to the enpl oyee unless collected fromthe enpl oyee during the

cal endar year.

The followi ng data requirenents apply to the collection of social
security and Medicare taxes fromthe agency FLAIR account for forner
enpl oyees.

Tax | D Nunber : Soci al Security Nunber

Ear ni ng Code
Ear ni ng Anount
Benefit End Date:
Retirement Code :
G oss Up (Y/'N
Enpee Pay Cycle :

Or gani zati on Code:

Agency OLO
FLAI R Acct Code:
Last Nane

Fi rst Nane
Mddle Initial

Use Code 9103 for Taxable Tuition
Use the Taxable Tuition Val ue
For Spring Term use 03312000
Use regul ar retirenent code
Use N (not subject to gross up)
Leave Bl ank

First 4 digits, then zero fil
Agency 4 digit code

Exanmpl e: UF = 4910; DOT = 5500
29 Digit FLAIR Account Code for
account that FICA should be
collected from

Syst em gener at ed

Syst em gener at ed

Syst em gener at ed

Shoul d you need additional information, refer to Payroll Preparation
Manual , Vol une V, Section 16 for the on-line procedures for reporting
record adjustnments having enpl oyer paid taxes.

I f you have any questions concerning these procedures please contact
Er nest Thonpson at SUNCOM 210-9432; 850/ 410-9432 or E-nmail:
et honpso@mi | . dbf.state.fl.us .

DF/11b

Attachnment (agency |isting)


mailto:ethompso@mail.dbf.state.fl.us

May 16, 2000

I N REPLY REFER TO
DBFBP 00- 08

TO Agency RDS Admi nistrators
Agency Finance & Accounting Ofices
Agency Personnel O fices

FROM Di ana Fl agg, Chief
Bureau of State Payrolls

RE: RDS REPORT SET- UP

This is to request your assistance in furthering the statew de
i npl enentation of the Report Distribution System (RDS). The Division
of Information Systens (DI'S) has provided us with a list, which is
attached, of payroll report(s) available in RDS but not yet set up by
your agency. Please review the list, determne if your staff is
using the report(s) and take appropriate steps to conplete the set
up. |If uncertain about the useful ness of a report, a general user ID
could be established to receive on-line transmttal until such tine
as you determne that it is no | onger needed.

W request that this work be conpleted by June 2, 2000. It is
anticipated that these reports will eventually only be available in
RDS, resulting in the discontinuation of paper output.

Questions regarding this matter can be directed to the DS Hel pDesk
at 850/410-9340 or SUNCOM 210-9340. Training issues should be
directed to the FLAIR Training office at 850/410-9090 or SUNCOM 210-
9090.

DF/ 11D

At t achment



May 25, 2000

I N REPLY REFER TO
DBFPB 00- 09

TO Agenci es Addressed

FROM D ana Fl agg, Chi ef
Bureau of State Payrolls

SUBJECT: DELETI ON OF M SCELLANOUS DEDUCTI ON CCDES

In an effort to clean up our M scell aneous Deducti on Code directory,

we have reviewed all codes currently assigned. Qur review indicates

that the statewi de participation in the follow ng codes has been | ess
than ten enpl oyees since Decenber 1998.

Agenci es using these codes should i nformvendor representatives and
enpl oyees that these payroll deduction codes will be discontinued on
Decenber 1, 2000 fromthe date of this notification unless use
beconmes at | east 50 enployees or ten percent of enployees in an
agency as required in the Payroll Preparation Manual. See Vol une V,
Section 3, Page 2, for policy and procedures governing this process.

DED

CCDE DEDUCTI ON DESCRI PTI ON
0001 LUTHERAN BHOCD LI FE I NS CO
0005 HARTFORD VAR ANNUI TY LI FE INS CO
0007 AMERI CAN BANKERS LI FE
0013 SECURI TY MJUTUAL LI FE I NS OF NY
0020 DEAN W TTER TRUST COVPANY
0022 USAA ANNUITY & LIFE I NS CO
0023 FRANKLI N LI FE | NSURANCE CO
0027 UNUM LI FE I NS CO-92384-001
0028 FI NANCI AL TRUST COVPANY
0031 SUN LI FE ASSUR CO OF CANADA U S
0032 VAN KAMPEN TRUST COVPANY
0184 CORRECT| ONS- FURN HOUSE/ APT.
0204 LIFE INV INS CO OF AMERI CA
0212 MUTUAL LI FE OF NEW YORK
0218 PROTECTI VE LI FE INS CO DI SABI LI TY
0221 LI NCOLN NATI ONAL LI FE I NS
0248 PAUL REVERE LI FE I NS CO
0254 STATE DENTAL PLANS
0268 VI SI ON CARE PLAN
0292 AVERI CAN EQUI TY | NVESTMENT LI FE
0346 PFL | NSURANCE LONG TERM CARE
0347 AVERI CAN HERI TAGE DI SABI LI TY
0402 TAVPA BAY FEDERAL CREDI T UNI ON
0404 STATE LAW ENFORCEMENT CHI EFS ASSC




DED

CCDE DEDUCTI ON DESCRI PTI ON
0411 MCCOY FEDERAL CR UN- ORLANDO
0436 ARGUS LI FE | NSURANCE CO
0502 ST PETERSBURG FED EM CR UN
0507 M LT BAUGUESS & ASSCCl ATES
0517 TREE CAPI TAL CREDI T UNI ON
0555 P J FLEM NG AGENCY

Shoul d you have any questions regarding this matter,

pl ease cont act

Steve |sted at 850/ 410-9450, SUNCOM 210-9450 or e-mail
sisted@mil d. dbf.state.fl.us .

DF/11b


mailto:sisted@maild.dbf.state.fl.us

June 21, 2000

I N REPLY REFER TO
DBFPB 00-10

TO Agenci es Addressed

FROM D ana Fl agg, Chi ef
Bureau of State Payrolls

SUBJECT: ENHANCED REPORTS I N THE REPORT DI STRI BUTI ON SYSTEM ( RDS)

In an effort to provide agencies with tools in which to performtheir
responsibilities nore efficiently and effectively, an enhanced
version of the Payroll Register and Warrant Register will becone

avai lable in the near future. 1In the neantinme, agencies are
encouraged to conplete the set up in RDS. The Formld, Report Nanme
and Report Title are as follows:

Form Report

I d Nane Report Title
R**Y PPRRREG Payrol|l Register Wth Details
R*Z PPRRWIRE Payrol | Warrant Regi ster

** Denotes the Agency RDS Form I D Prefix. Please visit our web site
at http://ww. dbf.state.fl.us/di shel pdesk/payagencyid.htm for your
respective agency RDS formid prefix.

Due to the discontinuation of the 3800 printer it is anticipated that

printing of the Payroll Register and Warrant Register will eventually
be di scontinued. You will be given sufficient notice as to when this
w Il occur, however it is recommended that these reports be set up in
RDS so that your staff will not be inconveni enced when the printing

i s discontinued.

Questions regarding this matter can be directed to the DI S Hel pDesk
at 850/410-9340 or SUNCOM 210-9340. Training issues should be
directed to the FLAIR Training office at 850/410-9090 or SUNCOM 210-
9090.

