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In Reply Refer To:

DBFBP 96-1
DATE: April 4, 1996
TO AGENCI ES AND | NDI VI DUALS ADDRESSED
FROM Al'l en, Reans, Chief Bureau of State Payrolls

SUBJECT: Directory Mi ntenance Changes

Effective April 15, 1996, the | ook of the Directory Mi ntenance Menu (DM
along with the features of the Deduction Table Lookup (DED) w Il change.
The departnent's Division of Information Systens has been working hard to
i mprove functions in the Payroll system

In order to provide you with the ability to scroll forward (PF8) and
scrol|l backward (PF7), the Directory Mintenance Menu (DM was
reprogranmed. You will notice that instead of having two col ums of
descriptions and abbreviations there is now only one (exanple A). This
change has taken the Directory Mintenance Menu fromtwo pages to three
pages. Use the PF8 function to nove forward through the pages or PF7 to
nove backward. The only Directory M ntenance function which has been
changed i s the Deduction Control Lookup (DED), all others remain the sane.

Once the DED function is selected you see the DED Tabl e Lookup Menu
(exanple B). This will provide you with a choice of DD — DED Detail; DA -
DED Al pha Di splay; DN — DED Nuneric Display. The DD — DED Det ai

selection will give you the exact sane screens as you are currently
receiving (exanple C). DA and DN are new choi ces which shoul d nake your
jobs sinpler. DA — DED Al pha Display will allow you to sel ect a Deduction
Code List to be displayed nunerically (exanple E). |If the deduction code
is known it can be entered on the DED Tabl e Lookup Menu screen or you can
enter it after scrolling thru the |list of DED Directory entries listed in
order you choose. VWhile looking at the List of DED Directory Entries, PFl
can be used at anytinme to access the HELP screen for definitions of the
fields (exanple F).

Extreme care shoul d be taken when using the al phabetical listing to | ook
up m scel |l aneous deducti on codes. Many of the vendor names on the file
can be very sinmlar. Mke absolutely positive that you have the correct
vendor and DED code for your agency. There have been a nunber of horror
stories that have happened in years past due to the wong deduction code
bei ng used for a vendor.

The action conmands that are to be used on these screens are different
than the selection codes currently used. They are however the sane as the
action commands used in the Collection portion of the system Use Mto
Modi fy (add/change), Dto Display (inquire), and P to Purge (delete).

If you shoul d have any questions concerning these enhancenents pl ease cal
Christy Gregg at 488-6416, SUNCOM 278-4612.

RAR/ cj g



Encl osur e



Oct ober 10, 1996

| N REPLY REFER TGO
DBFBP 96- 6

TO Agenci es Addressed

FROM Al l en Reans, Chi ef
Bureau of State Payrolls

SUBJECT: GEORG A | NCOVE TAX: DEDUCTI ON CODES 0291 AND 0515

DEDUCTI ON CODE 0291; GEORG A | NCOVE TAX ARREARAGE AMOUNTS FOR
PRI OR CALENDAR YEAR

Ef fective i nmmedi ately deduction code 0291 is avail able for the

pur pose of deducting Georgia income tax arrearage amounts for prior
cal endar years. The description for deduction code 0291 will be

" DELI NQUENT GEORGI A TAXES PRI OR YR."

Deduction code 0291 is only to be used for deductions that the

enpl oyees voluntarily request to be made in their behalf. \When
enpl oyees wi sh to have Georgia incone tax arrearage amounts for
prior cal endar years deducted fromtheir wages, the enpl oyees are
to present a Georgia Departnent of Revenue payroll authorization
formto the appropriate representative of their agency. An exanple
of this formis attached. Please be sure that the enpl oyee has
fully conpl eted and executed the form

The deduction warrants and applicable m scel |l aneous deducti on
registers for code 0291 are to be sent to:

CGeorgi a Departnent of Revenue
Field Services Division

Post Office Box 1357

Al bany Georgia 31702- 1357

Shoul d there be a need for the recovery and restoration of funds
deducted for deduction code 0291 when an enpl oyee's payroll warrant
is cancel ed, please contact Ms. Lynn Whittle at (912) 430-6641.