DF/11b

cc: Reggi e Watson


http://www.dbf.state.fl.us/dishelpdesk/payagencyid.html

June 21, 2000

I N REPLY REFER TO
DBFPB 00-11

TO Agenci es Addressed

FROM D ana Fl agg, Chi ef
Bureau of State Payrolls

SUBJECT: ACCOUNT CODE CONVERSI ON REPORTS AVAI LABLE | N THE REPORT
DI STRI BUTI ON SYSTEM ( RDS)

To assi st agencies wth the Account Code Conversion, three new
reports are now available in RDS. Agencies are encouraged to conplete
the set up in RDS as soon as possible. The FormId, Report Nane and
Report Title are as follows:

Form Report
I d Name Report Title
R**2 PSARPAER Account Code Audit Errors
R**3 PSARPFER Account Code Fatal Errors
Accounts Wth Negative Bal ances After
**8A CNPRNEGP Payrol | Posti ng

** Denotes the Agency RDS Form I D Prefix. Please visit our web site
at http://ww. dbf.state.fl.us/di shel pdesk/payagencyid.htm for your
respective agency RDS formid prefix.

Questions regarding this matter can be directed to the DI S Hel pDesk
at 850/410-9340 or SUNCOM 210-9340. Training issues should be
directed to the FLAIR Training office at 850/410-9090 or SUNCOM 210-
9090.

DF/11b

cc: Reggi e Wat son


http://www.dbf.state.fl.us/dishelpdesk/payagencyid.html

July 20, 2000

I N REPLY REFER TO
DBFBP 00-12

TO Agenci es Addressed

FROM D ana Fl agg, Chi ef
Bureau of State Payrolls

SUBJECT: Enhanced Payroll Register and Warrant Regi ster

Pl ease refer to our nenorandum DBFBP 00-10, dated June 21, 2000, in
whi ch you were notified of enhanced versions of the Payroll Register
and Warrant Regi ster under devel opnent and soon to becone avail abl e.
These registers were enhanced in an effort to provide you with needed
information. Both of these reports are now in production and are
avai lable in RDS. Agencies are encouraged to conplete the set-up in
RDS as soon as possible. The FormID, Report Nanme and Report Title
are as foll ows:

Form Report

I D Nane Report Title
R**Y PPRRREG Payrol|l Register with Details
R-*Z PPRRWIRE Warrant Regi ster

** Denotes the Agency RDS Form I D Prefix. Please visit our web site
at http://ww. dbf.state.fl.us/dishel pdesk/payagencyid. htm for your
respective agency RDS form ID prefix.

Questions regarding RDS can be directed to the DI S Hel pDesk at
850/ 410- 9340 or SUNCOM 210-9340. Training issues should be directed
to the FLAIR Training office at 850/ 410-9090 or SUNCOM 210-9090.

These enhanced registers will not be printed by the Conptroller's
Ofice but will be available for printing through RDS. Pl ease note
that for sone agencies these are volum nous reports. Therefore, you
may want to route these reports to print on your agency's mainfrane
printer instead of your |ocal printer.

The current version of the Payroll Register and Warrant Register w |
no longer be printed by the Conptroller’s Ofice effective Septenber

29, 2000. If this will cause your office undue hardship, please |et

C ndy Langley know as soon as possible at (850) 410-9423, SUNCOM 210-
9423 or e-mail clangley@mil.dbf.state.fl.us.

DF/ cl : pb
cc: Reggi e Watson


http://www.dbf.state.fl.us/dishelpdesk/payagencyid.html
mailto:clangley@mail.dbf.state.fl.us

July 26, 2000

I N REPLY REFER TO
DBFBP 00-13

TO Al'l Agenci es Addressed

FROM D ana Fl agg, Chi ef
Bureau of State Payrolls

SUBJECT: Vendor Nane Changes

Effective wth payrolls processed on or after August 15, 2000, the
foll ow ng m scel | aneous deduction codes will have a payee nane
change. The nmanner of remtting and the addresses for these
deductions renmain the sane.

Code New Payee Nane A d Payee Nane
0008 CONSECO VARI ABLE | NSURANCE GREAT AMERI CAN RESERVE
I NS CO
0015 SALOMON SM TH BARNEY SM TH BARNEY
0016 SCUDDER KEMPER | NVESTMENTS THE SCUDDER FUNDS, | NC
0020 hKIK?ngIANLEY DEAN W TTER DEAN W TTER TRUST COMPANY

| f you have any questions concerning these changes, please contact
Steve Isted at (850) 410-9450 or Suncom 210-9450



August 25, 2000

IN REPLY REFER TO
DBFBP 00- 14

TO Agenci es Addressed

FROM D ana Fl agg, Chief
Bureau of State Payrolls

SUBJECT: PAYROLL SCHEDULE CHANCES

Pl ease be advised that the Bureau has made changes affecting the Awards
Payrol | schedul ed to be processed Septenber 2000. Pl ease ensure that this
information is distributed to the appropriate staff within your agency.

The new schedul e for Septenber 2000 Awards Payroll is as follows:

Sept enber 22, 2000 Paper requisitions and PC data due to Conptroller by
12: 00 noon

Sept enber 25, 2000 Awar ds Payrol |l processed by Conptroller’s Ofice
Sept enber 26, 2000 Awar ds Payrol | voucher date

Sept enber 27, 2000 Awar ds Payroll release date, 3:00 PM

Sept enber 29, 2000 Awar ds Payrol |l Warrant/Paynent date

We appreciate your attention to this matter.

If you have any questions regardi ng these changes, please contact C ndy

Langl ey at 850/ 410-9423, SUNCOM 210-9423 or e-nai
clangl ey@mi |l . dbf.state.fl. us.

DF/cl:Ilb


mailto:clangley@mail.dbf.state.fl.us

OFFI CE OF THE COMPTROLLER
DEPARTMENT OF BANKI NG AND FI NANCE
STATE OF FLORI DA
TALLAHASSEE
32399- 0350

ROBERT F. M LLI GAN
COWTROLLER OF FLORI DA

Sept enber 20, 2000

| N REPLY REFER TO
DBFBP 00- 15

TO. Agency Payroll Ofices

FROM D ana Fl agg, Chi ef
Bureau of State Payrolls

SUBJECT: TAXABLE TU TI ON WAl VERS — SUMMER TERM 2000

Tuition free graduate courses are currently taxabl e under Internal
Revenue Code (I RC) Section 127. However, as outlined in Bureau of
State Payrolls (BOSP) Payroll Preparation Manual, Volune V, Section
6, job related enpl oyer provided educati on assistance may be excl uded
fromtaxation as a working condition fringe benefit.

The attached schedul e lists agency enpl oyees enrolled in Sumrer Term
2000 graduate courses under the State tuition waiver programand the
tuition values reported to the BOSP by the State universities.

Pl ease review the courses listed for your enpl oyees and determ ne

t hose courses that are job related and excludable fromtaxation as
provi ded by Internal Revenue Code and Internal Revenue Service

Regul ations. Tuition values not exenpt fromtaxation nust be
reported to the BOSP as outlined bel ow using the on-line Cancellation
and Adj ustnent System

Taxabl e tuition values reported to the BOSP are subject to incone
and FI CA (Social Security and Medicare) taxes. Due to payrol
systens limtations, the Conptroller’s Ofice cannot include

t axabl e non-cash values with the enpl oyee’s regul ar sal ary paynent
and therefore cannot wi thhold incone and FI CA taxes program
matically. These taxable values will be included with the

enpl oyee’ s earnings through the enpl oyee record adjustnent process.
This process collects the FICA taxes on the next regular payrol
after the enpl oyee record update is entered, or fromthe agency
FLAI R account, but does not collect inconme taxes. Agencies should
notify enpl oyees having taxable tuition values of this additional
tax liability so that they nmay adjust their Form W4, Enployee’s
Wt hhol di ng Al l owance Certificate, as needed.



Taxabl e tuition values nust be reported in the current cal endar year
and cannot be carried over into the next cal endar year. Enploying
agencies and universities are encouraged to report these val ues as
soon as possible. Agencies collecting FICA taxes through the payrol
process in Decenber should exercise care to ensure that the val ues
are entered and approved prior to processing the |ast payroll of the
year .

REPORTI NG TAXABLE TUI TI ON ON- LI NE

Enpl oyi ng agenci es and universities nust now report taxable tuition
val ues to the BOSP using the on-line enployee record adj ust nent
system for non-cash adjustnents. This systemis accessed through the
Payrol|l Main Menu (PYRL), Cancellations and Adjustnments (CA), Non-
cash Adjustnments (NC). Uilizing the systemrequires two separate
agency actions; after the record is added it nust then be approved.
For additional information about the use of these screens, refer to
t he BOSP Payroll Preparation Manual, Volune V, Section 16, ONLINE
NON- CASH ADJUSTMENTS (Revi sed Novenber 1999). (Questions concerning
the use of these screens should be directed to Janet Joi ner, BOSP
Enpl oyee Records Section, at (850) 410-9435, SUNCOM 210-9435, or e-
mai |l jjoiner@rail.dbf.state.fl.us.

Only taxable tuition values are to be reported to the BOSP. Tuition
val ues for courses determned to be job related and therefore not

t axabl e, and the supporting docunentation, should be retained by the
agenci es and avail abl e upon request.

Agency Reporting for Current Enpl oyees
The follow ng data requirenents apply to the collection of Social

Security and Medicare taxes through the payroll process for current
enpl oyees.

Tax | D Nunber : Soci al Security Nunber
Ear ni ng Code : Use Code 9103 for Taxable Tuition
Ear ni ng Anount Use the Taxable Tuition Val ue
Benefit End Dat e: For Summer Term use 06302000
Retirement Code : Use regul ar retirenent code
Goss Up (YN Use N (not subject to gross up)
Enpee Pay Cycle : B = Biweekly, or, M= Mnthly
Or gani zati on Code: First 4 digits, then zero fill
Agency COLO : Agency 4 digit code.

Exanpl e: UF = 4910; DOT = 5500
Last Nane : Syst em gener at ed
First Name ; Syst em gener at ed
Mddle Initial Syst em gener at ed

Agency Reporting for Enpl oyees No Longer on the Payrol

Prior to entering taxable tuition waiver records into the On-line
Cancel | ati on and Adjustnent System agencies should verify that the
enpl oyee is still enployed by the agency. Agencies having taxable



tuition waivers for enployees no |l onger on the payroll nust report

t hose taxabl e val ues and pay the enpl oyer and enpl oyee FI CA t axes.
Enpl oyee taxes paid by the enpl oyer are consi dered additional incone
to the enpl oyee unless collected fromthe enpl oyee during the

cal endar year.

The followi ng data requirenents apply to the collection of Soci al
Security and Medicare taxes fromthe agency FLAIR account for forner
enpl oyees.

Tax | D Nunber : Soci al Security Nunber
Ear ni ng Code : Use Code 9103 for Taxable Tuition
Ear ni ng Anount Use the Taxable Tuition Val ue
Benefit End Dat e: For Summer Term use 06302000
Retirenent Code : Use regul ar retirenent code
Goss Up (Y/N) Use N (not subject to gross up)
Enpee Pay Cycle : Leave Bl ank
Or gani zati on Code: First 4 digits, then zero fill
Agency OLO ; Agency 4 digit code

Exanpl e: UF = 4910; DOT = 5500
FLAI R Acct Code: 29 Digit FLAIR Account Code for

account that FICA should be
collected from

Last Nane : Syst em gener at ed
First Name ; Syst em gener at ed
Mddle Initial Syst em gener at ed

I f you need additional information, refer to Payroll Preparation
Manual , Vol une V, Section 16 for the on-line procedures for reporting
record adjustnments having enpl oyer paid taxes.

| f you have any questions concerning these procedures pl ease contact
Er nest Thonpson at (850)410-9432, SUNCOM 210-9432, or e-numil address
et honpso@rai | . dbf . state.fl.us. Questions concerning data input and
the use of the PYRL screens should be directed to Janet Joiner at
850-410- 9435, SUNCOM 210- 9435, or e-nmai

jjoiner@rail.dbf.state.fl. us.

DF: ET/ pb

Attachment (agency |isting)



OFFI CE OF THE COMPTROLLER

DEPARTMVENT OF BANKI NG AND FI NANCE
STATE OF FLORI DA
TALLAHASSEE
32399- 0350

ROBERT F. M LLIGAN
COWTROLLER OF FLORI DA

Cct ober 17, 2000

| N REPLY REFER TO
DBFBP 00- 16

TO. Agency Payroll Ofices

FROM D ana Fl agg, Chi ef
Bureau of State Payrolls

SUBJECT: CHANGE OF NAME FOR | NSURANCE PROVI DER

Ef fective imedi ately, the payee nane for deduction code 0242

wi |l change from M dwest Miutual Ins Co to ARAG | nsurance Conpany.
“ARAG In” will replace the fornmer short description. The manner
of remtting and the addresses for these deductions remain the
same. This is a consolidated deducti on.

| f you have any questions concerning this change, please contact
Steve Isted at 850/410-9450, Suncom 210-9450 or e-rmai
stisted@mil . dbf.state.fl . us.

DF/ si : pb



OFFI CE OF THE COMPTROLLER

DEPARTMENT OF BANKI NG AND FI NANCE
STATE OF FLORI DA
TALLAHASSEE
32399- 0350

ROBERT F. M LLIGAN
COWTROLLER OF FLORI DA

Novenmber 20, 2000

| N REPLY REFER TO
DBFBP 00-17

TO Agenci es and I ndi vi dual s Addressed

FROM D ana Fl agg, Chi ef
Bureau of State Payrolls

SUBJECT: CALENDAR YEAR END | NFORMATI ON

The follow ng payroll related information is provided to assi st
agencies in conplying wwth the cal endar year end reporting and
processi ng schedul e. Informati on concerni ng upconm ng payr ol
changes and activities is included.

Vehi cl e Fringe Benefit Reporting

The deadline for reporting vehicle fringe benefits for Novenber
1, 1999 through Cctober 31, 2000 is Decenber 27, 2000. Reported
benefits entered into the on-line systemafter that date wl|
result in the affected enpl oyee receiving a corrected Form W2
(W2c) for cal endar year 2000. Agencies should input and approve
t hese online non-cash adjustnents as soon as possible to conply
with this requirenent. Instructions for conpleting on-line non-
cash adjustnments are found in Volune V, Section 16 of the Payrol
Preparation Manual. Questions regarding this issue should be
directed to Janet Joiner, 850/410-9435, SUNCOM 210-9435 or e-nmai
at jjoiner@mail.dbf.state.fl.us.

El ected officials and enpl oyees whose conpensation is greater

t han $114,500 annually for cal endar year 2000 are not eligible to
use the commuting val uati on nethod, but are required to use the
Annual Lease Val ue Table. Please note the four-year recal cul ation
requi renent when using the Annual Lease Val ue Tabl e. For
instructions please refer to Volune V, Section 6 of the Payrol
Prepar ati on Manual

Movi ng Expenses

Conmptroller’s Menoranda No. 1 (1998-99) and No. 2 (2000-01)
contains information regarding the Federal tax and reporting



requi renents applicable to paynents or reinbursenents for
enpl oyee novi ng expenses.