She may be sent correspondence at the address provi ded above or a
fax at (912) 430-3922.

DEDUCTI ON CODE 0515; GEORG A | NCOVE TAX AMOUNTS FOR THE CURRENT
CALENDAR YEAR

Deducti on code 0515 will continue to be used for the purpose of
deducting Georgia inconme tax anounts for the current cal endar year.
Effective immmedi ately the description for deduction code 0515 has
been changed to "GA I NC TAX CURRENT CAL YR " Should you wish to
obtain nore information regarding the responsibilities associated




with the use of deduction code 0515, please contact CGeorgia
Departnent of Revenue, Incone Tax, Wthholding at (404) 656-4181.

| f you have any other questions or need further clarifications,
pl ease call Tony Parrish at (904) 488-6416 or SUNCOM 278-6416.

Si ncerely,

Al l en Reans, Chi ef
Bureau of State Payrolls

Attachments
RAR/ t sp



Ceorgi a Departnent of Revenue
Aut hori zation to Deduct:
Del i nquent Georgi a Taxes Prior Cal endar Year
Fl ori da M scel | aneous Deducti on Code 0291

Enpl oyee' s Name

Enpl oyee' s Soci al Security Nunber

I hereby voluntarily authorize the State of Florida to deduct delinquent

State of Ceorgia taxes in the amount of $ a pay period
frommy wages. | acknow edge that | understand the foll ow ng:
1. There is no automati ¢ mechanismto stop these deductions after

the total anount due has been deduct ed;

2. I will be personally responsible for nonitoring when deductions
of delinquent Georgia taxes shoul d cease;

3. I medi ately upon determ ning that no further deductions should
be taken, | will contact the appropriate representative of ny
agency of the State of Florida in witten form and request that
no future deductions be nade.

Enpl oyee' s Aut hori zing Si gnhature:

Dat e Aut hori zed:

======= | nformation for agencies of State of Florida =======

The deduction warrants and applicable m scel |l aneous deduction registers
for code 0291 are to be sent to:

CGeorgi a Departnent of Revenue
Field Services Division

Post O fice Box 1357

Al bany Georgia 31702- 1357

Shoul d there be a need for the recovery and restoration of funds deducted
for deduction code 0291 when an enpl oyee's payroll warrant is cancel ed,
contact Ms. Lynn Wiittle at (912) 430-6641. She may be sent
correspondence at the address provided above or a fax at (912) 430-3922.



October 17, 1996

IN REPLY REFER TO
DBFBP 96- 7

TO Agenci es Addressed

FROM Al'l en Reans, Chi ef
Bureau of State Payrolls

SUBJECT: M SCELLANEOUS DEDUCTI ONS FOR OPS EMPLOYEES
Several agenci es have had questions concerning restrictions on the use of

m scel | aneous deduction codes for O her Personal Service (OPS) enpl oyees.
The following information is provided in response to these questions.

OPS enpl oyees are specifically excluded fromparticipating in State

Heal th/ HMO, Life |Insurance and State Retirenent benefits and therefore are
prohibited fromthe utilization of the m scell aneous deducti on codes for
these prograns. Additionally, each state agency can determ ne which of
the all owabl e m scel | aneous deduction prograns they will allow their OPS
enpl oyees to participate in. Listed below are the m scel |l aneous
deductions currently allowable for OPS enpl oyees.

Pai d Par ki ng

Def erred Conpensati on

Fl ori da State Enpl oyee Canpai gn

Repaynment of State Mnies

State Student Loans

TALTRAN Bus Pass (Tal | ahassee only)

Court Ordered Support (State Payrolls input only)
Federal Student Loans (State Payrolls input only)

I ncome Tax Levies (State Payrolls input only)

Gar ni shnent s/ Bankruptcy (State Payrolls input only)

If you shoul d have any additional questions concerning this please cal
Tony Parrish at (904) 488-6416 or Suncom 278-6416.