Forms W2 & 1042s Distribution

Oiginal Fornmse W2 and Information Statenments for cal endar year
2000 will be distributed to all agencies by January 19, 2001. The
size of the formand address placenent is identical to |ast
year’'s Form W 2.

Oiginal Fornms 1042s for nonresident aliens wll be distributed
to all agencies no |ater than March 8, 2001.

Cancel | ati ons and Adj ustnents

Al'l cancellations and adjustnents nmade to year 2000 earni ngs
shoul d be added and approved to the on-1ine system by Decenber
27, 2000, in order to be reflected on the enployee’s W2 Form

Cancel | ati on and adj ustment records approved on-1line Decenber
28N 29'h  and January 2", will not be processed until January
3'd due to year-end processing. No adjustnents will be processed
on January 10'" due to the printing of W2’'s.

Any cancel | ati on and adjustnents nade to year 2000 earnings, and

approved after the Decenber 27'" deadline, will necessitate a W
2c Form Any cancell ation and adjustnent records processed from
January 3% through January 9'", will have the nessage “Enpl oyee:

Pl ease Hold for W2c" on their original W2 form The enpl oyee
should refrain fromfiling a tax return until the W2c Formis
recei ved. Adjustments processed after January 9'" will generate a
W2c Form However, the original 2000 W2 Formw || not display
t hi s nessage.

W 2c Forns arising from adjustnents processed between January 3'°
and January 9'", will be mailed directly to affected enpl oyees at
their hone address. However, agencies will be contacted if

mai ling information on file is insufficient. W2c Forns
initiated after January 9'" may be mailed directly to the

af fected enpl oyees by the Bureau of State Payrolls or distributed
to the enploying State agencies.

FI CA Tax Changes

The Social Security wage base will increase from $76,200 to

$80, 400 in 2001. The Social Security tax rate will remain at 6.2%
for both enpl oyee and enpl oyer contributions. The Medicare tax
rate of 1.45% for both enpl oyee and enpl oyer will also remain the
sane.



Ref und For Overpaynent of Sal ary

Agenci es nust enter the refund information into the system by
Decenber 27, 2000 in order for the systemto calculate the
correct withholding tax for the net refund. Enployees mnust repay
the net refund by Decenber 31. The records nust be approved by
5:00 p.m on January 9, 2001. Al records entered into the
systemprior to Decenber 27 and not approved by January 9 wll be
del eted. Records entered after Decenber 27 for warrant dates in
the year 2000 will not have w thhol ding tax adjusted.

| nformati on concerning the processing of salary refunds can be
found in Volunme V, Section 2 of the Payroll Preparation Manual.

Revol vi ng Fund Rei nbur senent s

Revol vi ng Fund paynents for wages nmade to enpl oyees in cal endar
year 2000 must be reinbursed in year 2000. If the revolving fund
is not reinbursed in the sane cal endar year as the paynent, an
incorrect W2 will be created necessitating the issuance of a W
2c. For additional information please refer to Chapter 3A-
31.226, F.A.C., titled “Wage Paynents from Revol vi ng Funds". The
deadline for submtting revolving fund rei nbursenents is on
either the Monthly Payroll processing on Decenber 21, 2000 or the
Bi weekly Payroll processing on Decenber 22, 2000.

Duplicate Forms W2, W2 c and 1042 s

The |l ast day in 2000 that 1997, 1998 or 1999 duplicate Fornms W2,
W2c and 1042s will be available via the on-line request system
w Il be Decenber 27, 2000. Duplicate 1998, 1999 and 2000 Forns W
2 and W2c should be available via the on-line request system by
January 26, 2001, or shortly thereafter. Duplicate 1998, 1999 and
2000 Forns 1042s shoul d be avail able via the on-1line request
system by March 8, 2001, or shortly thereafter.

Taxabl e Tuition Wi vers

Taxabl e tuition waivers nmust be reported in the current cal endar
year utilizing the non-cash adjustnments on-line system Agencies
collecting FICA taxes through the payroll process in Decenber
shoul d exercise care to ensure that the values are entered and
approved prior to processing the last payroll of the year.
Agencies electing to pay FICA taxes fromtheir FLAIR account in
Decenber nust enter and approve the transaction by Decenber 27,
2000, the last daily cancellation/adjustnment run of the year.

I nstructions for conpleting on-line non-cash adjustnents are
found in Volunme V, Section 16 of the Payroll Preparation Manual .
| nformati on concerning the reporting of taxable tuition waivers
can be found in Volume V, Section 6 of the Payroll Preparation
Manual .



Nonr esi dent Al i en Non- Cash Schol ar shi ps

For nonresident aliens, the Internal Revenue Service requires
that all U S. sources of schol arships, fellowships, grants, and
financial aid be reported on IRS Form 1042-S. The I RS nay assess
interest and penalties on itens not tinely reported. Agencies
shoul d report non-cash schol arshi ps, using the on-1line non-cash
adj ust nrent system by Decenber 27, 2000 for cal endar year 2000.
Non- cash schol arshi ps not entered by that date nust be submitted
to BOSP. Before entering the adjustnent you nust ensure that the
schol arship recipient has a W4 card and a form DBF- BP- 5,
"Reduction or Exenption From Wthholding", with reason 3 checked,
filed with the Bureau of State Payrolls. Instructions for
entering these type paynents into the systemmay be found in,

Vol une V, Section 16 of the Payroll Preparation Manual. The non-
cash adjustnent systemw || collect the withhol ding taxes from

t he FLAIR account code entered with the transaction.

State I ncone Taxes — Intercept 2000 W 2s

Agencies electing to provide payroll deductions for state incone
tax withholding for its enpl oyees nust assune the remtting and
reporting responsibilities, including the responsibility for
adding the state incone tax anount and state identification
nunber to each affected W2. To assist agencies with this
responsibility the BOSP will provide in early January an agency
report, listing enployees having these deductions and the amounts
deduct ed. Questions should be directed to Ernest Thonpson,

850/ 410- 9432, SUNCOM 210- 9432, e- nai

et honpso@mai | . dbf . state.fl.us, or Vickie Mrgan-Gtes, 850/ 410-
9458, SUNCOM 210-9458, e-nmail vnorgang@rail . dbf.state.fl. us.

I f there are any questions concerning this information, please
contact our office at 850/410-9416, SUNCOM 210-9416.

DF/ pb



O-FI CE O THE COMPTROLLER
DEPARTMENT OF BANKI NG AND FI NANCE
STATE OF FLORI DA
TALLAHASSEE
32399- 0350

ROBERT F. M LLIGAN
COWTROLLER OF FLORI DA

Decenber 28, 2000

TO Agenci es and I ndi vi dual s Addressed

FROM Di ana Fl agg, Chi ef
Bureau of State Payrolls

SUBJECT: CORRECTI ON TO DBFBP MEMORANDUM 00- 17 - CALENDAR YEAR
END | NFORVATI ON

DBFBP Menmor andum 00-17 incorrectly referenced Conptroller's
Menoranda No. 2 (2000-01) as containing information regarding the
Federal tax and reporting requirenents applicable to paynents or
rei mbursenents for enployee noving expenses.

Agency Addressed Menorandum #2, 2000-01 is the nmenorandum t hat
contains the referenced information. This Agency Addressed
Menorandum titled "Paynents or Rei nbursenents for Enployee
Movi ng Expenses" was sent August 2, 2000 and is posted on the
Di vision of Accounting and Auditing web site under Agency

Addr essed Menoranda at the foll ow ng web address:

http://ww. dbf.state.fl.us/aadir/aam ndex. htm .

We apol ogi ze for any confusion or additional effort this error

has caused. If you have questions concerning this information,

pl ease contact the Bureau of State Payrolls office at (850)410-
9416, SUNCOM 210-9416.



OFFI CE OF THE COMPTROLLER
DEPARTMENT OF BANKI NG AND FI NANCE
STATE OF FLORI DA
TALLAHASSEE
32399- 0350

ROBERT F. M LLIGAN
COWTROLLER OF FLORI DA

November 15, 2000

| N REPLY REFER TO
DBFBP 00-18

TO Uni versity Personnel Ofices

FROM D ana Fl agg, Chi ef
Bureau of State Payrolls

SUBJECT: Excl uded Enpl oynent Forns Expiration and
1042-S Distribution

Certain types of inconme are excluded from w t hhol di ng under the
I nt ernal Revenue Code or an incone tax treaty on a cal endar year
basi s. The Internal Revenue Service requires that nost
exenptions fromw thholding are valid for only one year and nust
be renewed each year.

Agency payroll report PWIJYX05 provides a listing of enpl oyees
wi thin your agency that have a Reduction or Exenption From

W t hhol di ng Form (DBF-BP-5, revised 8/98) that will expire on
Decenber 31, 2000. This report only lists enployees that have
been paid since July 1, 2000.

The report can be printed or viewed by your agency using RDS. |[f
you need assi stance accessing the report please contact your
agency RDS admi nistrator. A hard copy of the report will not be

mai | ed by the Bureau of State Payrolls.

In order to continue uninterrupted exenption from w thhol di ng,
eligible enpl oyees nust submt to the Bureau a new Reduction or
Exenption From Wt hhol di ng Form (DBF-BP-5, revised 8/98) prior to
January 5, 2001. This formis available on the web at

http://ww. dbf.state.fl.us/bosp/nra_a.htmi. A copy of this form has
been attached for your conveni ence.

Pl ease al so review the records of enployees that are exenpted
from Soci al Security and Medicare to ensure that they still neet
the eligibility requirements under the Internal Revenue Code.
These enpl oyees should be coded with a non-contributory
retirement code.



Agenci es are responsible for nonitoring the residency status of
enpl oyees and the time limtations under incone tax treaties.
When an enpl oyee is no longer eligible for an exenption from
wi t hhol di ng, the Bureau of State Payrolls nust be notified in
witing as soon as possible.

1042-S Di stribution

Oiginal 1042-S fornms will be delivered to the Universities by
March 8, 2001.

| f you have any questions regarding these instructions or would
like training on these issues, please contact Vickie Mrgan-Gates
at 410-9458 or SUNCOM 210-9458 or vnorgang@mil . dbf.state.fl. us.
At t achnent

DF/ vm g: pb



REDUCTION OR EXEMPTION FROM WITHHOLDING FORM

TAX YEAR

SOCIAL SECURITY NUMBER FIRST NAME M.I. LAST NAME AGENCY OR UNIVERSITY
The remuneration paid to you by the State of Florida for the taxable year or part thereof is, or will be, exempt from federal
withholding tax or meets the requirements for reduced withholding for the following reason: (Check appropriate box)

REASON

2 [0 FOREIGN NATIONAL PERFORMING SERVICES OUTSIDE THE U.S. Under

MPTROLLER' E
'861(a)(3) of the Internal Revenue Code €O S S US
IF CONTINUOUSLY EMPLOYED, DOES NOT NEED TO BE RENEWED. |COUNTRY (2)

3 [0 NONRESIDENT ALIEN SCHOLARSHIP RECIPIENT

I-94 EXPIRATION DATE(6) VISATYPE (2) ENTRY DATE (6) RESIDENT COUNTRY (15)
D Qualifies for reduced withholding under ' 1441(b) of the Internal Revenue Code.

D Exempt from withholding pursuant to a tax treaty between the U.S. and grantee’s home country. Attached is a completed IRS W-8BEN. If you
become ineligible for the benefits of the tax treaty, you must notify the university.

D Payment constitutes “per diem for subsistence” under ' 1441(c)(6) Internal Revenue Code.

4 D NONRESIDENT ALIEN PERFORMING SERVICES IN THE U.S.
Compensation received for services as a (Check Income Code related to tax treaty exemption)

D Dependent Personal Services (17) ONLY APPLIES TO CANADA
D Researcher (18) D Teacher (18)D Student (19)

is exempt from withholding under a U.S. tax treaty. Attached is a copy of IRS Form 8233, (Rev.10-96) in with the required statement. If you
become ineligible for the benefits of the tax treaty, you must notify the university.

I-94 EXPIRATION DATE (6) VISA TYPE (2) ENTRY DATE (6) RESIDENT COUNTRY (15)

If individual is exempt from FICA tax under ' 3121(b)(19) Internal Revenue Code Payments should be coded with a non-contributory
retirement code.
5 D U.S. CITIZEN OR RESIDENT ALIEN PERFORMING SERVICES OUTSIDE THE U.S. under ' 3401(a)(8)(A)(I) IRC

I have, or will, satisfy ' 911(d)(1)(A), or ' 911(d)(1)(B) Internal Revenue code. | have filed IRS Form 673 (copy attached) with my employing
agency/university. You must notify your employing agency/university when you are no longer eligible for this exemption.
EXEMPTION IS VALID FOR ONE CALENDER YEAR.

6 U.S. POSSESSION EXEMPTION

D The State of Florida is required by law to withhold income tax on my earnings for, ,
a possession of the U.S., according to the laws of said possessions. (' 3401(a)(8)(A)(ii) Internal Revenue Code)

D At least 80% of the remuneration paid, or to be paid, to be by the State of Florida is or will be, for services performed within a U.S.
possession, (other than Puerto Rico). (' 3401(a)(8)(B) Internal Revenue Code)

D Services are performed within Puerto Rico and it is reasonable to believe that during the entire calendar year | will be a bona fide resident
of Puerto Rico. (" 3401(a)(8)(C) Internal Revenue Code). | have filed required statement under ' 31.3401(a)(8)(C)-1, Internal Revenue
Regulation, with my employing agency/university.

800 OTHER

Under the penalties of perjury, | certify that the above declaration is true and that | am eligible for the exemption from withholding
or reduced withholding for the stated year.

Date Signature of Employee or Fellowship/Scholarship Recipient

PRINT Name of Contact Person at Agency/University Phone/SUNCOM

Employing agency/university is responsible for insuring the appropriate forms and statements are filed with the IRS. Copies of these forms and
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statements should be maintained by employing agency or university.

I
INSTRUCTIONS

Certain specific types of remuneration are either exempt from federal withholding tax or eligible for reduced withholding, under the
Internal Revenue Code. State employees or fellowship/scholarship recipients claiming eligibility for either an exemption from
withholding tax or reduced withholding must complete a REDUCTION OR EXEMPTION FROM WITHHOLDING FORM, FORM
DBF-BP-5.

The form expires at the end of each calendar year and is purged on January 1, of each year (except the forms noted in the
following directions). If a new form is not submitted by the employee prior to the first payroll warrant dated in the new calendar
year, the employee is subject to withholding tax based on the information provided on the W-4. Employees should include any
information that would be helpful in verifying the exemption with the Internal Revenue Service. (Attach additional sheets if
necessary).

TAX YEAR Record the year to which the form first applies.

SOCIAL SECURITY NUMBER Only the valid (9) digit social security number or an ITIN is to be used. The only exception is for
foreign national performing services outside the United States or its possessions. See reason code 2 for more information.