November 7, 1996

IN REPLY REFER TO

DBFBP 96- 8
TO Agenci es and I ndi vi dual s Addressed
FROM Al'l en Reans, Chief
Bureau of State Payrolls
SUBJECT: I ndi vi dual Taxpayer ldentification Nunber (ITIN)

On July 1, 1996, the Internal Revenue Service (IRS) inplenmented new
procedures for assigning |Individual Taxpayer Identification Nunbers
(ITIN). This regulation relates to nonresident aliens who are not
otherwise eligible to receive a Social Security Number (SSN) but are
required to file a U S. tax return. Due to this IRS requiremnment only
valid SSNs or ITINs will be recogni zed by the Bureau of State Payrolls.
To allow sufficient time for State Agencies and Universities to inplenent
this new procedure, the effective date will be Decenber 26, 1996, for

bi weekly payrolls and January 1, 1997, for nonthly payrolls.

The individuals that primarily do not qualify for a SSN are nonresi dent
al i en i ndependent contractors. The IRS has estinated that the processing
time for an ITINw Il be four to six weeks. These individuals are
generally in the U S. only for a short period of tine and have nost likely
left the U.S. before their ITIN has been issued, unless applied for in
advance. W woul d suggest that when initially contacting individuals to
perform services, you informthemof the requirenent to have either a SSN
or ITIN before paynent can be nade.

The IRS Form W7, Application for IRS Individual Tax ldentification
Number, should be available fromany IRS office or distribution center
(800-829-FCRM or U.S. Enbassy or consular office abroad. Individuals nay
al so acquire the formby nodemfromthe IRS bulletin board at 703/ 321-8020
or via Internet at http://ww.irs.ustres.gov/basic/forns pubs/index.htm.

Shoul d you have any questions, please call Phyllis Goodman or Ernest
Thonmpson at 904/ 488- 7762 or SUNCOM 278- 7762

RAR/ | | ¢


http://www.irs.ustreas.gov/
http://www.irs.ustreas.gov/basic/forms_pubs/index.html

November 7, 1996

IN REPLY REFER TO

DBFBP 96-9
TO Agenci es and | ndi vi dual s Addressed
FROM Al l en Reans, Chief, Bureau of State Payrolls

Subj ect : Taxability of Tuition Free Courses for State Enpl oyees

Enpl oyer - provi ded educati onal assistance under |Internal Revenue Code
Section 127, which allows an exclusion of up to $5,250 in assistance from
an enpl oyee's incone, was retroactively reinstated to January 1, 1995.

The excl usi on generally expires with respect to undergraduate courses

begi nni ng after June 30, 1997. The graduate course exclusion applies for
all of 1995, but does not apply to courses beginning after June 30, 1996.

The value of tuition free courses under Internal Revenue Code Section 127
has becone taxable for graduate students who begin classes any tine after
June 30, 1996. The State University Systemw || report the taxable val ues
to the Bureau of State Payrolls. The taxable values will be added to the
af fected enpl oyees' next regular wages paynent and are subject to incone
and FI CA tax withholding. The enployer FICA matching will be charged to

t he enpl oyee' s wage paynent account code.

Due to current processing systemlimtations the Conptroller's Ofice
cannot deduct inconme tax w thholding programmatically for year 1996 and
wi Il deduct only FICA taxes. Beginning in 1997, withholding will include
i ncome and FI CA t axes.

Each agency and university nust notify enpl oyees attending tuition free
graduate | evel courses about this tax liability under Internal Revenue
Code Section 127 so that they may plan for their 1996 tax filings.

Enpl oyees may wi sh to wi thhold additional anmounts fromtheir 1996 pay to
cover these additional liabilities.

Under Section 117(d) of the Internal Revenue Service Code, tuition
reductions given to enpl oyees of educational institutions for education
bel ow t he graduate | evel are excludable fromtheir inconme w thout dollar
l[imt. Gaduate students enpl oyed as teaching and research assistants are
entitled to the incone exclusion for tuition reduction.

I f you have any questions concerning this matter please call Ernest
Thonpson or Steve Isted at (904) 488-6416 or Suncom 278-6416.

AR/ el t


http://www.dbf.state.fl.us/bosp/Section127.pdf
http://www.dbf.state.fl.us/bosp/Section127.pdf
http://www.dbf.state.fl.us/bosp/Section127.pdf
http://www.dbf.state.fl.us/bosp/Section117.pdf