NAME The order for the name, typed or printed in ink, is first name, middle or maiden initial, last name and suffix, (Jr., Sr., I, IlI).
Last name must be the same as on the social security card.

AGENCY OR UNIVERSITY NAME Record the agency name or University which will compensate the employee.

REASON TYPE 2 Foreign Nationals performing services outside the United States may not have a social security number. The
Bureau of State Payrolls will assign a humber for these individuals to be used for payroll processing purposes. The employees are
responsible for paying their resident country's tax and are not to perform services in the United States or its possessions.

Excluded employment forms are not required each calendar year for persons in this category. As long as reason code 2 is
reflected on their current W-4 screen, the employees are excluded from federal reporting and withholding requirements.

REASON TYPE 3 Form W-8BEN must be filed by nonresident alien scholarship/fellowship recipients who receive U.S. source
scholarship/fellowship income and who want to eliminate any U.S. tax withholding pursuant to a tax treaty between the U.S. and
the grantee’s home country. You are not required to send Form W-8BEN to the IRS. Universities must retain Form W-8BEN at
least 4 years after the end of the last calendar year in which the income to which the form pertains is paid.

REASON TYPE 4 One of the categories, Student, Teaching, or Research must be selected. The I-94 expiration date, Visa type,
entry date and resident country must be completed. One form 8233 and one attachment is to be prepared and mailed in
accordance with the instructions provided in Volume V of the Payroll Preparation Manual.

REASON TYPE 5 Individuals should complete this section if they will satisfy Section 911(d)(1)(A), Internal Revenue Code or
Section 911(d)(1)(B), Internal Revenue Code. A completed IRS Form 673 must be attached. Employing agency or university
must retain Form 673 at least 4 years after the end of the last calendar year in which the income to which the form
pertains is paid.

REASON TYPE OTHER If the employee believes that he is exempt from withholding and does not find the appropriate reason or
description. Employee must fully explain why they qualify for an exemption and attach any required statement or documentation.

DATE AND SIGNATURE The employee or scholarship recipient must sign and date the form.

DBF-BP-5 (Revised 08/98)



OFFI CE OF THE COMPTROLLER
DEPARTMENT OF BANKI NG AND FI NANCE
STATE OF FLORI DA
TALLAHASSEE
32399- 0350

ROBERT F. M LLI GAN
COWTROLLER OF FLORI DA

November 6, 2000

| N REPLY REFER TO
DBFBP 00-19

TO. Agency Payroll Ofices

FROM D ana Fl agg, Chi ef
Bureau of State Payrolls

SUBJECT: TAXABLE TU TI ON WAl VERS - FALL TERM 2000

Tuition free graduate courses are currently taxabl e under Internal
Revenue Code (I RC) Section 127. However, as outlined in Bureau of
State Payrolls (BOSP) Payroll Preparation Manual, Volune V, Section
6, job related enpl oyer provided educati on assistance may be excl uded
fromtaxation as a working condition fringe benefit.

The attached schedul e lists agency enpl oyees enrolled in Fall Term
2000 graduate courses under the State tuition waiver programand the
tuition values reported to the BOSP by the State universities.

Pl ease review the courses listed for your enpl oyees and determ ne

t hose courses that are job related and excludable fromtaxation as
provi ded by Internal Revenue Code and Internal Revenue Service

Regul ations. Tuition values not exenpt fromtaxation nust be
reported to the BOSP as outlined bel ow using the on-line Cancellation
and Adj ustnent System

Taxabl e tuition values reported to the BOSP are subject to incone
and FI CA (social security and Medicare) taxes. Due to payrol
systens limtations, the Conptroller’s Ofice cannot include

t axabl e non-cash values with the enpl oyee’s regul ar sal ary paynent
and, therefore, cannot wi thhold incone and FI CA taxes
programmatically. These taxable values will be included with the
enpl oyee’ s earnings through the enpl oyee record adjustnent process.
This process collects the FICA taxes on the next regular payrol
after the enpl oyee record update is entered, or fromthe agency
FLAI R account, but does not collect inconme taxes. Agencies should
notify enpl oyees having taxable tuition values of this additional
tax liability so that they may adjust their Form W4, Enployee’s
Wt hhol di ng Al l owance Certificate, as needed.



Taxabl e tuition values nust be reported in the current cal endar year
and cannot be carried over into the next cal endar year. Enploying
agencies and universities are encouraged to report these val ues as
soon as possible. Agencies collecting FICA taxes through the payrol
process in Decenber should exercise care to ensure that the val ues
are entered and approved prior to processing the |ast payroll of the
year .

REPORTI NG TAXABLE TUI TI ON ON- LI NE

Enpl oyi ng agenci es and universities nust now report taxable tuition
val ues to the BOSP using the on-line enployee record adj ust nent
system for non-cash adjustnents. This systemis accessed through the
Payrol|l Main Menu (PYRL), Cancellations and Adjustnments (CA), Non-
cash Adjustnents (NC. Uilizing the systemrequires two separate
agency actions; after the record is added it nust then be approved.

For additional information about the use of these screens, refer to

t he BOSP Payroll Preparation Manual, Volune V, Section 16, ONLINE
NON- CASH ADJUSTMENTS (Revi sed Novenber 1999). (Questions concerning
the use of these screens should be directed to Janet Joiner, the BOSP
Enpl oyee Records Section, telephone (850) 410-9435, SUNCOM 210- 9435,
or E-mail: jjoiner@mil.dbf.state.fl. us.

Only taxable tuition values are to be reported to the BOSP. Tuition
val ues for courses determned to be job related and therefore not

t axabl e, and the supporting docunentation, should be retained by the
agenci es and shoul d be avail abl e upon request.

Agency Reporting for Current Enpl oyees
The follow ng data requirenents apply to the collection of social

security and Medicare taxes through the payroll process for currently
enpl oyed enpl oyees.

Tax | D Nunber : Soci al Security Nunber
Ear ni ng Code : Use Code 9103 for Taxable Tuition
Ear ni ng Anount Use the Taxable Tuition Val ue
Benefit End Dat e: For Fall Term use 09302000
Retirement Code : Use regul ar retirenent code
Goss Up (YN Use N (not subject to gross up)
Enpee Pay Cycle : B = Biweekly, or, M= Mnthly
Or gani zati on Code: First 4 digits, then zero fill
Agency COLO : Agency 4 digit code.

Exanpl e: UF = 4910; DOT = 5500
Last Nane : Syst em gener at ed
First Nanme ; Syst em gener at ed
Mddle Initial Syst em gener at ed

Agency Reporting for Enpl oyees No Longer on the Payrol

Prior to entering taxable tuition waiver records into the On-line
Cancel | ati on and Adjustnent System agencies should verify that the



enpl oyee is still enployed by the agency. Agencies having taxable
tuition waivers for enployees no |onger on the payroll nust report

t hose taxabl e val ues and pay the enployer and enpl oyee FI CA t axes.
Enpl oyee taxes paid by the enpl oyer are consi dered additional incone
to the enpl oyee unless collected fromthe enpl oyee during the

cal endar year.

The follow ng data requirenents apply to the collection of social
security and Medicare taxes fromthe agency FLAIR account for forner
enpl oyees.

Tax | D Nunber : Soci al Security Nunber
Ear ni ng Code : Use Code 9103 for Taxable Tuition
Ear ni ng Anount Use the Taxable Tuition Val ue
Benefit End Dat e: For Fall Term use 09302000
Retirement Code : Use regul ar retirenent code
Goss Up (YN Use N (not subject to gross up)
Enpee Pay Cycle : Leave Bl ank
Or gani zati on Code: First 4 digits, then zero fill
Agency COLO : Agency 4 digit code

Exanpl e: UF = 4910; DOT = 5500
FLAI R Acct Code: 29 Digit FLAIR Account Code for

account that FICA shoul d be
collected from

Last Nane : Syst em gener at ed
First Name : Syst em gener at ed
Mddle Initial Syst em gener at ed

| f you need additional information, refer to Payroll Preparation
Manual , Vol une V, Section 16 for the on-line procedures for reporting
record adjustments having enpl oyer paid taxes.

| f you have any questions concerning these procedures, please contact
Er nest Thonpson at (850)410-9432, SUNCOM 210-9432; or e-nmil address
et honpso@ai | . dbf . state.fl.us. Questions concerning data input and
the use of the PYRL screens should be directed to Janet Joiner at
(850) 410-9435, SUNCOM 210-9435, or E-mmil at
jjoiner@ail.dbf.state.fl.us.

DF/ ET: pb
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0% OFFI CE OF THE COVMPTROLLER
: el DEPARTMENT OF BANKI NG AND FI NANCE
STATE OF FLORI DA
TALLAHASSEE
32399- 0350

ROBERT F. M LLI GAN
COWPTROLLER OF FLORI DA

Novenber 16, 2000

IN REPLY REFER TO
DBFBP 00- 20

TO Per sonnel O fices Addressed

FROM D ana Fl agg, Chief
Bureau of State Payrolls

SUBJECT: Earned I ncone Credit Advance Paynent Certificate - Expiration

The Earned Incone Credit Advance Paynent Certificate, Form W5 for 2000,
currently on file with the Bureau of State Payrolls will expire on Decenber
31, 2000. Additionally, any Form W5 filed for 2000 between now and the
end of this cal endar year will expire on Decenber 31, 2000.

Agency payroll report PWIIJYX04 provides a listing of enpl oyees within your
agency who have an Earned Incone Credit Advance Paynment Certificate (W)
that will expire on Decenber 31, 2000. This report is disseninated through

the Report Distribution System (RDS). |If you need assistance in view ng or
printing the report, please contact your agency's RDS administrator. The
Bureau of State Payrolls will not nmail a hard copy of the report.

Enpl oyees eligible to file for 2001 nust conplete a new Form W5 for 2001.
In order to continue uninterrupted participation, a new Form W5 nust be
submitted to the Bureau of State Payrolls prior to the payroll processing
date as specified in the Payroll Preparation Manual, Volune Il, Section 6.
Refer to Payroll Preparation Manual, Volume V, Section 5 for instructions in
conpl eting the new form

Forms may be obtained fromthe Internal Revenue Service by calling the toll-
free nunber for forns (1-800-829-3676) or by accessing the Internal Revenue
Service web site http://ww.irs.ustreas.gov. Agencies are encouraged to keep
a supply of fornms available for their enployees. The Bureau of State
Payrolls does not maintain a supply of FormW5. Affected enpl oyees need
not renew Form W4, Wthhol ding Exenption Certificate, unless there are
changes to the Form W4.

If you have any questions regarding these instructions, please call Janet
Joi ner of the Bureau of State Payrolls at (850) 410-9435, SUNCOM 210-9435 or
E-mail: jjoiner@mil.dbf.state.fl.us.

DF/ JJ: pb



OFFI CE OF THE COMPTROLLER

DEPARTMVENT OF BANKI NG AND FI NANCE
STATE OF FLORI DA

TALLAHASSEE
32399- 0350
ROBERT F. M LLI GAN
COVPTROLLER OF FLORI DA
Decenmber 15, 2000
| N REPLY REFER TO
DBFBP 00-21
TO AGENCI ES ADDRESSED
FROM DI ANA FLAGG CH EF
BUREAU OF STATE PAYROLLS
SUBJECT: STATE | NCOVE TAX W THHOLDI NG

The Bureau of State Payrolls requested a | egal opinion fromthe
Depart ment of Banking and Finance CGeneral Counsel, inquiring
whet her the State of Florida is responsible for w thhol di ng
Ceorgia State inconme tax fromthe pay of State of Florida

enpl oyees who reside in Georgia and work in Georgia, who reside
in Florida and work in Georgia, or reside in Georgia and work in
Fl ori da.

The General Counsel opinion states that the State of Florida has
no legal responsibility to withhold Georgia State incone taxes.
Furthernore, even if the CGeorgia incone tax w thholding | aw were
interpreted to require withholding by the State of Florida for
enpl oyees residing or working in Georgia, constitutional
principals as well as state sovereignty would prohibit the
enforcenent of the Georgia wthholding | aws against the State of
Fl ori da.

Agenci es and Universities nmay assunme state and | ocal incone tax
wi thhol ding, remtting and reporting responsibilities for their
enpl oyees by utilizing the payroll m scell aneous deduction
process. The Conptroller’s payroll system does not have the
capability to programmatically cal culate and withhold state and
| ocal incone taxes. Payroll deduction codes for incone tax

wi t hhol ding currently exist for the following states and the
District of Col unbia.

278 California 0319 Massachusetts 0324 Onhi o

0297 Col orado 0328 M chi gan 0325 Pennsyl vani a
0515 Georgia 0289 M nnesota 0391 South Carolina
0287 Illinois 0320 M ssouri 0326 Virginia

0296 | ndi ana 0322 New Jersey 0516 Virginia

0286 Mai ne 0323 New Yor k 0422 Washi ngton, DC
0290 Maryl and 0315 North Carolina 0291 Georgi a—Pri or




Deduction codes for additional states nmay be added. Refer to
Payrol | Preparation Manual, Volume V, Section 3 for M scel |l aneous
Deducti on Code Assignment.

Agencies electing to provide state incone tax withholding for its
enpl oyees nust assune the remtting and reporting

responsi bilities. Each agency nust register with the appropriate
taxing authority of the state or |ocal governnent and obtain an
identification nunber and the required information and forns for
nmeeting its withholding, remtting and reporting
responsibilities. Each participating enployee should authorize
deductions via a deduction authorization form Amounts deducted
must be remtted and reported in accordance with the state's
requi renents. At year-end this will also include the
responsibility for adding the state incone tax w thhol di ng anount
and state identification nunber to each enpl oyee's W2.

The Bureau of State Payrolls will provide in January of each year
an agency report listing enployees having m scel | aneous
deductions for state incone tax w thhol ding and the amounts
deducted to assist the agency with its W2 conpletion process.
The Bureau of State Payrolls nust be advised of the nane, mailing
address, tel ephone nunber, and fax nunber of agency enpl oyees
responsi ble for the W2 conpl eti on process.

The Payroll Preparation Manual is being updated to include a
section on State Incone Tax Wt hhol di ng.

| f you have questions or need additional information, please
contact Ernest Thonpson of the Bureau of State Payrolls via e-
mai | et honpson@rai | . dbf.state.fl.us, or phone (850)410-9432, Suncom
210-9432. (Questions concerning the establishnent of a new
deduction code should be directed to Steve |Isted of the Bureau of
State Payrolls via e-mail stisted@mil.dbf.state.fl.us, or phone
(850) 410- 9450, Suncom 210-9450.

DF/ ET: pb
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OFFI CE OF THE COMPTROLLER

DEPARTMVENT OF BANKI NG AND FI NANCE
STATE OF FLORI DA

TALLAHASSEE
32399- 0350
ROBERT F. M LLI GAN
COVPTROLLER OF FLORI DA
Decenmber 8, 2000
| N REPLY REFER TO
DBFBP 00- 22
TO AGENCI ES ADDRESSED
FROM DI ANA FLAGG CH EF
BUREAU OF STATE PAYROLLS
SUBJECT: COMPTROLLER OFFI CE' S DI STRI BUTI ON OF PAYROLL REG STER

AND WARRANT REG STER

Ef fective for payrolls processed on or after January 8, 2001, the
exi sting Payroll Register and Warrant Register will no | onger be
printed and distributed by the Conptroller's Ofice. Please
refer to DBFBP Menorandum 00-12. Agencies were notified in this
Menmor andum t hat the distribution of these registers would be

di sconti nued effective Septenber 29, 2000. However, in response
to concerns expressed by agencies over the size of the newy
devel oped Payroll Register Wth Details (RDS FormID R¥*Y), it
was decided that the Conptroller's Ofice should continue the
distribution until a register simlar to the existing Payrol

Regi ster could be nmade available on RDS. This report wll be
avai |l abl e on Decenber 15, 2000, and can be accessed in RDS under
FormID U*4. 1t is titled Payroll Register Wthout Details.

This new Payroll Register was devel oped due to the popularity of
the existing Payroll Register. The format of the report has
changed, hopefully for the better. It was necessary to nove sone
of the fields around on the report to nake it readabl e when the
flash forms (lines) were renoved. The RDS system does not
acconmodate the flash forns, nor does it accommodate different
font sizes. Therefore, the fields on the report were noved to
accommodate a columar format. Al of the fields on the existing
Payrol|l Register are included on this new report. This report
was designed to be printed on newer sheet fed printers for those
agencies that need a printed Payroll Register.



In summary, the following reports are now available or will soon
be avail abl e on RDS:

FORM | D | REPORT NAME REPORT TI TLE

R*Y PPRRREG Payrol|l Register with Details

U*4 PPRRREGS Payrol| Register Wthout Details
(Avai | abl e 12/ 15/ 00)

R*Z PPRRWIRE Warrant Regi ster

R**9 PPRBCDEL Delimted Payroll Register

** Denotes the Agency RDS Form I D Prefix. Please visit our web
site at http://wmv dbf.state.fl.us/dishel pdesk/ payagencyid.htm for
your respective Agency RDS form ID prefix.

The Payroll Register with Details was not designed to be printed
except on a record by record basis. This report was designed to
be a research tool. The reports are maintained for a period of

five years on RDS and will give agencies an additional neans to

research payroll history.

The Delimted Payroll Register, also not to be printed, has been
made avail able to enable agencies to retrieve a conpl ete conputer
file of their payroll. Agencies that require payroll data but
have not had the luxury of an Information Systens group or
expertise on staff to receive the File 0013 may now receive this
file through RDS and downl oad the data using ECS software for
inmporting into standard dat abase or worksheet software. The
Bureau of State Payrolls has devel oped an Access 97 programto
read this file and inport it into an Access database. W wll be
glad to provide this program referred to as the Payroll Register
Reader. For agencies that prefer to wite their own inport
procedures, the file format may al so be obtained fromthe Bureau
of State Payrolls.

We encourage each agency to evaluate their needs and set up the
FormID s and, if needed, set up the appropriate RDS FormID s to
print. Questions regarding RDS can be directed to the DI'S

Hel pDesk at (850)410-9340 or SUNCOM 210-9340. RDS training

i ssues should be directed to the FLAIR Training office at

(850) 410- 9090 or SUNCOM 210-9090.

| f you have questions or comments about the above, please contact
Zadok Coxwel| at (850)410-9452 or SUNCOM 210- 9452 or e-nmai
zcoxwel | @mil . dbf.state.fl. us.

DF: zCl pb




OFFI CE OF THE COMPTROLLER
DEPARTMENT OF BANKI NG AND FI NANCE
STATE OF FLORI DA
TALLAHASSEE
32399- 0350

ROBERT F. M LLIGAN
COWTROLLER OF FLORI DA

December 15, 2000

| N REPLY REFER TO
DBFBP 00-23

TO AGENCI ES ADDRESSED

FROM Di ana Fl agg, Chi ef
Bureau of State Payrolls

SUBJECT: NEW M SCELLANEQUS DEDUCTI ON CODE

Ef fective for payroll processing dates after Decenber 22, 2000,
deduction code 0673 for the AFSCVE/ UFOL COMPUTER/ | NTERNET wi || be
avail able for use by State enpl oyees. Code 0673 will be used for
conput er purchase and/or internet service.

Code 0673 will be designated for consolidated reporting with the
deduction noneys remtted directly by the Departnent of Banking and
Fi nance to the AFSCME/ UFOL COVPUTER/ | NTERNET. Agencies will receive
nei ther the m scel |l aneous deduction warrants nor m scel | aneous

deduction registers. |If an enployee’s salary warrant with this
deduction is cancel ed or code 0673 deducti on noneys need to be
ot herwi se recovered, you will need to contact:

Bob Wl |l eri us

AFSCVE Benefits Coordi nator

East Coast Region and Executive Ofices
425B Patterson Avenue

East Rutherford, NJ 07073

Tel ephone: 201/ 531-9660 or 1-800-429-8646
Fax: 1-800-633-0502

Whenever questions arise fromeither your enployees or the payee about
your agency's use of this deduction code, you should attenpt to
resol ve these questions at the agency |evel.

| f you have questions about this Menorandum pl ease contact Steve
| sted of the Bureau of State Payrolls at (850)410-9450, SUNCOM 210-
9450 or emmil stisted@mil.dbf.state.fl.us.

DF: Sl / pb
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	DBFBP MEMOS 2000
	March 15, 2000

	TO:		Agencies Addressed
	
	March 31, 2000


	TO:	AGENCIES ADDRESSED
	FROM:	Diana Flagg, Chief
	
	SUBJECT:	NEW MISCELLANEOUS DEDUCTION CODE

	Alexandria, VA  22314-2805
	Telephone:  1-800-247-4872
	April 14, 2000


	DBFPB 00-06
	FROM:	Diana Flagg, Chief
	
	
	LINCOLN TRUST COMPANY



	DF/llb
	April 18, 2000
	
	
	
	
	
	
	REPORTING TAXABLE TUITION ON-LINE

	Last Name		 : ___________ System generated
	FLAIR Acct Code:	29 Digit FLAIR Account Code for account that FICA should be collected from
	Last Name		 : ___________ System generated
	
	DF/llb




	May 16, 2000



	DBFBP 00-08
	TO:	Agency RDS Administrators
	Agency Finance & Accounting Offices
	Agency Personnel Offices
	FROM:	Diana Flagg, Chief
	Bureau of State Payrolls
	RE:	RDS REPORT SET-UP
	May 25, 2000

	DBFPB 00-09
	FROM:	Diana Flagg, Chief
	DEDUCTION DESCRIPTION
	
	June 21, 2000


	DBFPB 00-10
	FROM:	Diana Flagg, Chief
	June 21, 2000

	DBFPB 00-11
	FROM:	Diana Flagg, Chief
	
	July 20, 2000


	DBFBP 00-12
	FROM:	Diana Flagg, Chief
	
	July 26, 2000


	FROM:	Diana Flagg, Chief
	Effective with payrolls processed on or after August 15, 2000, the following miscellaneous deduction codes will have a payee name change. The manner of remitting and the addresses for these deductions remain the same.
	0020	MORGAN STANLEY DEAN WITTER			DEAN WITTER TRUST COMPANY

	DBFBP 00-14
	FROM:		Diana Flagg, Chief



